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DIRECTIONS:
Send completed form to Sabrena McDonald by email at smcdonald@uncfsu.edu or via campus mail to Office of Human Resources: Attention Sabrena McDonald.

	Employee’s Name:

	Job Title:

	Department:

	Please provide a few sentences about the employee’s accomplishment:

	

	

	

	

	Name of Person Submitting Form (required):

	

	Phone Ext. of Person Submitting Form (required):
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