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Accessing Your T: Drive through Webmail 
 
The new webmail interface comes with some new features, one of which is the ability to access your T: 
Drive directly from your mailbox. Up until now, the only way to access this drive while off-campus was 
indirectly through the programs available in Citrix. Now you can open the folder up from within the 
email interface itself. 
 
To use this new feature: 
 

1. From the desktop of any web-enabled computer, double-click the Internet Explorer icon to open 
a browser window (Figure 1 shows what the Internet Explorer icon looks like). 
 
Figure 1 
 

 
 

2. You will see a browser window open up on your screen. In the address bar at the top of the 
browser window, type in http://www.uncfsu.edu  (Figure 2). 
 

 
Figure 2 

 

 
 

The address bar 

http://www.uncfsu.edu/
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3. On the lower right portion of the Fayetteville State University homepage, click on the dropdown 
arrow labeled Quick Links (Figure 3).  

Figure 3 
 

 
4. Click the selection labeled Webmail (Faculty/Staff). You will see the webmail splash screen 

(Figure 4). 
 

Figure 4 
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5. Click the bright yellow Sign In button on the lower right (as showed in figure 4, page 2) to open 
the Webmail Login screen (Figure 5). 

 

Figure 5 
 

 
 
6. Type in your FSU user name and password in the fields labeled User name and Password, and 

click the Log On button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. Type your 
User name 
here 

2. Type your 
Password 
here 

3. Click the 
Log On 
button 


