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1. CǊƻƳ ǘƘŜ C{¦ IƻƳŜǇŀƎŜ όƘǘǘǇΥκκǿǿǿΦǳƴŎŦǎǳΦŜŘǳύΣ ŎƭƛŎƪ άCŀŎǳƭǘȅ ϧ {ǘŀŦŦέ 
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2. {ŜƭŜŎǘ ά.ŀƴƴŜǊ [ƻƎ Lƴέ 
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3. {ŜƭŜŎǘ ά[ƻƎƛƴέ 
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4. Enter your Banner ID and Pin 

 

Banner ID 

Pin 
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5. {ŜƭŜŎǘ άCŀŎǳƭǘȅ ϧ !ŘǾƛǎƻǊǎέ 
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6. {ŜƭŜŎǘ ά!ŘǾƛǎƻǊ aŜƴǳέ 
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7. {ŜƭŜŎǘ άL5 {ŜƭŜŎǘƛƻƴέ 
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8. Select the current term and then the submit button 

 

1 

2 
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9. 9ƴǘŜǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ .ŀƴƴŜǊ L5 ƻǊ bŀƳŜΣ {ŜƭŜŎǘ ǘȅǇŜ όά!llέ is the default), and 

submit 

 

Or 
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10.  ¢ƘŜ ƴŀƳŜ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ŀǇǇŜŀǊΣ ǎŜƭŜŎǘ ά{ǳōƳƛǘέ ƛŦ ƛǘ ƛǎ ǘƘŜ ŎƻǊǊŜŎǘ ǎǘǳŘŜƴǘΦ  

If it is not the correcǘ ǎǘǳŘŜƴǘΣ ǎŜƭŜŎǘ άL5 {ŜƭŜŎǘƛƻƴέ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǇŀƎŜ ŀƴŘ 

try again. 

 

Jane Doe 

If this is the correct student, select 

ά{ǳōƳƛǘέ ƛŦ ƴƻǘΣ ǎŜƭŜŎǘ άL5 

{ŜƭŜŎǘƛƻƴέΦ 
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11.   Once you have selected the correct student, you will be returned ǘƻ ǘƘŜ άCŀŎǳƭǘȅ 

ϧ !ŘǾƛǎƻǊέ ŦƻǊƳΦ  {ŜƭŜŎǘ ά5ŜƎǊŜŜ 9Ǿŀƭǳŀǘƛƻƴέ 
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12. ¢Ƙƛǎ ǎŎǊŜŜƴ ǿƛƭƭ ǎƘƻǿ ȅƻǳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴame, degree program, catalog year, and 

ƎƛǾŜǎ ȅƻǳ ǘƘǊŜŜ ŎƘƻƛŎŜǎ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǎŎǊŜŜƴΥ ά±ƛŜǿ tǊŜǾƛƻǳǎ 9ǾŀƭǳŀǘƛƻƴǎέΣ 

άDŜƴŜǊŀǘŜ bŜǿ 9Ǿŀƭǳŀǘƛƻƴέ ŀƴŘ ά²Ƙŀǘ-LŦ !ƴŀƭȅǎƛǎέΦ  

 

View Previous Evaluations: You can view an evaluation that you, the student or the 

ǊŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜ Ƙŀǎ ŀƭǊŜŀŘȅ ǊǳƴΦ  ¢Ƙƛǎ ƻǇǘƛƻƴ ǘŀƪŜǎ ǘƘŜ ƭŜŀǎǘ ŀƳƻǳƴǘ ƻŦ ǇǊƻŎŜǎǎƛƴƎ ǘƛƳŜΦ 

However, it will not include any updates since the evaluation last ran. 

Generate New Evaluation: ! ƴŜǿ ŜǾŀƭǳŀǘƛƻƴ ǿƛƭƭ ǊǳƴΣ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Ƴƻǎǘ ǳǇ ǘƻ ŘŀǘŜ 

information. 

What-If Analysis: You can choose any major for the selected student to determine what 

courses the student would need if they had a different major. 

Please Note: Catalog Term 

/!tt ǿƛƭƭ Ǌǳƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǳŘƛǘ ōŀǎŜŘ ƻƴ ǘƘŜƛǊ ŎŀǘŀƭƻƎ ǘŜǊƳ ƛƴ .ŀƴner.  If this is not the current catalog term, and/or you 

ǿŀƴǘ ǘƻ ǳǎŜ ǘƘŜ ŎǳǊǊŜƴǘ ŎŀǘŀƭƻƎ ŦƻǊ ǘƘƛǎ ǎǘǳŘŜƴǘΣ ȅƻǳ Ŏŀƴ ǳǎŜ ǘƘŜ ά²Ƙŀǘ-LŦ !ƴŀƭȅǎƛǎέ ƻǇǘƛƻƴΦ  ¸ƻǳ Ƴǳǎǘ ǎǳōƳƛǘ ŀƴ ŜƳŀƛƭ ǘƻ 

the Office of the Registrar to change the catalog year in Banner for a student. 

 

xxxxxxxx 

Student name 

will appear here 
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13.  {ŜƭŜŎǘ άDŜƴŜǊŀǘŜ bŜǿ 9Ǿŀƭǳŀǘƛƻƴέ 

 

Student name 

will appear here 




