Fayetteville State University
Course Withdrawal Request Form
Instructions
· Complete this form, print and have your instructor and advisor sign where indicated.  You must sign the form as well.  Make a copy for your records.
· Bring the completed form to the Office of the Registrar, 3rd Floor Lilly Building.
· We cannot accept or process your withdrawal form without the proper signatures.
· We cannot process your withdrawal form after the deadline (please consult the catalog for deadline dates).
To Withdraw from On-Line Courses Only
· You may use this form and the follow the instructions above or
· You may use the On-Line Course Withdrawal Form.
To Withdraw from All Classes
· Do not use this form to withdraw from all the classes in which you are currently enrolled, even if you are enrolled in only one class.  You must withdraw from the University.
· Please contact the Center for Personal Development at 910-672-1222.
· If you withdraw from the University, you are eligible to re-enroll in the next semester without applying for readmission.   If you do not enroll the next semester, your must apply for readmission.
Registration Term:  Fall         Spring          Summer I          Summer II      










Last Name:       

     
First Name:       
     
Middle Initial:       
Banner ID:        


FSU Email Address:       
Are you a Dual Enrolled Student?      Yes, if yes, submit a copy of the completed form to the FSU Coordinator      No 
Are you a Veteran?               
Yes, if yes, make sure the FSU’s Veterans Office receives a copy.       
      No
Are you an athlete?               
Yes, if yes, make sure the FSU’s Compliance Officer receives a copy.      
      No

I am requesting to withdraw from the classes below:
	CRN #
ex. 1234
	SUBJECT
ex. MATH
	COURSE
ex.123
	SECTION
ex. D1
	INSTRUCTOR APPROVAL
SIGNATURE*
	APPROVAL DATE*

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


*Instructor approval indicates that the instructor and student have reviewed student’s status in the class and have determined that the student has no viable option for achieving a passing grade in the class.
Fayetteville State University class withdrawals are governed by the following policies:
1. No refunds are issued for withdrawing from individual classes.
2. Excessive withdrawals will jeopardize your financial aid eligibility.
3. Effective fall 2009 you will be permitted (5) five no-penalty class withdrawals only.  
After (5) five the appropriate grade will be calculated.
Advisor signature: ___________________________________ Date: ___________________

Student signature:  ___________________________________ Date: ___________________
Your signature indicates that you understand the FSU class withdrawal policy and you are making this request.

                                                                                                                                                               Revised 02/2012
