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MASTER OF SOCIAL WORK FIELD PRACTICUM
MANUAL

INTRODUCTION

The Department of Sa Work at Fayetteville State UniversitfzSU) offers the
professional Master of Social Work (MSW) degree. The MSBW Progranis accredied
by the Council on Social Work Educati@ommission on AccreditatiofCSWE)through
June 2010

The MSW Prograns located within the Department of Social Work in the College
of Arts andSciences at FSU. It seeks to educate and prepare graduate students to become
professional social workers and to assume advanced competent practice and leadership roles
in a dynamg, global, and multicultural society. The major purpose of the MSW program is
to prepare students for competent generalist and advanced social work practice in Children
and Family Services, and Mental Health and Substance Abuse Services.

Field Practicunis an integral component of social work education at FSU. The field
practicum program is governed by the mission, goals, objectives, foundation curriculum,
advanced curriculum, and the policies and standards of the CSWE. The field practicum
experience ffords students the opportunity to promote the development of professional
competence and to integrate and apply knowledge, skills and values of generalist and
advanced social work practice. It is designed so that students demonstrate the achievement
of the MSW Program objectives.

The MSW Field Practicum Manual is the primary guithat Agency Field
Instructors, Faculty Liaisons, and MSW graduate students use during the entire field
experience. The manual contains the official policies, proceduregjaentguidelines for
field education and the field experience. It is intended to guide and assist those involved in
field practicum. Please read the manual carefully and use it as a guide to enhance your
understanding of the entire field education pssce

Purpose of MSW Field Practicum Manual

The purpose of thEBayetteville State University Master of Social Work Program
Field Practicum Manuaik to provide students, faculty liaisons, and agency field instructors
with information, guidelines, and poles that will guide students in the successful
completion of field education experiences. Itis designed to provide direction and assistance
during placement and to facilitate the field practicum instruction for MSW students enrolled
in the MSW Program.



Mission

Mission of Fayetteville State University

The mission of FSU is to be a public comprehensive regional university offering
degrees at the baccalaureate, masters, and doctoral levels. The primary mission of FSU is to
provide quality edudéon to its students through basic liberal arts foundation, specialized
professional training, and specific graduate programs. Committed to excellence in teaching,
research, and service to the community, uhersity seeks to prepare its students and
graduates to lead meaningful and productive lives. In doing so, FSU strives to produce
creative thinkers and leaders who will reach beyond current intellectual and cultural
boundaries to become the change agents for shaping the future of the United 8tidues an
world. As part of its broader mission, theiversity extends its services as a regional
institution providing lifelong learning experiences and opportunities to uheersity
immediate and extended communities and serving as a resource fospusilugation, and
culture in North Carolina.

Master of Social Work Program Mission

The mission of the MSW Program is to prepare students for advanced social work
practice and leadership with a focus on issues concerning children, families, mental healt
and substance abuse. The program is designed to prepare students to practice with
individuals, families, groups, communities, and organizations in, unzéhn and military
settings. Students are prepared to engage in prevention, treatment, intey\eimical
practice, research, and administrative activities that humadbeiell. The program seeks to
equip students with knowledge, skills, and values to respond to the needs of alleviating
oppression, poverty, and discrimination in a multiculturatiety and in the global
community. Students will matriculate in an environment that promotes diversity, stimulates
desire for lifelong learning, and brings together faculty, field instructors, social work
professionals, and students for collaborativeniea.

ADMISSION REQUIREMENTS

Admissions requirements for MSW prospective students at FSU can be found in the
Fayetteville State UniversityGraduate Catalg and at theuniversity website at
http://www.uncfsu.edu. Applicants for admission to the MSWogram are expected to
meet the following criteria:

1. Completion of a baccalaureate degree from an accredited college or
university.
2. A minimum GPA of 25 on a 4.0 scale in all undergh@ate work or a 8.

in the last 60 hours completed.

3. A broad liberal arts background, which includes courses in biology,
English, the humanities, and a minimum of six courses in basic social and
behavioral sciences.

4, A score on the Graduate Record Examn(&al Section) (GRE).


http://www.unc.educ/

5. Three (3) letters of recommendation.

6. A personal statement of no more than five (5) typed, desfieed pages
which addresses the applicantds: (a)
social work, (b) volunteer and paid work expece, (c) future career
plans, (d) community involvement, and (e) personal qualities that the
applicant brings to the social work profession.

7. A personal interview may also be required.

In addition to the above requirements, applicants whose nativelgaguother than
English must provide evidence of an acceptable proficiency level as indicated by attainment
of scores 550 (papdrased) or 213 (computbased) on the Test of English as a Foreign
Language (TOEFL)a scoreof 85 on the Michigan Test of [ghsh Language Proficiency
(MTELP), or completion of Level 8 at an ESResourceCenter with a positive
recommendation on readiness to pursue university work. Results must be forwarded to the
Office of Admissions before consideration can be given to appbcfor admission
(Fayetteville State University Graduate Catalog 20086).

Applications and Documents are to be submitted to:
Fayetteville State University
Graduate Admission Office
1200 Murchison Road
Fayetteville, NC 28304298
Office (910) 6721374
Fax: (910) 6721414

Information required for submissioncludes

1. A completed application for admission and a $25.00 refundable application
fee.
All baccalaureate transcripts and any transcript (s) of previous graduate study.

Official test scoes on the Graduate Record Exam (GRE). Test scores more than
five (5) years old at the time of application will not be considered.

4. At least three letters of recommendatand three recommendation forfinem
persons qualified abiitiestoparsue gradeatestbdgin ap p !l i ¢ a
social work.

5. A personal statement of no more than five (5) typed, desjieed pages which
addresses the applicantdés: (a) interest i
(b) volunteer and paid work experience, f(dure career plans, (d) community
involvement, and (e) personal qualities that the applicant brings to the social work
profession.



MSW Goals, Objectives, Conceptual Framework, and Curriculum

MSW Program Goals and Objectives

MSW Program Goals and Objeas

The program goals and objectives for the MSW Program are operationalized through
the mission statement of the university and the social work program. There are three
program goals and several program objectives.

Goal 1. Prepare students for advaadcsocial work practice, research, and leadership
by concentrating in children and family services or in mental health and
substance abuse services.

Objectives

Students will:

1.1. Understand and interpret the history of the social work profession and trétate i
contemporary structures and issues.

1.2 Utilize theoretical frameworks supported by empirical evidence to understand
individual development and behavior across the life span, and the interactions among
individuals and families, groups, organizatioasgd communities.

1.3. Analyze, formulate, and implement social policies, services and programs that promote
human well being.

1.4. Exhibit commitment to ethical decision making within the values and ethics of the
social work profession.

1.5. Communicate effeately with clients, military populations, colleagues, and
communities irrural, urban, and military settings

1.6. Function as social workers, administrators, and advocates within the structure of
organizations and service delivery systems.

1.7. Utilize supervision and consultation techniques for children and family services or
mental health and substance abuse.

1.8. Utilize critical thinking skills within the context of professional social work
practice.

1.9 Evaluate researchugties, in the area of concentration, apply research findings to
practice, evaluate interventions, and generate researcinain urban, and military
settings



1.9.1 Evaluate research studies in the area of children and family services, apply
research findigs to practice, evaluate interventions, and generate research on
children and families imural, urban, and military settings

1.9.2. Evaluate research studies in the area of mental health and substance abuse, apply
research findings to practice, evaluate int@tions, and generate research on
mental health and substance abuseiial, urban, and military settings

1.10. Demonstrate ability to use technology to promote effective social work practice
with different client systems.

Goal 2. Equip so@l work students with the knowledge, skills, and values to
respond to the needs of oppressed and at risk populations in a multicultural
society.

Objectives

Students will:

2.1. Acquire an understanding of the forms and mechanisms of poverty, oppression and
discrimination, and apply strategies of advocacy and social change that advance
social and economic justice.

22.Practice with respect to knowledge, and sk
class, color, culture, disability, ethnicity, family sttwe, gender, marital status,
national origin, race, religion, gender, and sexual orientation.
2.3. Apply and evaluate knowledge and skills of a generalist social work perspective to
practice with individuals, families, groups, military populations, commesénd
organizations imural, urban, and military settings
Goal 3. Cultivate studentso6é pursuit of | ifelon
participation in professional development, involvement in professional and
community organizations.
Objectives
Students will:

3.1. Evaluate ones professional growth.

3.2. Demonstrate reasonable efforts toward making arrangements to participate in
continuing education endeavashd educati on beyond the mast

3.3. Join and participate in professional orgatians and activities.



MASTER OF SOCIAL WORK PROGRAM CONCEPTUAL FRAMEWORK

The MSW Program builds on its and the Uni
free of discrimination, which promotes human diversity and social justice. Thorough
familiarity with technology and the use of technology in advancing social work education
and practice is integral to the MSW Progran
mission and curricular goals. The foundation curriculum is conceived as being guided by a
generalist practice perspective where the presentation of knowledge and advancement of
skills are guided by professional ethics and values. Building on this foundation, the
advanced curriculum will prepare competent social workers of integrity to be |leatiers
profession who will practice collaboratively and be advocates in providing social work
services to individuals, couples, familiggriatric consumersmall groupscommunities
and organizations in rural, urban and military areas. The foundattadvanced curricula
prepare students to provide client systems of all sizes in need of 1) family and child welfare

services and/or 2) mental health and substance abuse services.



Fayetteville State University
Master of Social Work Program Conceptual Franework

Mental Health and Substance Abu

|
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SKILLS Leadership
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Advocacy
Service

ABIL ITIES Professional Competence
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BELIEFS Non Discrimination
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MSW COURSE DESCRIPTIONS

The following are MSW Program course descriptians

SWRK 510: Social Welfare Policy and Serviceovers the hisricaldevelopment of social welfare

and the evolution of social work values and ethiesiphasis is placed on the major fields of social

work such as children and family services, mental health, health care, income maintenance,

and corrections. Analytic frameworks with regard to social welfare policies and services are
introduced. Frameworks identify strengths and weaknesses in the social welfare system with respect
to multiculturalism and diversity. Policy at the national, statel local levels, with emphasis on
poverty, inequality; social and economic justice is addressed. This course provides the beginning
preparation to engage students in critical thinking skills and foundation for the development of
practice skills in SWRKs40: Social Work Intervention with Individuals aRdmilies.

SWK 515 Forensic Social Workintroduces students to this specialty which addresses working

with criminals in clinics, prisons, juvenile and adult services, corrections, court mandated treatmen
and psychiatric hospitals for defendants being evaluated and treated on issues of responsibilities and
competence to stand trail. As well, the course will address the related issues of working the families
of these offenders. Students will develop faamity with the adversary process and the issues social
workers confront in the civil and criminal justice system.

SWRK 516: Social Work Practice with Black Familiesexamines the past and current status of
Black families and alert students to specific\wiexige, skills, values and strategies required to work
successfully and culturally with the target group. Itincorporates the study and analysis of problems
and issues faced by social workers in working effectively with Black families, including the
integation of theory, cultural factors, social work policy, human behavior and social work practice.

A particular emphasis is placed upon greater understanding of the challenges and dynamics affecting
practice with Black families, including economic and sljaistice, empowerment, and oppression.
Additionally, from an empowerment and strengths perspective, this course will examine historically
the capabilities and strengths of Black families and how such capabilities and strengths can be used
in effective saial work practice with Black families.

SWRK 517: International Social Work introduces students to the international dimensions of
social work practice. Special attention is given to the present and future role of International social
work professiona. Additionally, the role and responsibilities of United Nations, global human
rights organizations, international aid agencies, intergovernmental and nongovernmental agencies
are addressed. Students develop an understanding of poverty, violencaastdiatment, debt

crisis, migration, human rights issues, exploitation of children and women, other populations at risk,
and social and economic justice issues within a global perspective. Also addressed are international
aspects of domestic practigmlicy formulation and advocacy from a global perspective.



SWRK 520 Human Behavior and the Social Environmentl builds on a liberal arts core in
behavioral, social, and biological sciences and focuses on the physiologicaiyveogrigllectual

and emotional development of individuals. Theoretical explanations of human development over the
lifespan are explored. Major social issues relating to human growth and development, ecological
systems, culture, race, ethnicity, gended aocioeconomic forces as applied to the analysis of
individuals, families, small groups, organizations and communities are addressed. Focus will be
given to oppression, privilege, and discrimination, and factors that help individuals and small social
systems to change.

SWRK 525 Human Behavior and the Social Environment Illbuilds on a liberal arts core in
behavioral, social, and biological sciences and focuses on the physiological, cognitive, intellectual
and emotional developmesttindividuals. Theoretical explanations of human development over the
lifespan are explored. Major social issues relating to human growth and development, ecological
systems, culture, race, ethnicity, gender and socioeconomic forces as applied @lytsie ah
individuals, families, small groups, organizations and communities are addressed. Focus will be
given to oppression, privilege, and discrimination, and factors that help individuals and small social
systems to change.

SWRK 530 Social Work Statistical and Data Analysigoundation course is designed to provide
course content that is helpful to students in preparing for their research projects or thesis in SWRK
690: The Independent Research Project Seminar, SWRK 696: ThasiSWRK 698: Thesis II.
Methods of social work practice supported by statistical and data analyses are explored. In addition
the course facilitates studentsodo underad andi
inferential statisticsStudents are provided opportunities to do data analysis utilizing computer and
concentrate on research and policy applications.

SWRK 540. Social Work Intervention with Individuals and Families builds on content
introduced in SWRK 510: Social Welfare Pgland Services and SWRK 520: Human Behavior and

the Social Environment. The course introduces students to the generalist approach to practice.
Contentconsists oftheories of assessment, intervention, diversity, evaluation and termination.
Specific atterion is given to the development of skills in communication, rapport building,
interviewing, and the utilization of professional self in working with individuals and families are
present. Multigenerational family life cycle is explored. Models of fanmrapy and other
intervention approaches are reviewed. Challenges and concerns encountered by vulnerable families,
low-income families, families of color, and nontraditional families are reviewed. The dynamics of
small groups are emphasized. Studenteldg@ an understanding of how values and ethics impact
social work practice.

SWRK 560: Applied Social Work Research Methodsuilds on concepts introduced in SWRK

530: Social Work Statistical & Data Analysis. Students apply quanétatid qualitative research to
promote understanding of scientific, analytic, and ethical approaches to building knowledge for
practice. Students learn to develop, use, and effectively communicate empirically based knowledge,
including evidencedbased knwledge. The content prepares students to utilize research and single
subject designs to provide high quality services, initiate change, improve practice, policy, and
service delivery systems as well as evaluate their own practice. Major research designs
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reviewed, and students develop skills in collecting, analyzing and using data. Sampling methods,
data collection techniques, and statistical and graphical approaches to data analysis are emphasized.
The course integrates themes related to multiallam, social justice, social change, prevention,
intervention and treatment.

SWRK 570: Social Work Intervention with Groups, Communities, and Organizationsbuilds on

content introduced in the SWRK 540: Social Work Intervention with Individuals and Eamili
course. This course focuses on social work practice with small groups, communities, and
organizations are emphasized. Group membership, group goals and culture, group development
stages, leadership roles and decisitaking processes are explored.edhes and strategies for
community and community organization development are examined. Students develop an
understanding of the definitions, concepts, and roles of communities and community organizations.
Major topics include community based planniadyocacy, governance, and residence participation.
Both SWRK 540 and SWRK 570 further prepare students for course work in the advanced
curriculum.

SWRK 574: Multicultural Practice with Diverse Populations provides the foundation for the
development of saal work practice skills that model understanding of and respect for diversity.
Concepts discussed in this course further prepare students for the development of practice skills.
The course provides the foundation needed for the advanced curriculumcotlinée promotes
understanding, affirmation and respect for individuals from diverse backgrounds. Students learn to
recognize diversity within and between groups and gain understanding on how diversity may
influence assessment, planning, interventicggttnent, and research. Students develop skills in
defining, designing, and implementing strategies for effective practice with individuals from diverse
backgrounds with respect to race, class, gender, color, ethnicity, age, disability, sexual orientation,
religion, national origin, and equality. The course integrates knowledge of cultures with particular
emphasis on rural, urban, and military communities. Students analyze their own abilities to function
as effective social work professionals in workinighwdiverse populations. Attention is given to
oppressed populations and social and economic injustice. Strategies for combating discrimination,
oppression, and economic deprivation are addressed.

SWRK 580 Social Work Field Instruction | is one of two courses that constitute the
Foundation field placemergdeminars Students take this course concurrently with tlogirer
Foundationyearcourses. Th&oundationyearpracticumplacement iglesignedo help students
develop basi&knowledge and skills that provide the groundwork for their area of concentration.
During this foundatioryearplacement students are in the field for 230 clock hours per semester.
This amounts to two full days a week. Students are assigned to socia¢ sggeicies and are
supervised by experienced professiomalkhiose agenciesThe field placement provides students

the opportunity to integrate knowledge and skills within an agency setting and community context.
Students will have experiences in workimigh individuals, families, groups, and organizations. The
field placement is offered concurrently with seminar classes. Seminar will provide students an
opportunity to enhance placement learning experiences by helping student further develop
understanohg of knowledge, skills, self awareness and professional use of self in advanced social
work practice.

10



SWRK 585: Social Work Field Instruction Il course builds upon SWRK 580. This course is also
taken concurrently with other fourtitan yearcourses. The foundatigearplacement islesignedo

help students develop basic knowledge and skills that provide the groundwork for their area of
concentration. During this foundatigearplacementstudents are in the field for 230 clock h&u

This amounts to two full days a week. Students are assigned to social service agencies and are
supervised by experienced professionals. The field placement provides students the opportunity to
integrate knowledge and skills within an agency settingg @ammunity context. The field
placement is offered concurrently with seminar classes. Seminar classes enhance placement learning
experiences by helping student further devekdpawarenessinderstandingknowledge, skillsand

evaluate professionasa of self. The field placemeirt conjunction with the seminawill provide

students a series of assignments and tasks selected to complement foundation academic courses and
provide a basis for generalist practice

SWRK 605: Special Topicss an advaced course providing the students the opportunity to study
new or advanced topics in social work. This course will vary according to the individual instructor
and may be repeated under different subtitles.

SWRK: 606: Social Work Practice Seminar preseng content on theories of assessment,
intervention, diversity, evaluation, and termination. Specific attention is given to the development of
skills in communication, rapport building, interviewing, and the utilization of professional self in
working with individuals and families. Multigenerational family life cycle is explored. Models of
family therapy and other intervention approaches are reviewed. Challenges and concerns
encountered by vulnerable families, lomcome families, families of color, and norditgonal

families are reviewed. The dynamics of small groups are emphasized. Students develop an
understanding of how values and ethics impact social work practice.

SWRK 608 Statistics and Research Seminas areview of basic research methods and an
introduction to basic statistics for social work. Students apply quantitative and qualitative research to
promote understanding of scientific, analytic, and ethical approaches to building knowledge for
practice. The content prepares students to utilize rdseaprovide high quality services, initiate
change, improve practice, policy, and service delivery systems as well as evaluate their own practice.
Major research designs are reviewed, such as single system designs, and students develop skills in
collecting, analyzing and using data. Sampling methods, data collection techniques, and statistical
and graphical approaches to data analysis are emphasized. Students develop an understanding of
probabilistic analysis, quantitative reasoning, and inferential titatisStudents are provided
opportunities to do data analysis on microcomputers. The course integrates themes related to
multiculturalism, social justice, social change, prevention, intervention anddinea

SWRK 610: Social Work Practice with Families critically evaluates methods used for assessing

families of diverse, social, economic, cultural, racial, and ethnic backgrounds. Students develop a
knowledge base of theory, and models of family intervention. Family constellatomsamnined to

include single parent families, extended and blended families, adoptive and foster care families, and
gay and lesbian families. This course builds on the SWRK 520: Human Behavior and the Social
Environment course and SWRK 540: Social Waitketvention with Individuals and Families course

by further enhancing studentsd understanding c
advanced family practice skills and interventions.
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SWRK 615: Social Work Practice h Mental Health focuses on social work practice with persons

who have mental iliness, and the impact mental illness has on families and society. Primary focus is

on therapeutic relationships, assessments, treatment planning, interventions, psychotropic
medcation, and case management. Students develop an understanding of the classification and
diagnosis of DSMVR. This course builds on the SWRK 520: Human Behavior and the Social
Environment course and SWRK 540: Social Work Intervention with IndividudlBamilies course

by deepening studentsd knowledge of persons w
advanced practices skills and interventions that may be used in mental health agencies.

SWRK 620. Social Work Practice with Children & Adolescents addressesnulticultural
competent social work practice with children and adolescents living in diverse family arrangements.
The continuum of services and resources available to children and adolescents and the roles and
functions of the social wosk in these settings are examined. Economic, social, and psychological
concerns of vulnerable children are identified, and intervention strategies that will effectively meet
these needs will be addressed. Students are presented with specialized kreowl slilje essential

for working with children and adolescents. This course builds on the theoretical frameworks and
concepts taught in the SWRK 540: Social Work Intervention with Individuals and Families course,
SWRK 570: Social Work Intervention with Grps, Communities, and Organizations course and the
SWRK 520: Human Behavior and the Social Environment course.

SWRK 625: Social Work with Chemically Dependent Familiesaddresses theory and knowledge

on drugs and substance abuse edattes to practice social work settings and builds upon basic
intervention techniques learned in SWRK 540 and environmental factors in SWRK 520. Dynamics
of the chemically dependent family are assessed and culturally compatnemtios and
approaches for working with the family system and subsystems are addressed. Changing definitions
of use, misuse, dependency, and the skegal history of use patterns will be discussed. Attention

will be given to issues arising at difent stages in the life cycle including recognition of signs of
misuse.

SWRK 621: Social Work Practice with Military Families addresses social work as it is practiced

in the various branches of military service to include Army, Air Force, and NavyhiStoey and

role transitions of social work over the years with military families are explored. Ethical concerns

t hat emerge from social work practice with mil
roles in mental health programs, medlgettings, military operations, substance abuse programs,

family advocacy, program administration, and pcliegking are examined. Students compare and
contrast civilian social work practice and military social work practice.

SWRK 626 Substance Abuse Interventiod aci | i t ates studentsd under ¢
of clients with substance abuse addictions and builds upon basic intervention techniques learned in
SWRK 540. Students receive an overview of the dynamics of@laol other psychoactive drug
addictions. Additionally, students evaluate the motivation and behavior patterns of substance
abusers in a broad social context. Risk factors, education, and prevention are explored. Substance
abuse assessment, interventicelapse prevention are addressed.
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SWRK 630 Assessment of Mental Disorderesxamines theories and concepts of mental health and
mentalillness Students are introduced to thest current edition of thBiagnostic Statistical
Manual of Mental Disorders. Students study the etiology, symptomology, and treatment of mental
disorders. The development of environmental, interpersonal, psychosocial and stress factors in
human behavioral dynamics is explored.

SWRK 635 Management of Human Service Organizationfocuses orvarious

Management andeadership theories, administrative decigiaking processes and organizational
communication and builds upon interaction skills learned in SWRK 570. Students dekiiéop
andabilitiesfor theapplication of administrative concepts, theories and management principles in
social work practice settings. Program planning and development, budget preparation,
organizational development, and program evaluation;faisthg andyrantwriting are emphasized.

SWRK 640: Professional Writing for Social Workfocusesnscholarly writing through modeling

the writing of published authors. This course will introduce students to why social work regaires

of the American Psychologica#lssociation (APA) style. The ethics of writing, indicating the
acceptable forms and practices of recognizing the ideas and intellectual properties of others will be
explored in this course. The course wilptore the concept of plagiarism andntains gneral
conventions, such as how to refer to the work of others in the body of a paper and tips for avoiding
sexist languageStudentswill be provided with the opportunity to avoid grammatical and
punctuation errors commty found in social work papers. h&y will participate in proofreading
exercises that will direct them to theomputerdo detect areas of potential problems. This course
provides students with a realorld option for communicating scholarly thinking and findings.

SWRK 650: Social Work Field Instruction Il Children and Family Services is one of two

courses that constitute the advanga@cticum placementexperiencei n st udent sd6 a
concentration. The advanced placement is intended to help students develop expanded knowledge
and skils in their area of concentration. During the advanced placement students are in the field for

500 clock hours. This amounts to three full days a week. Students are assigned to social services
agencies and supervised by experienced professionalsielfh@acement is offered concurrently

with seminar classes. The field placement, seminar classes, and assignments are consistent with
studentsd chosen area of concentrations. St uc
skills with individuals, families, groups, communities and organizations.

SWRK 650-02: Social Work Field Instruction 11l Mental Health and Substance Abuseis the

first of two courses that constitute the advanmedtticumplacemenexperiencenst d e nt sd6 ar e a
concentration. The advanced placement is intended to help students develop expanded knowledge
and skills in their area of concentration. During the advanced placement students are in the field for
500 clock hours. This amounts to thrak lays a week. Students are assigned to social services
agencies and supervised by experienced professionals. The field placement is offered concurrently
with seminar classes. The field placement, seminar classes, and assignments are consistent with
ss udent s6 chosen area of concentrations. Stud
skills with individuals, families, groups, communities and organizations.
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SWRK 655-01: Social Work Field Instruction IV Children a nd Family Servicessthe second of

two courses that constitute the advanpeaicticumplacementexperiencea n st udent sé6 a
concentration. The advanced placement is intended to help students develop expanded knowledge
and skills in their area of coantration. During the advanced placement students are in the field for

500 clock hours. This amounts to three full days a week. Students are assigned to social services
agencies and supervised by experienced professionals. The field placementdsoffeverently

with seminar classes. The field placement, seminar classes, and assignments are consistent with
studentsd chosen area of concentrations. St uc
skills with individuals, families, groupspmmunities and organizations.

SWRK 655-02: Social Work Field Instruction IV Mental Health and Substance Abwse isthe

secondof two courses that constitutes the advarmedticumplacemenexperiencen studentd

area of concentration. Thevathced placement is intended to help students develop expanded
knowledge and skills 500 clock hours. This amounts to three full days a week. Students are
assigned to social services agencies and supervised by experienced professionals. The field
placemat is offered concurrently with seminar classes. The field placement, seminar classes, and
assignments are consistent with studentsd cho
opportunity to use advanced practice skills with individuals, fasjilgroups, communitieand
organizations

SWRK 660: Health and Social Issues of Children and Adolescemgeparsstudents for practice

with children and adolescents who have health problems. The students also explore social issues that
face children ad adolescents in our modern society. Health problems of children or adolescents and
social issues that will be addressed will include obesity, body image, HIV/AIDS, children with
disabilities, health disparities, trauma, violence in the home, abortiapsargl lesbian issues,
substance abuse, death and dying, grief and bereavement, homelessness, immigration, mental
retardation, adolescent pregnancy, and teen suicide. The deployment of military paexuisred

as well as the juvenile court systenthigal considerations involving intervention with children and
adolescentareexamined. Studenexplore variousheories of adolescent developmé&hevention

and intervention techniqueshe course will examine the ecological perspective and the systems
theory approach to social work practedeng with he theoretical aspects of social work practice

with children and adolescents

SWRK 690: Independent Research Project Seminds designed to assist students in preparing
their resarch projects. The course foessn thediscussion of studerdselected topics chosen for

the research project. Students will conduct an individualized but structured investigation of problem
definitions, research methodologies and statistical anadgsexiated with research project.
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Foundation Curriculum

The first yea or foundationcurriculum content consists of thirgne semester hours of courses.
This includes 46@lock hours of field instruction. The curriculum builds on a broad libatal a
foundation and provides students with a generalist social work practice foundation. The curriculum
includes content on social work values and ethics, populagiensk, human behavior and the
social environment, social welfare policy and service®rdity, social and economic justice, social
work practice, and research. The foundation content is required of all students.

Advanced Curriculum

The second year or advanced curriculum has two concentrations that build on the
foundation curriculum caent. These concentrations are Children and FaBatyices and
Mental Health and Substance Abuse Services. The Children and Family Services
concentration provides knowledge, skills and values for students who are interested in direct
social work practie with children and families. This area of practice offers courses that
facilitate practice with childreradolescents; adultggriatric consumergamilies; small
groups;andrural, urban, and militargommunities. It includes programs such as adogtion
and foster care, protective services, the juvenile justice system, and services to schools.
Within the Mental Health and Substance Abuse concentraieas of focus alkeowledge,
values, and skills in the area of mental health and substance abisseoncentration
includes content on ipatient and outpatient services to children, adolescents, adults, elders,
and families in mental health settings. The advanced curriculum includeosR@ours of
field instruction.
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FAYETTEVILLE STATE UNIVERSITY
DEPARTMENT OF SOCIAL WORK
MASTER OF SOCIAL WORK PROGRAM
COURSE PLAN OF STUDY
TWO YEAR FULL -TIME PROGRAM

PROFESSIONAL FOUNDATION YEAR

Fall Semester Spring Semester
SWRK 510: Social Welfare Policy & SWRK 530: Social Work Statistical &
Services 3 | Data Analyss 3
SWRK 520: Human Behavior and the Soq SWRK 570: Social Work Intervention
Environment with Groups, Communities, and
3 | Organizations 3
SWRK 560: Applied Social Work Researg SWRK 574: Multicultural Practice with
Methods 3 | Diverse Populations 3
SWRK 540: Social Work Intervention with SWRK 585: Social Work Field Instructio
Individuals and Families 3 [ 4
SWRK 580: Social Work Field Instruction SWRK 525: Human Behavior and the
4 | Social Environment Il 3
Total Semester Hours 16 | Total SemesterHours 16
ADVANCED YEAR
CHILDREN AND FAMILY SERVICES (OPTION)
Fall Semester Spring Semester
SWRK 610: Social Work Practice with SWRK 635: Management of Human
Families 3 | Service Organizations 3
SWRK 620: Social Work Practice with SWRK 65501: Social Work Field
Children & Adolescents 3 | Instruction IV 4
SWRK 625: Social Work with Chemically Elective
Dependent Families 3 3
SWRK 65001: Social Work Field Elective
Instruction 1lI: Children and Family
Services 4 3
SWRK @5: Special Topic: Social Work | | ---—---
With Groups 3
Total Semester Hours 16 | Total Semester Hours 13
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ADVANCED YEAR

MENTAL HEALTH AND SUBSTANCE ABUSE (OPTION)

Fall Semester

Spring Semester

SWRK 615: Social Work Practice in Ment

SWRK 635: Management of Human

Health 3 | Senice Organizations 3
SWRK 630: Assessment of Mental SWRK .65502: Social Work Field
Disorders Instruction 1V

3 4
SWRK 626: Substance Abuse Interventiol 3 | Elective 3
SWRK 65002: Social Work Field Elective
Instruction Ill: Mental Health and Substan
Abuse 4 3
SWRK @05: Special Topic: Social Work | |
With Groups 3
Total Semester Hours 16 | Total Semester Hours 13

ELECTIVES

SWRK 515: Forensic Social Work
SWRK 517: International Social Work

SWRK 516: Social Work Practice with Black Fiies

SWRK 621: Social Work Practice with Military Families

SWRK 640: Professional Writing for Social Work

SWRK 605: Social Work in Health Settings: Practice in Context
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FIELD PRACTICUM MODEL
Concurrent Field Model

The Master of Social Work Programtilizesthe standard o concurrentmodel for field
practicum that requires students to be enrolled in field seminar classes during the field
placementsccurring duringhe regular academic year (4 semesteSjudentsiormallyhave
two different plaements in social work and human services agencies in Cumberland and
surrounding counties withianeighty miles radius of campus.

MSW BROAD FIELD PRACTICUM OBJECTIVES

The objectives of field practicum for the foundation and advanced practicum years are
similar. The learning objectives are different in terms of ability and depth of the first and second
year students to understand and differentially apply theoretical conceptualization to practice
situations. The primary goal of placement is to provideestisiwith the practical knowledge
and skills to become a generalist social worker. Students are assigned a new placement
experience each year. The broad objectives of the Field Practicum are to:

1. Provide students with opportunities for internships thiitfuither develop the
integration of knowledge, skills and theories learned in the classroom to practical
agency settings.

2. Promote the development of self as a professional andigétfient social worker.
3. Promote student s 6 fafderstanding and sedfivareness.ont i nu
4, Promote studentsdé6 ability and commit men
at risk population to support economic and social justice in a multicultural
society.
5. Present an opportunity for students to apply theories, techniques and strategies

learned in the classroom to target populations and client systems in different
setings using a range of prevention approaches and treatment modalities.

6. Promote studentsd abi triigueyandtevaluadee vel op t h
own practice and to assess agency effectiveness in the delivery of services.

7. Promde the ability to foster an understandingl@ommitment to apply ethical
decisionmaking to the ethics and values of the social work profession.

8. Provide knowledge of and develop skills in the use of professional supervision.
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9. Promote the use ofsearch, single system designs, and technology to assess,
implement and evaluate program policies and procedures within agencies and
systems.

10.  Provide knowledge of and develop skills in oral and written professional
communications that are consistent withgaage of the agency setting and
profession.

11. Promote studentsd understanding and pur
professional growth and development.

FOUNDATION FIELD PRACTICUM COURSE DESCRIPTIONS AND OBJECTIVES

Field Practicum is a teachingblaratory in which social work students are given the
opportunity to apply knowledge and skills learned in the classroom to placement settings. It is an
important component of the MSW curriculum in social work education. Duririgptivedation year
of theMSW program, the curriculum emphasizes a generalist social work practice perspective. The
field practicum is designed to engage students in applying social work practice and classroom
learning in a supervised agency setting. Students in Field Instruct®8WRK 580 and Field
Instruction 1l, SWRK 585 are required to work 16 hours, two days each week, at their practicum
agency.

SWRK 580 Social Work Field Instruction |

This course is one of two courses that constitute the foundation field practicudentst
take this course concurrently with other foundation courses and seminar classes. The foundation
practicum is intended to help students develop basic knowledge and skills that progiae: tite
work for their area of concentration. During thisridation practicum students are in the field for
230 clock hours per semestdmeyare assigned to social service agencies and are supervised by
experienced professionals. Field practicum provides students the opportunity to integrate knowledge
and skils within an agency setting and community context. Students will have experiences in
working with individuals, families, groups, and organizations. Seminars will provide students an
opportunity to enhance practicum learning experiences by helping studethisr develop
understanding knowledge, skills, self awareness, and professional use of self in advanced social
work practice.

SWRK 585 Social Work Field Instruction Il

This course is the second of two courses that constitute the foundation praclibem.
foundation practicunexperiencas intended to help students develop knowledge and skills that
provide thegroundwork for their area of concentration. During the foundation practigean
students are in the field for 230 clock hours. This amaontiso full days a week. Students are
assigned to social services agencies and supervised by experienced professionals. The field
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practicum provides students the opportunity to integrate knowledge and skills within an agency
setting and community contexThe field practicum is offered concurrently with seminar classes.
Seminar classes enhance placement learning experience by helping students further develop
understanding of knowledge, skills, salffareness and professional use of self. The fietdipuan

in conjunction with the semingrovidesstudents a series of and tasks selected to complement
foundation academic courses and provide a basis for generalist practice. Students may select rural or
urban settings.

Field Practicum Foundation Objectives

Field practicum during theoundation year of the MSW program focuses on helping students
develop a broad perspective of social work practice. It seeks to provide students with a broad range
of practice situations such as case planning, intervieworgjucting research, polieyalyze and
implementation, developing reports, and participation in supervisory exchange.

After completion of the first year of practicum students will be able to:
1. Critically evaluate implementation of field practicuneagy policies and procedures.

2. Demonstrate ability to coordinate services betweepracticunragency and other social
serviceagencies imural, urban, and military settings enhance client functioning.

3. Demonstrate ability t@ply, integrate and synthesize classroom theories and knowledge
in the agency and within the context of community human service networks.

4. Demonstrate competence in working with client systems in relation to client
engagement, planning, developing, assessments, intervention, aratiemahat reflect
sensitivity to human diversity.

5. Demonstrate self awareness in the process of providing intervention, including examining
commitment to social work values, ethics, social and economic justicéheaelivery
of services to at risk populations.

6. Demonstrate understanding of the forms and mechanisms of poverty, oppression, and
discrimination in a multialtural society, antbe able tapply strategies of advocacy and
socialchange.

7. Demonstrate proficient use of oral, written, technological skills that are consistent with
the agency and the social work profession.

8. Demonstratability to effectively use supervision and other resources for continued

professional development theknowledge, skills and values of the social work
profession.
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ADVANCED FIELD PRACTICUM COURSE DESCRIPTIONS AND OBJECTIVES

The advanced pcticum or concentration field practicum builds on the foundation practicum.
It is an integral component of the social work curriculum. The advanced field practicum utilizes
experiential learning within a supervised social work practice experience oiréshdand Family
Services or Mental Health and Substance Abuse Services. The placement experience seeks to
provide students with opportunities to demonstrate the ability to prepare advanced assessments and
interventions, and critically evaluate practipelicies, and procedures.

Course Descriptions and Objectives of Advanced Practicum Field Courses

SWRK 650 Social Work Field Instruction Il

This course is one of two courses that constitute the advanced practicum in Saudasais
concentration. Téadvanced practicum is intended to help students develop expanded knowledge
and skills in their area of concentration. During the advanced practicum students are in the field for
500 clock hour$or the academic year or 250 clock hours per seme$tasamounts to three full
days a week. Students are assigned to social services agencies and supervised by experienced
professionals. The field practicum is offered concurrently with seminar classes. The field
practicum, seminar classes, and assignmergscansistent with studeidshosen area of
concentrations. Students will have the opportunity to use advanced practice skills with individuals,
families, groups, communities and organizations.

SWRK 655 Social Work Field Instruction 1V

This course ishe final of two courses that constitute the advanced practicum in stbidents
area of concentration. The advanced practicum is intended to help students develop expanded
knowledge and skills in their area of concentration. During the advanced praditiciemts are in
the field for 500 clock hourfor the academic year or 250 clock hours for the semedthis
amounts to three full days a week. Students are assigned to social services agencies and supervised
by experienced professionals. The field picaen is offered concurrently with seminar classes. The
field practicum, seminar classes, and assignments are consistent with students chosen area of
concentrations. Students will have the opportunity to use advanced practice skills with individuals,
families, groups, communities and organizations.
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Advanced Practicum Objectives

The advanced or concentration field practicum provides students with the opportunity to
specializ in two areas of practic€hildren and Family Services and Mentaaith and Substance
Abuse Services. After the second year of practicum students will be able to:

1. Demonstrate an understanding of how social welfare polices impact children and
families/or mental health and substance abuse and how these policiestivagizditl
placement agency.

2. Demonstrate purposed and consistent application of research and single system designs
in practice with children and families/or mental health and substance abuse in rural and
urban sethgs with particular attention to ethical dilemmas, oppression, and social and
economic injustice.

3. Continue to demonstrate proficient use of oral, written, technological skills that are
consistent with theracticumagencyto which the student is assignadd the social work
profession.

4, Continue to demonstrate efficient sallareness in the process of providing intervention,

including examining commitment to social work values, ethics, social and economic
justice and the diwery of services to at risk populations.

5. Demonstrate ability to critically, purposefully and consistently use theoretical
frameworks that support client engagement, assessments and practice interventions,
evaluation and termination in relati®o children and families/or mental health and
substance abuse.

Demonstrate ability to work collaboratively with colleagues and other professionals.
Demonstrate knowledge, skills, values, and leadership to practice and advotiatggor c
to promote equity and access to resourcesrad, urban, and military settings

8. Demonstrate purposeful, consistent, and proficient use of oral, written, technological
skills that are consistent with the agency aredgbcial work profession.

9. Exhibit commitment to establishing career goals.

10. Demonstrate commitment to lifelong learning with plans to continue professional
development, and involvement in professional and community organizations.
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Advanced Standing Status

Advanced standing is a otyear fulltime academic program. Thirfive (35) hours
are required for graduatiorAdvanced standing status is awarded to eligible graduates of CSWE

accredited baccalaureate social work programsd 8t t s

mu st have

compl et e

degree in social work within five years of expected enrollment in the MSW Pregrdmust have

a cumulative 3.0 GPA to apply for advanced standing. It is assumed advanced standing students will
have mastered tHandamentals and demonstrated the ability to perform in an accelerated learning
program. Advanced standing students begin course work during the first summer session. Students
enroll in SWRK 606 Social Practice Seminar éngstethours)and SWRK 608 Stestics and
Research Seminar (8mestehourg. During the fall and spring semestetsidents complete the
advanced field instruction courses: SWRK 650 and SWRK 655 and course requirements for their
identified concentration area. In order to allow suéintitime for course and field planning, the

MSW Program admissions application deadline for advanced standing is January 28. The curriculum
designs for the two concentration areas on the following page.

ADVANCED STANDING
SUMMER SESSION |

Summer Session |

Summer Session |

SWRK 606 Social Practice Seminar | 3 SWRK 608 Statistics and Research | 3
ADVANCED STANDING
CHILDREN AND FAMILY SERVICES
Fall Semester Spring Semester

SWRK 610: Social Work Practice with SWRK 635: Management of Human
Families 3 | Servie Organizations 3
SWRK 620: Social Work Practice with SWRK 65501: Social Work Field
Children & Adolescents 3 | Instruction IV 4
SWRK 625: Social Work with Chemically Elective
Dependent Families 3 3
SWRK 65001: Social Work Field Elective
Instruction IlI: Children and Family
Services 4 3
SWRK605 Special Topics: Social Work | |
with Groups 3
Total Semester Hours 16 | Total Semester Hours 13
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ADVANCED STANDING
SUMMER SESSION |

Summer Session | Summer Session |

SWRK 606 Social Practice 8minar | 3 SWRK 608 Statistics and Research | 3

ADVANCED YEAR
MENTAL HEALTH AND SUBSTANCE ABUSE

Fall Semester Spring Semester
SWRK 615: Social Work Practice in Ment SWRK 635: Management of Human
Health 3 | Service Organizations 3
SWRK 630: Assessment dfental SWRK .65502: Social Work Field
Disorders 3 Instruction 1V 4
SWRK 626: Substance Abuse Interventiol 3 | Elective 3
SWRK 65060: Social Work Field Elective
Instruction Ill: Mental Health and Substan
Abuse 4 3
SWRK®605 Special Topics: Socialkk | |
with Groups 3
Total Semester Hours 16 | Total Semester Hours 13

Field Practicum Standards

Field practicum will take place only in an approved social work or human service agency,
organization or program with an approved field inswuatr task supervisor. It is the sole
responsibility of the Director of Field Education and the FEttlicationOffice to approve the
placement sites and the field instructors or task supervigbiis.approval process occurs prior to
the placement of thstudent.Under no circumstances may a student begin a new field practicum
until the first day of the academic semester in which he or she is enrolled in that field practicum
unlesswritten approval has been granted by the Director of Field Education.

Students in the fieldeminainstruction courses are expected to have field assignments that
are appropriate for graduate social work practice and congruent with the goals and objectives of the
field instruction courses.

Field instructors are expeneed social workers who have an understanding of and an interest
in social work education. Emphasis is placed on the teaching aspect of supervision for field
instruction. Field instruction entails close cooperation of the agency, field instructorfiasksor,
university, and the student.
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Prerequisites for Field Practicum Experiences

As a graduate student in a professional social work program in the College of Humanities and
Social Sciences and the Social Work Department, you may be askeceliyagéncy to undergo
screening related to health, drug testingnunizationsand /or have a criminal background check
prior to being allowed to participate in a field placement experience at that agency. Any cost
associated with the health screeninggestingimmunizationsand background criminal check is
the sole responsibility of the student.

ROLES AND RESPONSIBILITIES

Director of Field Education

The Director of Field Education provides leadership to all aspects of the MSW Field Instruction
Progam and works in collaboration with the Chair of the MSW Progriaaculty and Faculty
Liaisons The Director of Field Education responsibilities are as follows:

Recruits, assesses, and approves field practicum agencies and field instructors.

Finalize and file all practicum contractual agreements between field agencies,

Community organizations, programs and the University.

Assigns students to field practicum agencies.

Monitors and evaluate students progresseld foracticum.

Maintains field practicum records.

Resolves problems and concerns related to field instruction.

Identify training needs of field instructors.

Plan and implement field instructor orientations and training sessions

Plan and implement student orientations.

0. Administers and updates Waster of Social Work Program Field Practicum Manual

as needed and make students, faculty, and field instructors aware of any changes.

11. Serves as a cond between the MSW Program and the field practicum agencies by
transmitting significant information pertaining to the operation of field practicum and
the overall operation of the MSW Program.

12. Ensures the aedl administration of the field practicum is in compliance with the
Council on Social Work Education Accreditation Standards.

13. Assigns students to faculty field liaisons.

14. Be available as consultant to faculty liagso

15. Responsible for overseeing the overall evaluation of the field practicum program.

16. Responsible for developing and updating field practicum evaluation tools.

N =
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Faculty Field Liaison

The Faculty Field Liaison is the most consigtlink between the agency, the school and the
student. This person provides ongoing support and informatioe &iudent and field instructor.
Responsibilities of the field faculty liaison are as follows:
1. Maintains contact with students assigniettfinstructor (at least one field site

visit and one phone call to field instructor per a semester).
2. Monitors studentsO progress.
3. Review student s o6 e \vcarhevauatiooformst or ms ,
4 Be available as a consultant to field instructor and provide consultation on educational
matters and assistance in dealing with concanalsissuethe agency may have in regard
to the strmaheent 6s perfo

Mai ntains student time sheets and

Discuss and resolve problem situations involving the practicum with the field instructor
and or task supervisor.
7. Consults with Director of Field Edation regarding situations that may require

o Ul

intervention.

8. Evaluates and grade the student based on field instructor evaluations of student and
course requirements.

9. Submit a field faculty liaison report forooncerning assigned field studerisee
appendix).

10. Evaluates the quality of field experiences and opporturpti@gded each student and
field instructor and makes recommendations for change to the Director of Field
Education.

Student Roles and Responsibilities

The effectiveness of the student learning is largely dependent on the student. It is the
studends responsibility to become an active learner and to have a sense of ownership in the field
experience. Active learning inix@s the student developing a learning contract, evaluating practice,
confronting personal biases and prejudices, and assessiggpoofessional development. The
MSW Program is aware of the many obligations students may have to families and employers;
however, students can not be exempt from requirements of the MSW Program because of these
obligations. Field practicum assignments can not be arranged during evenings or weekends to
accommodate students whose family or employment obligations interferewith st udent 6 s
to conform to requirements of the MSW Program. Students are encouraged to make personal
arrangements with whomever necessary before enrolling in the MSW Program. Students are
expected to meet the following additional responsibitities

1. Complete the Student Placement Request, Planning Guide, and Statement of Understanding
Forms and provide a current resume to assist in facilitating the field placement assignments
prior to beginning field practicum.

2. Attend and paitipate in all field practicum seminar classes planned by the Director of
Field Education.
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3. Participate in the learning process by completing educational objectives and the Learning
Plan and submit a copy of the Learning Plan one maifitéin field placement.

4. Prepare for regularly planned weekly hourly supervision with field instru(tees
Appendix S)and submit documentation of social work performance and an agenda if
required by field instructorsr tak supervisors

5. Spend the number of contracted hours in the agency on a regular assigned schedule. The
First year practicum requires 460 field practicum h¢tws days a weeklTuesday and
Wednesdayduring the foundation year and 508l practicum hour@hree days a weék
Wednesday Thursday during the advanced practicum yedihe practicum shall occur
over the course of the entire semester.

6. Shall not alter the field practicum without the knowledge of the faculty fietshand
with the written consent of the Director of Field Education..

7. Make up loss time due to field practicum agency closings, sickness, religious holidays, or
emergencies.

8. Maintain confidentiality of agency records and fieladinfation (field agency material used
for class discussion/assignments should be fully disguised).

9. Read and abide by the National Association of Social WoGaas of Ethics(See
AppendixU).

10. Abide by all agency policies, rulesgulations and procedures.

11. Submit two process recordings (one at midterm of each semester), monthly reports (due by
the 8" of each month), practicum documentation of time sheets (at the end of each
semester), and any other requirerdis.

12. Participate in a collaborative effort with field instructor and faculty liaison to evaluate self
and complete all agency and class assignments.

13. Comply with all potiies and procedures as outlined in the Field Placement Manual, FSU
Student Handbook, the MSW Student Handbook and FSU Graduate Catalog.

14. Participate in the evaluation of the overall MSW Field Practicum Program and submit
evaluatiors at the end of the year.

15. Attend the required student orientation session held in the summer prior to enrolling in field.

16. Pay for liability insurance for each year he/she is registered for field instruction courses.

Field Instructor/Agency Supervisor Roles and Responsibilities

The field agency supervisor is a vital component of field placement and the educational
learning process of social work students. The field agency supervisor assists the student in applying
theories learned in classpoactice situations. The student and the agency supervisor collaborate in
the development of an educational learning plan through the assignment of appropriate tasks and
activities. The field agency supervisor is responsible for the evaluation ofthesiwt 6 s pr ogr e
placement and the recommendation of a letter grade to the faculty liaison. The field instructor is also
expected to:

1. Complete the Agency Database and Planning Information Form for field insgrantbr
maintain a current resume on filéth the Director of Field Education.
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2. Assist the student in developing the learning plan or contract within the first four weeks of
placement and a copy provided to the Faculty Liaison.

3. Develop learning opportunities in relation keetcurriculum and make specific
assignments in consultation, as needed with the faculty field liaison (one process recording
is required each semester).

4. Maintain field guidelines in recommending grades by assessing evaltraigerformance
of the student. The field instructor should involve the studeneievthaluation andtudents
expected to sign the end of the semester evaluation. Three copies of the evataation
completed (copies for the field instructamygent, and faculty liaison or field office).

5. Maintaina teachestudent learning relationship orderto enable the student to develop as
ageneralist social worker.

6. Notify the FacultyLiaison and Director of Field Education verballydan writing
immediatelyregardingany problems or concerns with the performance of the student or the
a g e n abijitypte meet the expectations of providing a field practicum for the student.

7. Evaluate the field placement experience and submit el@hgab the~aculty Field Liaison
or Director of Field Education befthe end of each semester (Saéendar).

8. Attend field placement training seminars. New field instructors are required to attend Field
Instructords Orientation.

9. Meetwith the student at least one hour per week for supervision and provide feéshrmck
AppendixS) to the student on an ongoing basis about their performance using assessment
tools such as processcordings, audio tapes and taped interviews (with peionijssotes of
meeting, seminarand workshops, if necessary.

10.Moni tor t he sdnsitdan a tadydasia either i pertsan ershrough an
assigned Task Supervistyi r ect observation of the student
expected.
Field Advisory Board
The Field Advisory Board serves the field program as a supportive and advocacy function. It

helps to identify agencies and agency services for the socialfilorprogram. he board
consistf social work professionals fio numerous social work ad human service agencies.
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FIELD AGENCY PRACTICUM BENEFIT

Continuing Education Program

The Fayetteville State University Center for Continuing Education is eligible to offer CEU
credits for workshops and seminars. The SociatkDepartment will offer field training to field
placement instructors and in some instances other agency personnel. CEU credits for training will
be opened to agency field instructors through the Continuing Education Center. There may also be
some othe seminars that are available for agency field instructors offered by the University.
Interested agency field instructors should contact the Director of Field Education to determine the
availability of the free seminars.

FIELD PRACTICUM POLICIES AND PRO CEDURES

Selection of Field Practicum Agencies

The FSU MSW Program adheres to the standards and guidelines of the Council on Social
Work Education and set forth policies, procedures and processes accordingly. An agency is
mutually selected as a field ingttion site to provide an environment where students learn to
integrate the knowledge, values, and skills of the social work profession. Selected field instruction
agencies must meet the following requirements:

1. Demonstrate commitment to the purpasd social work education, and interest in
working with field practicum students.

2. Demonstrate commitment to the mission, goals and objectives of the MSW Program.

3. Model understanding and commitment to respect for diversity and social @mzhac
justice.

4. Exhibit support of social work values and ethics in policies and services impacting
employees and individuals served by the agency.

5. Provide reimbursement for travel expenses incurred by dsiddrile utilizing personal
car to conduct agency business (if applicable).

6. Make available to field instructors appropriate cases, groups, and agency or community
projects for selection and assignment to students.

7. Provide price opportunities related to concentration areas offered by the MSW
Program.

8. Allow field instructors time to prepare for student instruction, provide students

supervision, participate in field practicum training sessi@nd engage in consultations
with MSW Program faculty.

9. Ensure students will not be discriminated against on the basis of race/ethnicity, sex, color,
religion, national origin or ancestry, age, marital status, handicaxoalsorientation.

10. Provide adequate office space, work materials, equipment, secretarial support, and other

accommodations needed for studentsd instru
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The Director of Field Education approves new field instruction agenchdl field instruction
agencies are required to complet@eld Instruction Agency Database Information Faand the
Memorandum of Agreemeefore assignment of student interns.

TheField Instruction Agency Database Information Fogpnovides informabn pertaining to the
agency Director and Field Contact Person and the type of agency. Information concerning function
and purpose, learning opportunities, types of progrtarget group served, and demographics are
also included.

TheMemorandum of Agements an important document of the MSW Program. It is a contract
between the University and the agency. Wemnorandum of Agreemeclarifies and defines

the roles and responsibilities of the University and the Agency in regards to field education. A
copy of theMemorandum of Agreemeand theField Instruction Agency Database Information
Formare found in the appendices.

Selection of Field Instructors

Field instructors are identified by the agency and are approved by the MSW Field Program to
providefield instruction to students. The field instructor must have earned a masters degree from a
CSWE accredited Master of Social Work Program. If the agency does not employ a social worker
with a MSW degree, arrangements may be made with other agenwigls e MSW Program to
meet this educational requirement. Field instructors are responsible for completing the Field
Instructor Information Form. Field instructors are expected to:

1. Have a minimum of two year pasiaster of social work experienaad six months of work
experience in the field instruction agency.

2. Have a commitment to the purposes of social work education.

3. Maintain a commitment to teaching and working with students.

A. Have time available to provide regulasiruction to studenturing their

practicum hours in the agency

B. Possess the ability to instruct students with a wide range of backgrounds and
interests.
Il nterest in participation in students?o
Arrange st uahéonheagéneyor i ent at i
Work closely with students in the development of their learning contracts.
Schedul e st ude ntnsoditorpasforrkance sfshesg assigpments
and assist students in meeting professioesgbonsibilities.

nmoo

G. Work closely with studentsvhile in the practicunn providing delivery of
services to client target systems.
Provide weekly scheduled supervision.

— L

Participate in oral and written evaluat
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4. Demonstrate competent communicagkilis and the ability to communicate knowledge
to students.

5. Provide student supervision at field practicum agency, and when unable to do so, make
special arrangements for supervision.

6. Attend MSW Program field instrustorientation and training sessions (new field instructors
are required to attend Field Orientation).

7. Evaluate MSW Program curriculum and field instruction program and return forms to the
Director of Field Education at the end of tresar.

8. Maintain current resume on file with the Sclt
the Council on Social Work Education (CSWE) for documentation purpose.

Task Supervisors

Task Supervisors are ndiSW agency employees who are Higexperienced in the area or
program to which the student will be assigned. They wodoordination with the ofkite Reld
Instructor and the Faculty Liaison. They are utilized under extreme circumstances in special field
placements to provide tramg and supervision to field interns. The responsibilities and role
functions of the Task Supervisor is monitored by the Faculty Liaison and the Director of Field
Education to ensure that field placement standards are maintained. The Task Superpstes ex
to:

1. Consult with the Field Instructor in identifying learning assignments (Learning Plan) for the
students
2. Provide supervision to the field practicum studghéen they are gopleting assigned

tasksfor the practicum experience

3. Provide weekly supgision conferences with the student and provide assistance in
planning field assignment

4. Consult and maintain contact with the field instructor and Faculty Liaison to monitor
student field placement progress.

5. Consult with the stdent and Field Instructor in completion of the student evaluation.

6. Attend Field Instructor Training.
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Exceptions to the Standard Field Practicum
Block Placemernt

Concurrent placements are customary and the standard for studentsSotidiéVork
program. A block placement represent®aceptionto the standardhther than autineoption for
the student for field practicum. It is different from the concurrent practicum in that it is concentrated
within a shorter timeframeA block placement mabe taken, if approvedfter the first or second
year of course work Each request for a block placemeasunsideredbn an individual basis.
Requests for block placements can not be arbitrarily requested based on personal idsass) but
onthe rekvance of the practicum tileeducational needs the student. Students mustinclude the
information on the Planning Guide, contant reviewthe requestith the faculty advisor anthe
faculty field liaison and make a written request to the DireabField three months before the
semester in which the practicum would take place.

Foundation year students must complete all the required foundation courses, with the
exception of the field seminar, prior to completing a block practicum. Agrasleoi B6 or bet
must have been earned in all class®$no incomplete gradesoncentration students may request
a block placement after completion of all required concentration coursework prior to the block
practi cum. A gr a dave ledén earnediiBdl classes amcro ineompleteu s t
gradesField seminar is to be taken at the time of the Block placement

Consideration and approval of the block practi@amebased upon the adequacy of school
and field resources for block instructiomhe proposed field instructor must have adequate field
education experience and time to fulfill the unique demands of the placement. The field program
must have adequate funding, available field advising time for field visits.

A block placement isiormally completed in the summer, but can be completed at other
times during the year. If the agency agrees, the student may attend placement five days per week
until the required number of hours of placement (460 for first year students and 500 idryssso
students) are completed. The schedule for the block placement must be negotiated with the agency
andwith the assistance of the faculty liaison. A block placement is usually approved only in dire
circumstances and must be discussed witliataty advisor andaculty liaisonand approved by
the Director of Field Educatiohased on input from those sourc&udents must include the
information on the Planning Guide, contact the faculty field liaison and make a written request to the
Director of Reld three months before the semester in which the practicum would take place.
Students approved for Block Placements will register for the Field Seminar €duisg the time
period of the placementhose students with either Fall qur$hg Block Placeents will complete 2
process recordingandall other required documentationuf@mer Block Placement studentill
register for the two seminar courses to be taught in the summer and not registesdarourses
during the regular academic year.

Two Field Placements in the Same Agency

Students are normally assigned to different agencies for field practicum to enhance the ability
of the student to transfer knowledge and skills from one practice setting to another. Students or the
field instructors mayequest an exception to this policy if they have compelling reasons for both
placements to be in the same agency.
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Requests for a practicum experience in the same agency are approved by the Director of
Field Education in consultation with the faculty éidiaison or appropriate fielthculty advisor.

Employment-Based Field Practicum

The primary purpose of an Employmédsased Practicum is to permit a student to utilize their
place of employment as the site for field practicum. Students interested ptetiog a field
placement in their employing agency must complete the Proposal for Placement in an Employing
Agency attached to the Field Placement Planning Guide and discuss the proposal with the Director
of Field Education. If the proposal is not apmdthe student will be considered for field placement
in another agency. Approval of an employmbased field practicum is based on the following
requirements.

1. The agency must be an approved field instruction site by the MSW Program (refer to
requirements for the Selection of Field Instruction Agencies ifrtheetteville State
University Master of Social Work Program Field Practicum Manual)

2. Field placement assignments must be clearly delineated and separate from employment
responsibilities (e., field placement assignments should reflect different tasks, and the
assignments are in a different program or division).

3. Field instructor and employer supervisor are two different persons. Field instructor
must meet MSW Program requirements (refeetpuirements for the
Selection of Field Instructors in tik@yetteville State University Master of Social
Work Program Field Practicum Manual)

4. Field placement assignments and supervision must be educationally focused rather
thanagency service centered and considered as contraeteung based upon the
LearningPlan and the Memorandum of Agreement.

5. Field Placement activities are to be supervised by a Field Instructor or Task Supervisor
assigned specifically forthestte nt 6 s educati onal activities.

6. A schedule or outline of the differentiation between the practicum activities and work
activities is to be submitted to the Field Department prior to beginning the practicum

Assignment of Students to Field Practicum Agencge

The Director of Field Education is responsible for assigning students to field placements in
approved agencies in collaboration with the social work faculty, faculty liaison and prospective
agencies and agency field instructors. The Director of Fldt&ion maintains a list of agencies
that have signed the Memorandum of Agreement
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The Director of Field Education reviews
agency in collaboration with the student. A reume, student request form, and
planning guide may be sent to the agency. The student contacts the agency and
schedules a placement interview with the agency and potential field instructor. Upon
completion of the interview, the student and agency fieldnstructor informs the
Director of Field Education of the outcome by telephone and submission of the
confirmation of assignment formif the student is accepted for placementThe Director
of Field Education approves the placement or refers the students tiher placement
interview

Students are expected to complete field practicum concurrently with course Blak.
placements are considered only unddreane hardship circumstances. Students requesting field
placements are expected to:

1. Complete thafield placement requeahdpersonal data form, fieldlacement assignment
form prior to or during the orientation meeting.

2. Provide three current resumes to help facilitate placement assignments.

w

Complete the Foundation Plann{agidethe semester before fieid dugdicate

»

Complete the Advanced (Family & Children Services or Mental Health &
Substance) Planning Guitlee semester before field.

5. Complete the Student Statement nflerstandingipon reading the Field Manuait at the
end of Student Orientation

6. Interview with desired placement agency and inform the Faculty Liaison and Director of
Field Education of the outcome of the intewie

7. Complete theMSW Field Placement Assignment Fornwith signature of the Field
Instructorand submitimmediatelyto the Field Educatio®ffice afterbeingaccepted for
Placemenin an agency

8. Receive approval of planeent from the Director of Field Education.
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FIELD PRACTICUM REQUIRED DOCUMENTATION AND
EVALUATIONS

The Learning Plan

The Learning Plan is a teaching and learning tool that articulates the areas of learning the
field experience should providdt is a very important aspect of social work education in the field
and is a basis for accountability. The Learning Plan is used as a focus throughout the placement for
agency visits and for any issues that may require additional clarification oefprsblving related
to studentoés performance or the specific task
The Learning Plan states clearly and concisely the educational ctortém practicum
experienceo include: what the student expedis learn from phcementthe competencies to be
developedand the responsibilities and tasks to be assumed by student. Measurement criteria are
also includedn the learning planStudentsin consultation with the agency field instructarepare
a formal written eduwational plan that specifies learning objectives. Upon completion of the
Learning Plan, students mustybmit it tothe Faculty Liaison or Director of Field Educatiand
maintain a copy for themselves no later tttenbeginning of the fifth week of fiefjlacement (see
AppendixC).

Instructions for Completion of the Learning Plan

The Learning Plan should be developed by the student and the Agency Field Instructor
within the first four weeks of placement at the agency. The faculty liaisons providdtabos
in the development of the Learning Plan.

1. Goals and objectives, indicators of progress and learning activities are developed that
reflect the learning expected and desired in field placement. The learning activities are
identified according tactivities available in the agency which can help the student
accomplishdesired outcomes.

2. Measurement criteria can include written material appropriate to the agency setting that is
reviewed by the student, Agency Field Instructor, and Faculty LiaiBarect
observation of the studentds work is encou

progress can be behavior indicators and evaluative indicators which can help the student
accomplished desires outcomes.

3. The Learnig Plan may be modified during field practicum but only with the consent and
approval of the Agency Field Instructor and the Faculty Liaison.

4, The Learning Plan should be reviewed at least monthly by the student intern and the
Agency Fietl Instructor and progress reported on the Student Monthly Report.

5. The Learning Plan provides essential information for supervision meeting between the
student and the Agency Field Instructor. It also provides an opportunity for the Agency
Field Instuctor to provide feedback and evaluative information basedors t udent 6 s
desired god. It creates a basis for the student evaluation process.

35



6. The Learning Plan should be reviewed and signed in conference with the Agency
Field Instructorand the student

Monitoring of the Field Practicum

There are several ways and methods of monitoring the field practiCiuesancludefield
seminar classes, agencysite visitatiors, evaluative conferences, and other contacts as needed with
studentsfield instructor, and faculty liaison. Regular telephone, fara#é contacts are expected to
occur for the purpose of monitoring field placement. The Fa€idtg Liaison is expected to visit
the agency at least twigeryear and at other times if oessary All parties involved with field
practicummust agree to maintain regular contact and address, in a timely manner, any issues and /or
concerns that may occulhen there are issues, the faculty field liaison will be responsible for
monitoring theprogress of any solutions attempts.

The Field Instructoiis the primary person to monitor the performance of the student.
Monitoring will include regularly scheduled supervisory conferences and meetings, observation of
student workrelated agvities with client and organizational systems, observation of student
interactions with other professionals;-going review of written work required within the agency,
oral reports and any other evaluative methods specific to the agency and appmiirekesrning
role of the studentThe FieldInstructor designates a contgarson to provide supervision and
monitoring of the student when needing to be away from the agency.

Monthly Reporting Forms

Students are expected to complete two monthlyrtepath their field instructors and
provide the Monthly Statistical and the Student Field Practicum forms to the faculty field liaison
or to the Field Education Offidey the %' of each montfexcept for August The Student Field
PracticumMonthly Reportmust be discussed anelviewed bythe field instructor during a
supervisory conference. After reviewing and discussion, it is signed by the field instructor or
task supervisor.

Documentation of Hours

The first year of field practicum requires that studebe in placememivo days per week
(sixteen hours). Students must compB36clock hours each semestefor no less thad60clock
hours of agency work for the school year. Students in an advanced placement are in placement
three days per weelkandmust complet@50clock hours each semesteior no less thab00clock
hours of agency work for the school year. Itis the responsibility of the student to complete the form
and for the Agency Field Instructor to monitor the prescribed hours in placefieatstudent is
required to give the Faculty Liaison a copy of the form after completion of required hours for
placement at the end of each semester (see appendix). The Faculty Liaison and Director of Field
Education review the Documentation of Hoursridoefore assigning a grade for field.
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Field Practicum Seminar Classes

The Field Practicum seminar classes are scheduled each semester and must be taken
concurrently with field instruction. The seminar classes allow students to engage in both classroom
learning and practices learning during each academic semester. Students are required to attend field
placement seminars as scheduled, participate and complete all required assignments. The primary
purpose of the seminars is to provide students withpgpertunity to receive training concerning
field practicum expectations and requirements and to further develop skills, values and knowledge as
a generalist social workeFhese classes are held on thahd 4" Tuesday of each month.

Grading and Evaluation of Student Performance

The formal mechanisms for evaluation of student performance are the learning plan and the
student evaluation. However, field instruction evaluation is an ongoing process that must be
discussed by student and field instructorettg. The field instructor evaluates students in
placement at the end of each semester.

The Performance Evaluation

The field instructor anthefield student must prepare, discuss, sign and submit a completed
written evaluation to the faculty fielthisonpre semesterEachsemester, the student and the field
instructor meet for an evaluation conferencediscussthe student evaluation. During the
conference, students are provided an evaluation repodoamehentdy the field instructor. The
eval uation report provides a mechanism for as
strengths and weaknessdster completion of the evaluative conference, the faculty field liaison
will review the evaluation andssign a gradand forward the evaationto theDirector of Field
Education. A signedcopyof the performance evaluation is kept on filghe field office.

Grading Standards

Evaluation of student performance is on a grading scale of Pass /Fail fiassmplete)
and IP (in progess). The following grade policy refers to field practicum only (refefF®U
Graduate Catalogor grade policies on academic issues). A grade of P indicates satisfactory and F
unsatisfactory performancén IP gradeis issued tstudentssompletingblock placements who
must enroll in seminar field classes the following semester. Once course requirE@ents a
passorfailgrades recorded and the | Rangaigde r emai ns o
Grading Policies for Field Practicum arefaiowing:

1. A student who receives a AF0o in Field Ins
withdrawn. A student cannot repeat Fi el d
2. A student receiving an fAl 0 tedtoenrolFrifield d | ns
practicum until the Al o is satisfactorily
3. A student receiving an Al 0 in a require
concentration is not permitted to enroll

removed.The required courses are: SWB#0 570, 574, 606, 610, 615, §2hd 625.
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Evaluation of Field Practicum

Students, field instructors, the agency, faculty liaison and the Director of Field Education all
have an active role in the evaluation of field piaon. Each, except the Director of Field Education
will provide evaluations (see appendix) on the field practicum program as statedFRrelthe
Practicum Manual The specific responsibilities of each person are outlined Fi¢hdPracticum
Manud under roles and responsibilities. Satisfactory fulfillment of these responsibilities becomes
indication of a normative field practicum experience.

OTHER FIELD PRACTICUM POLICIES AND PROCEDURES

Field Instruction Days,Hours and Attendance Policy

In orderto benefit effectively from field education, students are expected to adhere to the
regular work hours of the field practicum agen¢heFoundation FieldPracticum igwo days per
week on Tuesday and Wednesddy hours)and the Advanced Field Praatio is three dayger
week (24 hoursyith the required days for fieloeingTuesday, Wednesday and Thursdgtudents
must attend the field internship on the days stipula#&dy exceptions must be approved by the
Field Education Officean consulaition with the Faculty Liaison and the Field Instructorhe
learning plarwill document the dayand the contracted number of hours in the field agency. Once
a field instruction schedule has been established any changes or modifications must be approved by
the field instructor, faculty liaison and Director of Field Educaiiowriting. Students are to attend
Field Practicum fort he entire semester

Transportation Policy

Field students are responsible for transportation to and from the aaysohéyr all scbol
related activities.The agency assumes the expense for all delegated activities that involve travel
and the use of the student cardgency relatetravel. Because of safety and liability issues,
students cannot transport consumers/clients in pieegonal vehicles.

Vacation and Holiday Policy

Field practicum students are expected to follow the holiday and vacation schedule designated
by Fayetteville State University. They are not expected to complete practicum duties during these
designated das. Students may elect to complete internship on the days designated as holidays in
order to complete placement creftitock) hours. When a student is required to attend a special
University activity which requires the attendance of the student, theeEdecationDirector will
inform the agency (a university calendar can be obtained from the Social Work Department).

Policy on Dropping the Field Practicum Course
Any student who withdraws or drops a field course following substantial performance
problems as described by field liaison or field faculty will not be permitted to enroll in the field

course in the following semester without special review and permission of the Director of Field
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Education. The usual procedure will be for students to taledffirom field (at least a semester)

to address the problems which impair their most advantageous performance such as insufficient
knowledge or interpersonal skills, personal problems, personality or maturity factors, attendance
problems or other problesrthat interfere with field as noted by the field instructor, faculty liaison

or Field Director.

Students must initiate a request in writing to reenter the field course. In initiating the request
for reentry, students will be expected to document gféarts towards growth and change which
supportthe possibility of satisfactory performance in the field. The Director of Field Education will
make the decision for reentry of the student to field.

Change in Practicum Assignment and Reassignment

Studeits who desire a change in practicum and are concerned about the inability of the
placement agency to meet their educational needs should express their concerns to the faculty
liaison. Concerns of the agency in regards to the compatibility of studentseaagency are to be
communicated to the faculty liaison or the Director of Field Education. The agency supervisor,
faculty liaison, Director of Field Education and the student will be consulted to seek resolution to the
concern (s). The Director of FeeEducation will make the final decision regarding the request for
change of placemenReassignment If a student is reassigned to a new agency, a new learning
contract must be completed within the first month of placement. Aspritester evaluationagso
required.

Inadequate Field Practicum Performance

The Field Practicum course is very different from other social work courses in that field
practicum in the community involves not only educational objectives of the social work program
for the studenand faculty, but also serious professional responsibilities to consumers/clients,
social work agencies, and the public. When students engage clients and assume responsibilities
for service, there are ongoing professional, educational and ethical rédpmssand
considerations to be considered. Also, a great deal of time and effort is spent by faculty and field
instructors to plan and provide a good field practicum for students. It is therefore important to
recognize early and respond quickly tolgems in performance of students. When the
performance of students is poorly in practicum, the service needs of consumers/clients must
become the highest priority. Field instructors and faculty liaison should take action to protect the
needs of consumeddients and ensure approach services. Corrective and supportive sargices
provided to field students.

Probation and Termination of a Student from Field Practicum

Probation or termination of a student from field placement is a very serious mateer. Th
Social Work Department, through its appropriate channels reserves the discretionary right to place a
student on probation or to terminate any student whose placement performance is deemed
unsatisfactory. If concerns and appropriate standards of paofakand ethical development are
not consistently maintained, the agency field instructor may initiate the termination of the student
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from field placement or the faculty liaison. The faculty liaison is expected to consult with the
Director of Field Educ@n and faculty advisor when considering termination of the placement.
Reasons for termination from placement include unethical conduct and behavior on the part of the
agency personnel or student, or concerns by the agency supervisor or other agemcylperso
Professional conduct of the student subject to termination is defined below and in accordance with
the NASW Code of Ethics.

1. Unsatisfactory academic performance (8E3WV Student Handbopk

2. Student s inability to faodrues(dooumentioh hi n t
of the appropriate reasons must discussed, written and forwarded to the faculty
liaison).

3. Violation of professional, social work ethics or unethical behavior that is
inappropriate and detrimental to the welfare of the studentmté s consumer s/

4, Unsatisfactory or poor adjustment for the profession in the field instruction process.

The problem may be in either of lack of social work knowledge, values and/or skills
or emotional maturity appropriate for field instruction.

5. The student, field instructor, faculty liaison, or Director of Field Education
acknowledges that the selection of social work was inappropriate for the student

6. Assaultive behavior including harassment or discriminatory activities and actions,
which threateror harm the physical and or emotional well being of others.

7. Conduct which occurs off campus which may indicate a lack of suitability for social
work practice (i.e. criminal code violations).

8. Conduct resulting in litigation or where other outside procedusegending or have

taken place (i.e. an internal grievance in relation to ethical practice in a human
service agency). For additional information on items 6, 7, and 8 refer kdSihé
Student Handbook.

9. The faculty liaison is the contact person for aeidfproblem. The student and the
field instructor must discuss the problem with the faculty liaison. If the problem can
not be resolved at this level, the faculty liaison should consult with the Director of
Field Education. If a solution is not resaveithin the agency, the decision to
terminate is made by the agency and faculty liaison in consultation with the Director
of Field Education in a timely manner. The field instructor must submit a written
summary and the reasons for termination. Theestuchay submit a response and
both become part of the studentds offic

Termination Procedures

Termination procedures are outlined in M8W Student Handboakd are as follows:

e Any faculty member, including classroom instructor, directorieldfeducation, field
instructor, field liaisontask supervisor or faculty advisor can submit in writing that the
MSW Program Director consider terminating the student for one of the above reasons.

e The MSW Program Director will submit the student teration request to the MSW
Program Academic Committee.
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e The MSW Program Academic Committee will initiate and coordinate consultations with
relevant parties regarding the recommendation of student termination. The consultation
could be a joint meeting(s) withe student, and relevant faculty, faculty advisor and/or field
practicum personnel.

e The Academic Committee will review the evidence in order to determine whether the alleged
violation occurred and assess whether there are grounds for termination.

e The Academic Committee submits in writing a recommendation to the MSW Program
Director.

e The MSW Program Director wil/ notify the s
recommendation.

e Any student terminated from the MSW Program may appeal. To inggdeals, students
must apply in writing to the Dean of College of Humanities and Social Sciences. By
conferring with the student and MSW Program Director, the dean will seek resolution by
mutual agreement. Failing such resolution, the dean will trankeniwtitten appeal to the
Dean of Graduate Studies, who will convene the Student Affairs and Appeals Committee
consisting of the Dean of Graduate Studies as chair and five members of the graduate faculty
appointed by the Dean of Graduate Studies. If thentittere affirms the MSW Program
Directorodos decision, the Dean of Graduate |
Director, and the student. If a student is not satisfied with the decision of the Grade Appeals
Committee, he or she may appeal to thevBst and Vice Chancellor for Academic Affairs,
the Chancellor, and Board of Trustees, in that order. If the Committee supports théstudent
appeal, it will prescribe the method by which the student will be reevaluated.

e Students terminated from the M&Program are administratively withdrawn from all course
work.

MSW Program Academic Committee Roles

e The Academic Committee will review the evidence in order to determine whether the alleged
violation occurred and assess whether there are groundsniomaé&on.

e Determine if alleged violation warrants termination from the MSW Program.
e Determine the appropriate sanction for violation.

e Submit in writing a recommendation to the MSW Program Director.
Grievance and Appeal

Students with grievances or a&gais as a first step are encouraged to discuss their complaint
(s) directly with the person responsible for the problem or concern. Ifitis an issue in placement, the
field placement agency supervisor and/or faculty liaison will make themselves avdidabl
consultation regarding the placement issue. If the issue can not be addressed through discussion
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with the responsible person; and if there are no methods prescribed for appeal in the applicable area
in the University catalogs, Student Handbookstler official University documents, then the issue
should be outlined in writing and submitted to the following offices in the order indicated:
Academic Complaints:

1. Department Chair
2. Dean of Graduates Studies
3. Dean of the School/College
4, Provost and Vice Gincellor for Academic Affairs
Non-Academic Complaints:
1. Department of Office Director
2. Vice Chancellor of the Division to which the Department or Office reports.

(For further information, refeio The Graduate Catalog).
Credit For Life Experiences and Prior Work Experience

Abiding by CSWE Standards, the MSW program does not grant academic credit for life or
work experience. Only students admitted to the program may take social work courses. Also, only
those students who have been admitted to the prognainwho have completed all required
prerequisite course work may enroll in practice courses and in the field instruction courses.

Professional Liability Insurance for Student Internships

The North Carolina Association of Insurance Agents (NCAIA) admirgstey general and
professional liability policy provided by the University System of the State of North Carolina.
Funds for damages, medical expenses defense are covered by the policy.

Field Practicum Professional Liability Insurance is required of esaaent. The National
Association of Social Workers (NASW) Insurance Trust Professional Liability Program provides
individual student coverage and blanket coverage for the university, faculty and students. The fee
for students under the blanket coveragapproximately $15.00 per year. American Professional
Agency, Inc., is the administrator for the NASW Trust Professional Liability Program. Students
must have liability insurance before starting field practicum.

Student Personal Safety Guidelines

Stucknts are expected to adhere to safety guidelines as stipulated in the placement agency
policy manual. Itis expected that students and agencies take safety precautions in field placement
agencies. The agency is responsible for providing students arydgpgsex orientation on safety
and infection control, which should occur during the first week of placement and according to
agency policy and procedures concerning safety and infection control. Students are also expected to
follow the NASW Code of Ethiceoncerning safety guidelines (see Appendix for NASW safety
guidelines).
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Driving Clients in Personal Vehicles

Students shall not transport clients in their personal cars unless the field agency secures all
necessary insurance for such trips, or theesttinotifies their carrier, complies with demands made
by their insurance carrier and receives written documentation of coverage for this kind of vehicle
use.University Liability Insurance does not cover this practice.

Dress Code

Students areexpectedlt compl y wi th the dress code desi
procedural manual. Additionally, students must wear professional attire at the agency.

Employment

It is recommendethat students do not engage in any employment outside oatierty
field practicum if they desire to make the most of their field instruction experience. When
employment is essential, it is recommended that work hours aregrparand is scheduled on the
weekend. Work schedule must not conflict with field schedule othe seminar classThose
students who wiilor plan tocontinue to workwvhile in the progranmust submit a plan to include
how the students will work, attend classes, conduct research, study and appropriately participate in
the field practicum experiencéhe Faculty Advisor and the Field Department will review this plan
for discussion with the student.

Early Completion of Field Practicum

Students and field practicum agencies are expected to adhere to the official schedule and
calendar for the curreatademic year. Field practicum (except for a blocked placement) usually
takes place during the first and second year from August to May for foundation and advanced
practicum students. Field practicum is concurrent with the field seminar coGtseents
compl eting their field Aclocko hours are to co
the seminar course8ny deviation from this schedule mustdiecussedn a timely manner with
the faculty liaison andpproved in writing by the Direcbr of Field Education.

Leave of Absence

A student whose academic and field placement performance is in good standing with the
University and the MSW Program may request a leave of absence not to exceed more than one
calendar year. The request must @ min writing and addressed to the Chair of the Social Work
Program. A copy of the letter should also be sent to the Director of Field Education. Requests for a
Leave of Absence should specify the rleseson, S
member of the family (spouse, parents, children), or family hardship. Approval of reinstatement will
be made by the Chair of the department on the basis of correspondence regarding the reason for the
leave and the statement of the student of whairoed as part of his/her Statement of Intent.
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Code of Ethics

TheDepartment of Social Worat Fayetteville State Universisubscribes to the ethical
principlesand guideline$or social work practice set forth by the National Association of Social
Workers (NASW). Every student in the program is expected to familiarize themselves with the
code and subscribe to the principles and guidelines of the Code of Ethe£ode of Ethics
can be located in the appendices.

Confidentiality Guidelines

The MSN program, faculty, staff, and students affiliated with the program must adhere to
the privacy and confidentiality established by the National Association of Social Workers Code of
Ethics. Failure to do so may result in dismissal from the program. Tha\Ndu8delines on
confidentiality are stated in the Code of Ethics (see Appendix T, section 1.07) for complete
guidelines.

The Code of Ethics can be retrieved frottp://www.socialworkers.o¥gubs/code/code/asp

ADDITIONAL POLICIES AND PROCEDURES

Sexual Harassment

The Sexual Harassment polices and proceduréaydtteville State Universitsnay be
located atvww.uncfsu.edthumres/sexharassmentpolicy.htthsexual harassment is an issue and
occurs in the field agency, it should promptly be reported to the agency, the Faculty Field Liaison
and the Director of Field Education. It should be handled according to the pofiches field
agency (refer to appendices for the complete policy concerning sexual harassment).

University Policy on Affirmative Action

Fayetteville State University is committed to equality of educational opportunity and does
not discriminate against plicants, students, or employees based on race, color, national origin,
religion, gender, age, or disability. Moreover Fayetteville State University values diversity and
actively seeks to recruit talented students, faculty, and staff from diverse baukgy(oefer to
appendices for complete policy on Affirmation Action).

Americans with Disabilities Act Section 504 of the Rehabilitation Act Complaint
Procedures

Section 504 of the Rehabilitation Act of 1973 prohibits discrimination on the basis of
physicalor mental handicap by programs receiving federal assistance. Section 504 focuses on
program accessibility, academic accommodations, and integrated settings. Title Il of the Americans
With Disabilitiest Act prohibits discrimination based on disability ih@ograms, activities, and
services of State and local governments.
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As an institution that receives federal assistance from the U. S. Department of Education and
as a constituent institution of the University of North Carolina (a state agency), FilgeBtate
University must comply with the laws and regulations pertaining to Section 504 and ADA.

It is the policy of FSU that no qualified individual with a disability will be excluded, by
reason of such disability, from the participation in or be ettrthe benefits of the services,
programs, or activities offered by FSU or be subjected to discrimination.

Additionally, FSU does not discriminate against a qualified individual with a disability, in
regard to job application procedures, the hiring, adearent, discharge of employees, employee
compensation, job training, or any other term, condition, and privileges of employment. These
procedures were established to provide an individual with the means to file a complaint if the
individual believes thahe or she has been discriminated against based on disability. A student,
employee, applicant or member of the public who wishes to file a complaint regarding the
Universityés compliance with ADA/ Secti th 504
Center for Personal Development, Fayetteville State University, Fayetteville, NC 28301.
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Appendix A: Agency Database and Planning Information Form
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FAYETTEVIL LE STATE UNIVERSITY
DEPARTMENT OF SOCIAL WORK
AGENCY DATABASE AND PLANNING INFORMATION FORM
MASTER OF SOCIAL WORK FIELD PLACEMENT

1200 Murchison Road Phone: (910) 672210
Fayetteville, NC 28304298 Fax: (910) 6724755

The Department of Social Work, MSW Program, is seeking information to include in a database for
graduate field placements. The information requested will be made available for students and
facul ty. | t i te assishstudepts in yndesstardlisng basit agencty information as
they consider placement sites. To assist in our efforts to give students an initial understanding of the
agencies willing to accept graduate social work students, please fill out this form.

1. Name of agency/organization:
2. Address of agency:
City: State Zip Code County
3. Name of Agency Director
4. Who is the agency representative that FSU faculty should contact regarding establishing
field placements at the agency:
Name:
Title:
Phone; Fax:
E-mail address:
Web address:
5. TheAgency Field Instructor is the title given to the person who is responsible for
supervisig the graduate student at the agency.
Name ofAgency Field Instructor:

Professional Degree(s): BSW MSW MA Ph.D. Other
Major field of study:
Credentials/Licenses: LCSW CMSW ACSW Other

6. Agency person Director of Field Education should contact regarding placement of a
student at the agency:

Name: Phone;
E-mail: Fax:
Name of agency persdhe student(s) should contact to arrangerainterview
for possible placement at the agency: Same asabove: ~ _Yes _ No
If not the same as above, then please complete the following:
Name: Phone:
7. Approximately hav many people does your agency/organization employ?
8. What are your business hours?
Are students likely to be assigned evening work? _ Yes  Occasionally __ No
Are students likely to be assigned weekend work?Yes __ Occasionally _ No
9. Do you have a policy on sexual harassment? __ Yes No
10. Do you provide safety training for students? _ Yes No
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11. Is your agency accessible to persons with physical disabilities? YesNo
12. Practice Area:
Please check all that apply.

O Aging/Gerontology O Developmental Disabilities O Public Health

O Alcohol/Substance Abuse [ Family Services U Rehabilitation

0 Child/Publc Welfare [0 Health and/or Mental Health 00 School Social
Work

OO Community Planning O Management O Social Policy and
Advocacy

O Corrections/Criminal Juste [ Military O Other

Agency Description {If you prefer, feel free to attach a typed page with the information
requested}

As a way to introduce students to your agency/organization, please provide a brief description
addessing any of the following (or other information you deem appropriate):

Mission statement

Years of service to the community

Possible student learning opportunities

Population(s) served

If you have a current agency brochure that includes the missiemstatt, please attach to this
form.

13. Client Group Descriptions
Please check any categories, which apply:

AGES PRIMARY FOCUS OF INTERVENTION
[ Infants 1 Individuals
1 Preschool Children [1Couples
[ Elementary School Children [J Families (as a unit)
[ Adolescents 1 Groups
1 Young Adults (1825) [1 Organizations
(1 Middle Aged Adults 1 Communities
[ Elderly (65 and older) ] Legislation

] Other

49



14.  Client Demographic Information

% Females % Low income % White
% Males % Rural residents % African American
% Urban residents % Hispanic American
% Military residents % Asian American
% Native American
% Other
15. Do you provide stipends for students? Yes No
DATE: / /

ALL FIELD INSTRUCTORS MUST FILL OUT THIS FORM

PART 2: FIELD INSTRUCTOR INFORMAT ION FORM

(Please Print or Type)
Field Instructor Information

Name:

Job Title:
Agency Name:
Program Name:

Email: Phone: Fax:

Address:

City: State: Zip Code:

Yearswith this agency: Time in this position;

Check the method(s) that you are best prepared to provide instruction in:

1 Direct Practice [1 Community Planning 1 Social Policy and Advocacy
[0 Community Organization] Evaluation 0 Human Service Management

Previous Experience Instructing Students
Name of Institution Year Practice Methods or Content Area

Please attach current resume.

Please mail or fax this form to tieepartment of Social WorlQirector of Field Education at
Fayetteville State University, 1200 Murchison Roaalretta TayloBuilding, Fax (910) 672
1755, ATTN:Ms. Densie D. Luas Fayetteville, NC 28302298. We appreciate all that you do
for the Social Work Field Program experience.

Thank you for suppontg our Field Education Program
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FAYETTEVILLE STATE UNIVERSITY
OFF CAMPUS-MASTER OF SOCIAL WOR K PROGRAM
AGENCY DATABASE AND PLANNING INFORMATION FORM
FIELD PLACEMENT

Soldier & Family Support Branch, AMEDDC&S Phone: (210221-1658
Fort Sam Houston, TX 78234 Fax: (210p21-1638

The U.S. Army Fayetteville State University MSW Program, is seeking information to include in a
database for graduate field plaats. The information requested will be made available for
students and faculty. It is the programds
information as they consider placement sites. agsist in our efforts to give students ariahi
understanding of the agencies willing to accept graduate social work students, please fill out this

form.
1. Name of agency/organization:
2. Address of agency:
City: State Zip Code County
3. Name of Agency Directo:
4. Who is the agency representative that FSU faculty should contact regarding establishing

field placements at the agency:
Name:

Title:

Phone; Fax:

E-mail address:

Web address:
TheAgency Field Instructor is the title given to the person wharésponsible for
supervising the graduate student at the agency.

Name ofAgency Field Instructor:

Professional Degree(s): BSW MSW MA Ph.D. Other
Major field of study:
Credentials/Licenses: LCSW CMSW ACSW Other

. Agency person Director of Field Education should contact regarding placement of a

student at the agency:
a. Name: Phone
b. E-mail: Fax:
Name of agency persdhe student(s) should contact to arrange an interview
for possible placement at the agency: Same asabove:  _Yes _ No
If not the same as above, then please complete the following:
Name: Phone:
Approximately how many people does your agency/organization employ?
What are your business hours?

Are students likely to be assignegeaing work? Yes _ Occasionally _ No
Are students likely to be assigned weekend work?  Yes _ Occasionally _ No
Do you have a policy on sexual harassment? Yes No
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10.Do you provide safety training for students? _ Yes _No
11.1s your agency accessible to persons with physical disabilities? _ Yes No
12.Practice Area:

Please check all that apply

O Aging/Gerontology O Developmental Disabilities [ Public Health

O Alcohol/Substance Abuse [ Family Services U Rehabilitation

00 Child/Public Welfare [0 Health and/or Mental Health [ School Social

[0 Community Planning [0 Management 1 Social Policy and
Advocacy

[0 Corrections/Criminal Justicel Military 1 Other

Agency Description {If you prefer, feel free to attacha typed page with the information
requested}

As a way to introduce students to your agency/organization, please provide a brief description
addressing any of the following (or other information you deem appropriate):

e Mission statement

e Years of service tche community

¢ Possible student learning opportunities

e Population(s) served

If you have a current agency brochure that includes the mission statement, please attach to this
form.

13. Client Group Descriptions
Pleasecheck any categories, which apply:

AGES PRIMARY FOCUS OF INTERVENTION
[ Infants 1 Individuals
[0 Preschool Children [1Couples
[ Elementary School Children 1 Families (as a unit)
[ Adolescents [1Groups
[ Young Adults (1825) [1 Organizations
[J Middle Aged Adults 1 Communities
[J Elderly (65 and older) ] Legislation

1 Other
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14. Client Demographic Information

% Females % Low income % White

% Males % Rural residents % African American
% Urban esidents % Hispanic American
% Military residents % Asian American

% Native American
% Other
15. Do you provie@ stipends for students? Yes No
DATE: / /

ALL FIELD INSTRUCTORS MUST FILL OUT THIS FORM
PART 2: FIELD INSTRUCTOR INFORMATION FORM
(Please Print or Type)
Field Instructor Information

Name:

Job Title:
Agency Name:
Program Name:

Email: Phone: Fax:

Address:

City: State: Zip Code:

Years with this agency: Time in this position;

Check the method(s) that you are best prepared to provide instruction in:

] Direct Practice [0 Community Planning  [J Social Policy and Advocacy
(1 Community Organization [J Evaluation (1 Human Service Management

Previous Experience Instructing Students

Name of Institution Year Practice
Methods or Content Area

Please attach current resume.
Please mail or fax this form to the CoordinaibField Education at Fayetteville State
University, Off Campus Master of Social Work Program, Soldier & Family Support Branch,
AMEDD C&S, Fort Sam Houston, TX 78234, Fax (22Q)-6354 ATTN: Dr. Dexter
Freeman, Phone (210) 2B158.
We appreciate athat you do for the Social Work Field Program experience.

Thank you for supporting our Field Education Program.
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FAYETTEVILLE STATE UNIVERSITY
COLLEGE OF ARTS & SCIENCES
MASTER OF SOCIAL WORK PROGRAM
MEMORANDUM OF AGREEMENT BETWEEN
FAYETTEVILLE STATE UNIVERSITY
AND

(Please type the placement agency)

THIS AGREEMENT, made and entered into this the day of 200 _, by and between
_______________ , (her ei naf teeayettevdld SaterUmidersityo a s
Department of Social Work, Fayetteville, North Carolina 28301 (hereinafter referred to as
University);

WITNESSETH

THAT WHEREAS, the University desires to enter into an agreement with Agency that would
allow Agency to provid field instruction for social work graduate students of the University;

WHEREAS, the Agency has agreed to be a cooperating and approved agency setting for field
instruction in the Universityods program for g

WHEREAS, the pdies hereto desire to reduce the terms of this agreement to writing;
NOW, THEREFORE, for and in consideration of the mutual promises to each other, as hereinafter

set forth, the parties hereto do mutually agree as follows:
A. CONTRACT TERM

This Agreemenshall commence on August 1, 20 . The initial term of this
Agreement shall end odugust 31, 20. This Agreement shall automatically
renew for a thregear term, unless terminated sooner by either or both parties.

B. UNIVERSITY RESPONSIBILITIES
The University agrees to the following:
1. To consider the assessment and recommendations of the Agency in matters
concerning the field instruction program;

2. To work with the director of the Agency or his/her designee in formulating overall
policy and arrangements for the field instruction learning experiences for students;

3. To provide instructional assistance and guidelines to students in the preparation of

the learning contract to include student educational objectives and field learning
experiences;
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10.

11.

To assume responsibility for the overall administration and coordination of the field
instruction program, including decisions concerning the progress and performance of
the student intern, such as grades, credits, andrigldiction hours performed at the
Agency;

To assume responsibility for the gen
activities;

To assume responsibility for the selection and assignment of student(s) to be placed
intheAgencyad t o accept the Agencyds judgmen
student;

To provide written information concerning student(s) selected for placement in the
Agency and all final decisions regarding placement;

To provide consultabin to the field instructor(s), Agency, and other appropriate
employees of the Agency regarding the general direction, the educational curriculum
and the development of the field instruction program;

To ensure that students have professional studéilitiiansurance coverage;

To provide a designated member of the Sc
faculty liaison to the Agency in regards to matters pertaining to field instruction. The
Faculty Liaison will:

a. Serve as the standard liaisbetween the University and the Agency,
including appropriate interaction with Director of Field Education;

b. Make periodic visits to the Agency for assessment of the Placement,
to review student progress and to consult with the field instructor on
learning experiences, patterns, and/or concerns;

c.  Consult with the field instructor upon request; and,

d. If necessary, communicate with the field instructor regarding
knowledge ofocial work educational program of the University and
pertinent information about the progress of the student(s) in other
areas of the curriculum.

To provide training developemt for Field Instructors and other

appropriate staff members through orientation, meetings, workshops, seminars,
training programs and/or institutes.
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AGENCY RESPONSIBILITIES
The Agency agrees to the following:

1. To accept students for placement in the Agency. The Agency and the field education
director will negotiate the number of students placed yearly.

2. To accept assignment of students regardless of age, sex, race, religious
belief, national origin, disabtly.

3. To provide the University with a descr.i
purpose of field placement, including the anticipated learning opportunities that
would help students and the University match students to the placements.

4. To provide the oppunity for students to participate in the overall program and
activities of the agency in regards to educational needs, preparation and practice
competency.

5. To accept and help to i mplement t he Ul
instruction so that gportunities to reinforce learning froall areas of the Social
Work curriculum, including practice intervention with
persons from diverse backgrounds can be achieved.

6. To ensure that student(s) receive supervision from field instructorgcsubj
to the approval of the University.

7. To assure that each field instructor has adequate time allocated within the
work assignments and schedule to:

a. Meet the educational and learning needs of the student(s), including
an orientationto the Agency and its policies, procedures and services,
development of a multiplicity of learning opportunities, and prepare for weekly
conferences with students;

b. Meet periodically with the faculty liaison to discuss field learning opportunities
and stuent performance;

c. Attend appropriate universigponsored training programs and meetings;

d. Monitor student performance and complete all reports and evaluations required
by the University; and,

e. Adhere to and follow procedures outlined in the field instrict@nual.

8. To afford opportunities for planned contacts of students with other Agency
professionals, in addition to the field instructor(s), for appropriate learning
opportunities;
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9. To provide use of agency facilities by students dyitinre period of placement which
is in line with other agency employees or agency policy and will include, but not be

limited to:

a. Adequate space and equipment, to include a desk for a student(s)
sufficient for privacy in carrying out his/her field p&ament duties;

b. Access and use of a telephone, computer and other appropriate

Equipment necessary for the completion of duties and responsibilities during
field placement;

C. Clerical assistance and service for records and reports which the
Student is expected to prepare for the agency; and
d. Access to records of clients and Agency that are appropriate for the learning

experience of students.

10.To provide reimbursement, if permitted by agency policy, for approved
and appropriaté&ravel required of students and adequate parking for student autos
during placement periods;

11.To provide agencpased orientation, early in the field placement, regarding policy
and procedures to include confidentiality and HIPPA standards, safety eciibinf
control and instruction in taking safety precautions and,

12.To provide access to first aid and emergency health care for students,
suchisr equi red, at the studentds expense.

MISCELLANEOUS

1. Independent Contractor Status The partie acknowledge that AGENCY is an
independent contractor engaged to provide field instruction and supervision by
AGENCY under the direction of AGENCY management. Nothing in this Agreement
is intended nor shall it be construed to create an agency relafipresi
employer/employee relationship, or a joint venture relationship between the parties

2. Assignment and Subcontracting AGENCY shall not assign this Agreement
without the express written consent of UNIVERSITY which consent shall not be
unreasonablywithheld. Any such assignment or subcontract shall include the
obligations contained in this Agreement. Any assignment or subcontract shall not
relieve AGENCY of its independent obligation to provide the services and be bound
by the requirements of thisgreement.
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Notice. Unless otherwise provided herein, all notices or other communications
required or permitted to be given under this Agreement shall be in writing and shall
be deemed to have been duly given if delivered patgom hand or sent by
certified mail, return receipt requested, postage prepaid, and addressedato the
appropriate party(s) at the following address or to any other person at any other
address as may be designated inimgiby the parties:

UNIVERSITY:
Fayetteville State University

1200 Murchison Road
Fayetteville, North Carolina 28381298

AGENCY:

Notices fall be effective upon receipt regardless of the form.used

Entire Agreement. This Agreement constitutes the entire agreement of the
parties and is intended as a complete and exclusive statement of the promises,
representations, negotiations, diséoiss and agreements that have been made in
connection with the subject matter hereof. No modifications or amendment to
this Agreement shall be binding upon the parties unless the same is in writing and
signed by the respective parties hereto. All pregotiations, agreements and
understandings with respect to the subject matter of this Agreement are
superseded hereby.

Amendment. This Agreement may be amended or revised only in writing and
signed by all parties.

Severability. In the event any npvision of this Agreement is held to be
unenforceable for any reason, the unenforceability thereof shall not affect the
remainder of the Agreement which shall remain in full force and effect and
enforceable in accordance with its terms.

Governing Law. This Agreement and the rights and obligations of the parties hereto
shall be governed by, and construed according to, the laws of North Carolina.
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IN WITNESS THEREOF, the parties have executed this agreement in duplicate originals, one of
which is retined by each of the parties, effective the day and year first above written.

UNIVERSITY AGENCY

Provost & Vice Chancellor for Printed Name
Academic Affairs (Print)

Signature Signature
Date Title
Chair, Department of Social Work Date
(Print)

Signature

Date

Ms Densie D. Lucas MSW, LCSW
Director of Social Work Field Education

Signature

Date
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FAYETTEVILLE STATE UNIVERSITY
OFF CAMPUS-MASTER OF SOCIAL WOR K PROGRAM
SOLDIER & FAMILY SUP PORT BRANCH
ARMY MEDICAL DEPARTM ENT CENTER & SCHOOL OF SOCIAL WORK
FORT SAM HOUSTON, TEXAS 78234

MEMORANDUM OF AGREEMENT BETWEEN
FAYETTEVILL E STATE UNIVERSITY
AND

(Please type the placement agency)

THIS AGREEMENT, made and entered into this the day of 20 , by
and between , (hereinafter referred-HRayettedlle A Agen
State University Master of Social WoRAtogram, AMEDDC&S, Fort Sam Houston, TX 78234
(hereinafter referred to as University);

WITNESSETH

THAT WHEREAS, the AMEDDCA&S desires to enter into an agreement with Agency that would
allow Agency to provide field instruction for social work graduate estitsl of the U.S. Army
Fayetteville State University Master of Social Work Program, AMEDDCA&S;

WHEREAS, the Agency has agreed to be a cooperating and approved agency setting for field
instruction in the U.S. Army Fayetteville State University Master $6cial Work Program,
AMEDDC&SO6 program for graduate social work ed
WHEREAS, the parties hereto desire to reduce the terms of this agreement to writing;

NOW, THEREFORE, for and in consideration of the mutual promises to each other, as
hereinaftesset forth, the parties hereto do mutually agree as follows:

A. CONTRACT TERM
This Agreement shall commence on . The initial term of this
Agreement shall end on . This Agreement shall automatically renew for

a threeyear termpunless terminated sooner by either or both parties.

B. FAYETTEVILLE STATE UNIVERSITY OFF CAMPUS- MASTER OF
SOCIAL WORK PROGRAM

The Fayetteville State Universi@Qff CampusMaster of Social Work Program,
AMEDDCA&S agrees to the following:
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1. To considethe assessment and recommendations of the Agency in matters
concerning the field instruction program;

2. To work with the director of the Agency or his/her designee in formulating
overall policy and arrangements for the field instruction learning exmesefor
students;

3. To provide instructional assistance and guidelines to students in the preparation of
the learning contract to include student educational objectives and field learning
experiences;

4. To assume responsibility for the overall adstmation and coordination of the
field instruction program, including decisions concerning the progress and
performance of the student intern, such as grades, credits, and field instruction
hours performed at the Agency;

5. To assume responsibility fthre general supervision and evaluation of the
students6é activities;

6. To assume responsibility for the selection and assignment of student(s) to be
pl aced in the Agency and to accept th
acceptance of th&tudent;

7. To provide written information concerning student(s) selected for placement in
the Agency and all final decisions regarding placement;

8. To provide consultation to the field instructor(s), Agency, and @ppropriate
employees of the Agency regarding the general direction, the educational
curriculum and the development of the field instruction program;

9. To ensure that students have professional student liability insurance coverage,;

10.To provide a degnated member of tHeayetteville State University Off Campus
Master of Social Work Program AMEDDC&S6 faculty to ser
to the Agency in regards to matters pertaining to field instruction. The Faculty
Liaison will:

a. Serve as the standhliaison between theayetteville State University Off
CampusMaster of Social Work PrograPMEDDC&S and the Agency,
including appropriate interaction with Coordinator of Field Education;

b. Make periodic visits to the Agency for assessment of the Placement,

to review student progress and to consult with the field instructor on learning
experiences, patterns, and/or concerns;
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C.

c. Consult with the fieldnstructor upon request; and,

d. If necessary, communicate with the field instructor regarding
knowledge of social work educational program of FagettevilleState
University Off-CampudMaster of Social Work Program, AMEDDC&S and
pertinent information about the progress of #tedent(s) in other areas of
the curriculum.

11. To provide training development for Field Instructors and other
appropiate staff members through orientation, meetings, workshops, seminars,
training programs and/or institutes.

AGENCY RESPONSIBILITIES
The Agency agrees to the following:

. To accept students for placement in the Agency. The Agenttharfield education

director will negotiate the number of students placed yearly.

. To accept assignment of students regardless of age, sex, race, religious belief, national

origin, or disability.

. To provide thd~ayetteville State University Off Campiaster of Social Work

Program A MEDDC&S with a description of the
placement, including the anticipated learning opportunities that would help students and
theFayetteville State University Off Campdaster of Social Wrk Program

AMEDDC&S match students to the placements.

. To provide the opportunity for students to participate in the overall program and activities

of the agency in regards to educational needs, preparation and practice competency

. Toacceppnd help I mpl ement the Universityos

that reinforces learning from all areas of the Social Work curriculum, including practice
intervention with persons from diverse backgrounds.

. To ensure that student(s) receive supervision from field instructors, subject to the

approval of thd-ayetteville State University Off Campiaster of Social Work
Program AMEDDC&S.

. To assure that each field instructor has adequate time all@attedthe work

assignments and schedule to:

a. Meet the educational and learning needs of the student(s), including an
orientation to the Agency and its policies, procedures and services,
development of a multiplicity of learning opportunities, angpre for weekly
conferences with students;
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b. Meet periodically with the faculty liaison to discuss field learning
opportunities and student performance;

c. Attend appropriate universigponsored training programs and meetings;

d. Monitor student pgormance and complete all reports and evaluations required
by the University; and,

e. Adhere to and follow procedures outlined in the field instruction manual.

8. To afford opportunities for planned contacts of students with other Agency
professionals, in addition to the field instructor(s), for appropriate learning
opportunities;

9. To provide use of agency facilities by students during the period of placement which is in
line with other agency employeesagency policy and will include, but not be limited to:

Adequate space and equipment, to include a desk for a student(s)

sufficient for privacy in carrying out his/her field placement duties;

Access and use of a telephone, computer and other appeopriat

Equipment necessary for the completion of duties and responsibilities during field
placement;

Clerical assistance and service for records and reports which the

Student is expected to prepare for the agency; and

g. Access to records of clients and Agenlegttare appropriate for the learning
experience of students.

oo op

0]

10. To provide reimbursement, if permitted by agency policy, for approved and appropriate
travel required of students and adequate parking for student autos during placement
periods;

11. To provide agencypased orientation, early in the field placement, regarding policy and
procedures to include confidentiality and HIPPA standards, safety and infection control
andinstruction in taking safety precautions and,

12. To provide access to first aid and emergency health care for students,
such be required, at the studentds expense

64



MISCELLANEOUS

1. Independent Contractor Status The paties acknowledge that AGENCY is an
independent contractor engaged to provide field instruction and supervision by AGENCY
under the direction of AGENCY management. Nothing in this Agreement is intended nor
shall it be construed to create an agency relahip, an employer/employee relationship, or
a joint venture relationship between the parties.

2. Assignment and Subcontracting AGENCY shall not assign this Agreement
without the express written consentrayetteville State University Off@@npusMaster of
Social Work ProgramAMEDDC&S which consent shall not be unreasonably withheld.
Any such assignment or subcontract shall include the obligations contained in this
Agreement. Any assignment or subcontract shall not relieve AGENCY otlgpéndent
obligation to provide the services and be bound by the requirements of this Agreement

3. Notice. Unless otherwise provided herein, all notices or other communications
required or permitted to be given under this Agreerakall be in writing and shall be
deemed to have been duly given if delivered personally in hand or sent by certified malil,
return receipt requested, postage prepaid, and addressed to the appropriate party(s) at the
following address or to any other pensat any otheaddress as may be designated in
writing by the parties:

Fayetteville State Universi@®ff-Campus
Master of SocialWork Program
AMEDD Center & Schol

Fort Sam Houston, Texas 78234

AGENCY:

Notices shall be effective upon receipt regardless of the form used

4. Entire Agreement. This Agreement constitutes the entire agreement of the
paties and is intended as a complete and exclusive statement of the promises,
representations, negotiations, discussions and agreements that have been made in
connection with the subject matter hereof. No modifications or amendment to
this Agreement shable binding upon the parties unless the same is in writing and
signed by the respective parties hereto. All prior negotiations, agreements and
understandings with respect to the subject matter of this Agreement are
superseded hereby.
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5.  Amendment. This Agreement may be amended or revised only in writing and
signed by all parties.

6. Severability. In the event any provision of this Agreement is held to be
unenforceable for any reason, the unenforceability thereof shall not affect the
remainder of the Aggement which shall remain in full force and effect and
enforceable in accordance with its terms.

7. Governing Law. This Agreement and the rights and obligations of the parties

hereto shall be governed by, and construed according to, the laws of North
Caolina

IN WITNESS THEREOF, the parties have executed this agreement in duplicate originals, one of
which is retained by each of the parties, effective the day and year first above written.

UNIVERSITY AGENCY

Provost & Vice Chancellor for Printed Name
Academic Affairs (Print)

Signature Signature
Date Title
Chair, Department of Social Work Date
(Print)

Signature

Date

Ms. Densie D. Lucas, MSW, LCSW
Director of SociaWork Field Education

Signature

Date
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Appendix C: MSW Learning Plan
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Fayetteville State University
Department of Social Work
MSW Learning Plan

Student 6s Name:

Date:

Agency:

Agency Field Instructor:

FSU Faculty Liaison:

Student 6s Concentration Area:

Placement: Foundation Advanced Practice
Clock Hours Required: 460 Clock Hours Required: 500
2 Days a Week 3 Days a Week
Placement Type: Concurrent with Gess  Placement Type: Block Placement
Period Covered by Learning Plan: From to
Student Status: 1 Year 2" Year Advanced Standing

I. Orientation to the Agency

Please describe the orientation activities designed for the student.
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[I. Agency Education Structure

a. Assignments: Please describe the type of assignments the student will receiverggkoup
individual cases, family work, community work, administrative tasks, agency projects, etc.).

b. Written work: Please describe the type of written work the student will
complete during placement (sal histories, case notes, progress reports, required
documentation, treatment plans, discharge report, budget report, report to agency
director or board members, grant writing, annual agency report, meeting agendas &
minutes, etc.)

Hours & Days at Agency:
Weekly Day & Time of Supervision with Agency Instructor:

e. Agenda for Supervision: Describe how the agenda for supervisibbewi
set and who takes responsibility for this:

oo

f.  If the designate Agency Instructor is absent, emergency consultation
and supervision will be provided by:
g. Estimated Ending Date of Placement:
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lll . Learning Goals and Objectives

This section addresses what the student hopes to learn from the practicum, the competencies
to be developed, the responsibilities the student assumes, the tasks to complete, and the time
frame in which this dttakes place.

Goal A:

Objectives:
1.

Indicators of Progress:
1.

Learning Activities:

1.

Estimated time frame for achieving goal and objectives
Goal B:
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Objectives:
1.

Indicators of Progress:
1.

Learning Activities:
1.

Estimated time frame for achieving goal and objectives:

Goal C

Objectives:
1.
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Indicators of Progress:

1.

Learning Activties:

1.

Estimated time frame for achieving goal and objectives:

Goal D

Objectives:
1.

Indicators of Progress:

1.
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Learning Activities:

1.

Estimated time frame for achieving goal and objectives:

IV. Signatures

Student Date
Agency Field Inguctor Date
FSU Faculty Liaison Date

Mailing address:

Director of Field Education

Fayetteville State University
Department of Social Work

1200 Murchison Road

Fayetteville, North Carolina 28301
Phone: (910721210 Fax: (910)67#2755
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Fayetteville State Universit®ff-Campus
Master of SocialWork Program
AMEDD Center & School
Fort Sam Houston, Texas 78234

MSW Learning Plan

Student 6s Name:

Date:

Agency:

Agency Field Instructor:

FSU Faculty Liaison:

Student 6s Concentration Area:

Placement: Foundation Advanced Practice
Clock Hours Required: 460 Clock Hours Required: 500
2 Days a Week 3 Days a Week
Placement Type: Concurrent with€Slas  Placement Type: Block Placement
Period Covered by Learning Plan: From to
Student Status: S'Year 2%Year Advanced Standing

I. Orientation to the Agency

Please describe the orientation activities designed for the student.
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Il. Agency Education Structure

a. Assignmens: Please describe the type of assignments the student will receive (group work,
individual cases, family work, community work, administrative tasks, agency projects, etc.).

b. Written work: Please describe the type of written work the student will
complete during placement (social histories, case notes, progress reports, required
documentation, treatment plans, discharge report, budget negpmit to agency director or
board members, grant writing, annual agency report, meeting agendas & minutes, etc.)

c. Hours & Days at Agency:

d. Weekly Day & Time of Supervision with Agency Instructor:

e. Agenda for Supenvisn: Describe how the agenda for supervision will be
set and who takes responsibility for this:

f. If the designate Agency Instructor is absent, emergency consultation
and supervision will be provided by:
0. Estmated Ending Date of Placement:

lll. Learning Goals and Objectives
This section addresses what the student hopes to learn from the practicum, the competencies

to be developed, the responsibilities the student assumes, the tasks to contptatetiare
frame in which this all takes place.

Goal A:
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Objectives:
1.

Indicators of Progress:
1.

Learning Activities:

1.

Estimated time fram#or achieving goal and objectives:

Goal B:

Objectives:
1.

Indicators of Progress:
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Learning Activities:
1.

Estimated time frame for achieving goal and objectives:

Goal C:

Objectives:
1.

Indicators of Progress:

Learning Activities:
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Estimated time frame for achieving goal and objectives:

Goal D;

Objectives:
1.

Indicators of Progress:

1.

Learning Activities:

1.
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Estimated time frame for achieving goal and objectives:

V. Signatures

Student Date
Agency Field Instructor Date
FSU Faculty Liaison Date

Mailing address:

Director of Field Education

Fayetteville State University

Off CampusMaster of SociaWWork Program
Army MedicalDepartmenCenter & School
2250 Stakey Road

Fort Sam Houston, Texas 78234
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Appendix D: Course Plan of Study
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COURSE PLAN OF STUDY

PROFESSIONAL FOUNDATION YEAR

Fall Semester Spring Semester
SWRK 510: Social WelfarBolicy & WRK 530: Social Work Statistical &
Services 3 | Data Analysis 3
SWRK 520: Human Behavior and the SWRK 570: Social Work Interventior
Social Environmenk with Groups, Communities, and
3 | Organizations 3
SWRK 560: Applied Social Work SWRK 574: Multicultural Practice
Research Methad 3 | with Diverse Populations 3
SWRK 540: Social Work Intervention SWRK 585: Social Work Field
with Individuals and Families 3 | Instruction I 4
SWRK 580: Social Work Field SWRK 525: Human Behavior andkth
Instruction | 4 | Social Environment Il 3
Total Semester Hours 16 | Total Semester Hours 16
ADVANCED YEAR
CHILDREN AND FAMILY SERVICES (OPTION)
Fall Semester Spring Semester
SWRK 610: Social Work Practice with SWRK 635: Management of Human
Families 3 | Service Organizatins 3
SWRK 620: Social Work Practice with SWRK 65501: Social Work Field
Children & Adolescents Instruction I\~ Children and Family
3 | Services 4
SWRK 625: Social Work with Elective
Chemically Dependent Families 3 3
SWRK 65001: Social Work Field Elective
Instruction 1l Children and Family
Services 4 3
SWRK605 Special Topic: Social | | ______
Work with Groups 3
Total Semester Hours 16 | Total Semester Hours 13
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ADVANCED YEAR
MENTAL HEALTH AND SUBSTANCE ABUSE (OPTION)

Fall Semester

Spring Senester

SWRK 615: Social Work Practice in

SWRK 635: Management of Human

Mental Health 3 | Service Organizations 3
SWRK 630: Assessment of Mental SWRK 65502: Social Work Field
Disorders Instruction V-

Mental Health and

Substance Abuse

3 4

SWRK 626: Sbstance Abuse Elective
Intervention 3 3
SWRK 6500: Social Work Field Elective
Instruction lll: Mental Health and
Substance Abuse 4 3
SWRK605 Special Topic: Social | | ______
Work with Groups 3
Total Semester Hours 16 | Total Semester Hours 13

ADVANCED STANDING
SUMMER SESSION |

Summer Session |

Summer Session |

SWRK 606 Social Practice Seminar

3

SWRK 608 Statistics and Researcﬂ
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ADVANCED STANDING
CHILDREN AND FAMILY SERVICES (OPTION)

Fall Semester Spring Semeser
SWRK 610: Social Work Practice with SWRK 635: Management of Human
Families 3 | Service Organizations 3
SWRK 620: Social Work Practice with SWRK 65501: Social Work Field
Children & Adolescents Instruction I\+ Children and Family
3 | Services 4
SWRK 625 Social Work with Elective
Chemically Dependent Families 3 3
SWRK 65001: Social Work Field Elective
Instruction 1lI: Children and Family
Services 4 3
SWRK 605 Special Topic: Social | | ______
Work with Groups 3
Total Semester Hours 16 | Total Semeser Hours 13
ADVANCED YEAR
MENTAL HEALTH AND SUBSTANCE ABUSE (OPTION)
Fall Semester Spring Semester
SWRK 615: Social Work Practice in SWRK 635: Management of Human
Mental Health 3 | Service Organizations 3
SWRK 630: Assessment of Mental SWRK 65-02: Social Work Field
: Instruction I\- Mental Health and
Disorders
3 | Substance Abuse 4
SWRK 626: Substance Abuse Elective
Intervention 3 3
SWRK 6500: Social Work Field Elective
Instruction Ill: Mental Health and
Substance Abuse 4 3
SWRK 605 Special Topic: dgial Work | | ______
with Groups 3
Total Semester Hours 16 | Total Semester Hours 13
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Appendix E: Field Placement Foundation Planning Guide
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FOUNDATION FIELD PLACEMENT PLANNING GUIDE

PLACEMENT PREFERENCE

Submit 3 copiesof the resume and this formto the Director of Field Education. These
documentsmay besent to the potential field instructor who will be interviewing you.

Date: (Format: mm/dd/yyyy)
Name: Phone;
Email Address: Cell

Concentration Area
Children and Family Services Mental Health & Substance Abuse

Local Information:

Address;
City: State: Zip Code:
Daytime Phone; Evening Phone:

Emergency Contact Information

Address:

City: State: Zip Code:
Daytime Phone: Evening Phone:

Experience:

Years of social work related employment experience
Years of other employment experience
Years of social work related volunteempexience

problems you would like to work on during your first placement (e.g. aging, child and fami
services, health, military families, mental health,ssabce abuse, public social services, serv
to rural communities, populations at risk, etc.):

Briefly discuss the fields of social work practice which interest you most and the kind of scﬂ}(«:ial

CeS
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FOUNDATION FIELD PLACEMENT PLANNING GUIDE

PLACEMENT PREFERENCE

Identify at least two major objectivgsu wish to meet during your foundation year of field
instruction.

Identify the types of assignments that will help you achieve these objectives: (If you are
requesting placement in your employing agency, respond to this question in the Proposal for
Placement in an Employing Agency section of this form):
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FOUNDATION FIELD PLACEMENT PLANNING GUIDE

SPECIAL CONSIDERATION

If you received a stipend or scholarship, are there any conditions that may restrict your
placement? If yes, please explain:

Are there any other factors that should be considered as we plan your foundation placemeént
assignment (e.g. health concerns, special needs, transportation|feteg?please explain:

Does the field office have your permission to share this information with potential field
instructors?

0 Yes 1 No
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FOUNDATION FIELD PLACEMENT PLANNING GUIDE

PROPOSAL FOR PLACEMENT IN AN EMPLOYING AGENCY*

*Complete this page ONLY if you are requesting placement in your Employing Agency. (RRefer

to the Field Education Manual for guidanwith this proposal)
Agency Name

Agency Director

Your current supervisor

Your current position title

Address

City State

Zip Code County/Providence
Phone

Briefly describe your current duties below.

Information about proposed placement (required if complétiisgform)
Prospective Field Instructor

Field Instructor Title Phone

Field Instructor Unit

Email Address

Does prospective field instructor
experience?required if completing this form) _ Yes No

have

a
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FOUNDATION FIELD PLACEMENT PLANNING GUIDE

Describe how your proposed placement will differ from your regular job
Will you:

be assigned to a new unit:

work with a different ckent population:

receive field instruction from someone other than your work supervisor:
use different social work intervention methods; or

use a combination of the above.

Fully explain your proposal below. (required if completing this form)

Does this proposal have the following approvals: (required if completing this form)

Yes No: Your proposed field instructor
Yes No: Your proposed director
Yes No: Your current supervisor

Does the Field Office have your permission to contact all of the above people in your ager
discuss this proposal? (required if completing this form)

Yes No

Student signature: Date:

Thank you for completing the Field Placement Foundation Planning Guide form. Remembe

cy to

[

to submit 3 copies of your resume and three completed Field Placement Planning Guide forins

to the Director of Field Education, Department of Social Work, Fayetteville gate University,
1200 Murchison Road, Fayetteville, NC 28301.

For our students in the Fayetteville State University Off CampusViaster of Social Work
Program, remember to submit 3 copies of your resume and three completed Field Placeme
Foundation Planning Guide forms to the Director of Field Education AMEDD Center &
School, 2250 Stanley Road, Ft. Sam Houston, TX 78234.

nt
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FOUNDATION FIELD PLACEMENT PLANNING GUIDE

RESUME GUIDE

Yourresumeisyouréil d i nstructordés first introduction
to share information about yourself in a brief, easy to read style and it should be done with great
care. Below is one way your resume can be arranged. While it is not ngdesyau to

arrange yours in this manner, it is necessary that you include all the information listed.

Limit your resume to two pages or less.

Personal data
Name, address, phonepail address

Il. Education experience
Educational institutions and tliates you attended. List degrees, majors and minors.

[I. Work/volunteer experience

List your work and volunteer experience in chronological order. Provide a b3ef (2
lines) job description with beginning and ending dates. Identify paid positions. Also
identify those positions in which you had MSW supervision.

IV.  Special skills or attributes

In this section, list those skills or attributes that enhance your ability to work with
others. For example: do you speak a foreign language or are skilled in sign
language? Are you skilled in athletics, art, music, or public speaking? Do you have
extensive skill in computer technology?

V. Professional affiliation, certifications or licensures, and honors

In this section, list membership in professional organizasock as NASW, CSWE,
etc. Also indicate licensure or certification in specific related area. Any specific
academic or community honor would also be appropriate here.
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Appendix F: Field Placement Advanced Planning Guide
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FIELD PLACEMENT ADVANCED PLANNING GUIDE

Date: (Format: mm/dd/yyyy)
Name: Phone;:
Email Address: Cell
Concentration:

Mental Health & Substance Abuse
Children & Family Services

COURSE INFORMATION FORM

List social work courses completed, and those in progress. Indicate when the course was

Course Number Course Title Semester/Year Taken

SWRK 510 Social Welfare Policy and Services

SWRK 520 Human Behavior and the Sociah&ronmentl

SWRK 525 Human Behavior and the Social Environment Il

SWRK 530 Social Work Statistical and Data Analysis

SWRK 540 Social Work Intervention w/Individuals &
Families

SWRK 560 Applied Social Work Research Methods

SWRK 574 Multicultural Practice w/Diverse Populations

SWRK 580 Social Work Field Instruction |

SWRK 585 Social Work Field Instruction Il

List other course:

Course Number Course Title Semester/Year Taken

5 taken.
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FIELD PLACEMENT ADVANCED PLANNING GUIDE

SPECIAL CONSIDERATIONS

If you receive a stipend or scholarship, are there any conditions that may restrict your pla
If yes, please explain:

Are there any otér factors that should be considered as we plan your advanced placemen
assignment (e.g. health concerns, special needs, transportation, etc.)? If yes, please exp

Does the field office have your permission to share this information with potential field
instructors?
OYes [INo

cement?

[
lain:
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FIELD PLACEMENT ADVANCED PLANNING GUIDE

PLACEMENT PREFERENCE

Identify the objectives you wiisto meet during your concentration year of field instruction:

Identify the types of preferred agsment which you believe will help you achieve these
objectives: (If you are requesting placement in your employing agency, respond to this question
in the Proposal for Placement in an Employing Agency).

Identify special needs you may have regarding supervisory style:
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FIELD PLACEMENT ADVANCED PLANNING GUIDE

REQUEST FOR PLACEMENT EXCEPTION*
*Complete this ONLY if you are requesting axceptionfor your placement.
(refer to the Field Education Manual for guidance)

Check if applicable
A block placement toccur after the foundation year coursework has been complete

NOTE: A block placement is usually done in the summer, but can be done at other times
agency agrees, the student may attend placement five days a week until the required nun
hours of placement are completed. The schedule for the block placement must be negoti
with the agency with the assistance of the Field Office. The Director of Field Education m
approve the final schedule.
Other, explain:

Explain below the reason(s) why you believe the School should approve your request.

S

If the
nber of
ated
ust
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FIELD PLACEMENT ADVANCED PLANNING GUIDE

PLACEMENT IN AN EMPLOYING AGENCY*

*Complete this page ONLY if you are requesting placement in your Empléygegcy. (Refer
to the Field Education Manual for guidance with this proposal)

Agency Name

Agency Director

Your current supervisor

Your current position title

Address

City State
Zip Code County/Providence
Phone

Briefly describe your current duties below.

Information about proposed placement (required if completing this form)
Prospective Field Instructor

Field Instructor Title Phone

Field Instructor Unit
Email Address

Does prospective field instructor have an MSW degreed at | east t wo
experience? (required if completing this form) _ Yes No

3
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FIELD PLACEMENT ADVANCED PLANNING GUIDE

Describe how your proposed placement will differ from your regular job
Will you:

be asigned to a new unit:

work with a different client population:

receive field instruction from someone other than your work supervisor:
use different social work intervention methods; or

use a combination of the above.

Fully explain your prposal below. (required if completing this form)

Does this proposal have the following approvals: (required if completing this form)

Yes No: Your propsed field instructor
Yes No: Your proposed director
Yes No: Your current supervisor

Does the Field Office have your permission to contact all of the above people in your ageficy to
discuss this proposal? (required if completing thign)

Yes No
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FIELD PLACEMENT ADVANCED PLANNING GUIDE

On the lines below, identify three (3) different, preferred placements and list them in order
preference.

Note: Three different field instructors in the same agency constitute@NE choice. Contact
the Director of Field Education if you have difficulty identifying three choices: Agency, Ag
Unit, and Field Instructor(s)

1.

2.

Student signature: Date:

Thank you for completing the Field Placement Advance Planning Guide form. Remembe
to submit 3 copies of your resumand three completed Field Placement Advana#®

Planning Guide formsto the Director of Field Education, Department of Social Work,
Fayetteville Stae University, 1200 Murchison Road, Fayetteville, NC 28301

For our students in theFayetteville State University OftCampus Master of Social Work
Program, remember to submit 3 copies of your resume and three completed Field
Placement Advanced Planning @ide forms to the Director of Field EducationAMEDD
Center & School, 2250 Stanley Road, Ft. Sam Houston, TX 78234

of

ency
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Appendix G: Student Placement Request & Personal Data Form
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Fayetteville State University
Department of Social Work
Master of Social Work
Director of Field Education
1200 Murchison Road
Fayetteville, NC 28301

Student Placement Request & Personal Data Form

Student Name: Date:
Address:
City/State/Zip Code
Phone;

E-mail Address:
Emergency Contact Person: Name:
Phone;

Undergraduate Degree/Major:
University/College (that conferred the degree):

Do you have reliable transportation? Yes No

Check area of interest, and populations to work with, in terms of a field placement:

disabilities substance abuse/treatment administration

mental health/ children/adolescents court services/correction
illness

public schools elderly military social work
domestic violence medical social wrk no preference

other (please state preferehce

a. List agencies where you have already completed field placements, either as an
undergraduate or as a graduate student:

b. Social work related experience, including volunteer experience:
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c. Career goals:

d. What | hope to achieve in a social work field placement:

Select the type of placement you are cutyeseeking: Foundation¥Year students
complete a Fall/Spring placement) __ Advanced Practiégdar students complete a
Fall/Spring placement)

Preliminary choice of agencies or organizations for consideration as a field placement site
(chocse from the selection of agencies given by the Department of Social Work):

Agency Name City & State
(Rank according to first, second, and third preference)

1)
2)
3)

The program cannot guarantee you a placement in one of the agencies identified above

| request that the Department of Social Work at Fayetteville State University make the necessary
arrangements, as outlined in taster of Social Work Field Placement Manual me to begin
a field placement: Yes No

Permission to Release Student Information

By signing below, | give my permission for the Department of Social Work at Fayetteville State
University to share information contained in this form, or give a copy of this form, to any agency
| select to inérview with for a possible graduate field placement. | understand that faculty
members in the Department of Social Work will also have access to this information.

Student Signature Date
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Fayetteville State University
Off Campus-Master of Social Work
Director of Field Education
2250 Stanéy Road

Fort Sam Houston, Texas 78234

Student Placement Request & Personal Data Form

Student Name: Date:
Address:
City/State/Zip Code:
Phone:

E-mail Address:
Emergency Coatct Person: Name:
Phone;

Undergraduate Degree/Major:
University/College (that conferred the degree):

Do you have reliable transportation? Yes No

Check area of interest, andmuaations to work with, in terms of a field placement:

disabilities substance abuse/treatment administration

mental health/ children/adolescents court services/coection
illness

public schools elderly military social work
domestic violence medical social work no preference

other (please state [feeence

a. List agencies where you have already conguldield placements, either as an
undergraduate or as a graduate student:

b. Social work related experience, including volunteer experience:
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c. Career goals:

d. What | hope to achieve in a social work field placement:

Select the type of placement you are currently seeking: Foundatiger(lstudents
complete a Fall/Spring placent) _ Advanced Practic€'{ear students complete a
Fall/Spring placement)

Preliminary choice of agencies or organizations for consideration as a field placement site
(choose from the selection of agencies given by the Department of Social Work):

Agency Name City & State
(Rank according to first, second, and third preference)

1)
2)
3)

The program cannot guarantee you a placement in one of the agencies identified above

| request that the Department of Social Warkayetteville State University make the necessary
arrangements, as outlined in taster of Social Work Field Placement Manual me to begin
a field placement: Yes No

Permission to Release Student Information

By signing below, | give mpermission for the Fayetteville State Universitf CampusMaster

of Social Work Program, Fort Sam Houston, T&Xshare information contained in this form, or
give a copy of this form, to any agency | select to interview with for a possible gradudte fiel
placement. | understand that faculty members in the Department of Social Work will also have
access to this information.

Student Signature Date
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Appendix H: MSW Field Practicum Assignment Form
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FAYETTEVILLE STATE UNIVERSITY
DEPARTMENT OF SOCIAL WORK
MASTER OF SOCIAL WORK PROGRAM
SOCIAL WORK FIELD INSTRUCTION
Master of Social Work Program Field Practicum Assignment Form

Date:

Studentés Name

Address:

Phone: Cell

E-Mail :

Emergency Contact

Agency Field Instructor:

Agency Name:

Agency Address:

Agency Phone

E-Mail:

Fax:

| have met with the field instructor and Irag to serve as an intern student in the above
named agency.

Student s Name Date
| have met with the above named student, and | agree tdh@gudentindertake a social
work field placement with me. | will provide weekly supeiers and | will contact the
Director of Field Education if anything changes which may interfere with my ability to
supervise student.

*** Submit this Form Immediately After Being Accepted By An Agency

Task Supervisor Date

Field Instructor Date
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US ARMY-FAYETTEVILLE STATE UNIVERSITY
MASTER OF SOCIAL WORK PROGRAM

AMEDD CENTER & SCHOOL
2250 STANLEY ROAD
FORT SAM HOUSTON, TEXAS 78234

Master of Social Work Program Field Placement Assignment Form

Date:

Studentiés Name

Address:

Phone:

E-Mail :

Emergency Contact

Agency Field Instructor:

Agency Name:

Agency Address:

Agency Phone

E-Mail:

Fax:
| have met with the field instructor and | agree to servenastarn student in the above named
agency.

Student s Name Date
| have met with the above named student, and | agree to have them undertake a social work field
placement with me. | will provide weekly supervision, and | will contact tmedior of Field
Education if anything changes which may interfere with my ability to supervise student.

**Submit this Form Immediately After Being Accepted By An Agency

Task Supervisor Date

Field Instructor Date
106




Appendix I: Student Statement of Understanding
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FAYETTEVILLE STATE UNIVERSITY
DEPARTMENT OF SOCIAL WORK
MASTER OF SOCIAL WORK PROGRAM
SOCIAL WORK FIELD INSTRUCTION

Student Statement of Understanding

Prior to begnning field instruction, all students are expected to know the contents of the Social
Work Field Instructor Manual. Following participation in the Student Field Instruction
Orientation please read and sign the following:

| have read and understand the ontents of the Master of Social Work Field Practicum

Manual:

1.

2.

10.

The process for securing a field placement

The integration of field with course work

Attendance

The evaluation and grading process

The differences between first and second year field exgations

The time frame for turning in a learning agreement

How to write a learning agreement

The roles and responsibilities of the Field Education Office, the Faculty Field
Liaison, the Field Instructor and agency Supervisor

Special situations: enployed field option, changes in field procedure for
termination, discontinuance, and grievance procedures.

NASW Code of Ethics

You will be eligible for field practicum after this document is signed

Signature: Date:
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Appendix J: Request for Change of Field Practicum
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REQUEST FOR CHANGE OF FIELD PRACTICUM

Fayetteville State University

Director of Field Education

Department of Social Work

1200 Murchison Road
Fayetteville, North Carolina 28301298
Phone: (910)672210 Fax(910)6721755

http://www.uncfsu.edu/sw

Student Name

Current Field Agency

Field Instructor Name

Address Phone

Field Advisor Name

Statement by Student

Student Signature Date
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REQUEST FOR CHANGE OF FIELD PRACTICUM
Fayetteville State Universi®ff CampusMSW Program
Director of Field Education
AMEDD Center & School
2250 Stanley Road
Fort Sam Houston, TX 78234
Phone: 210) 2216158 Fax: (210) 216138

http://www.uncfsu.edu/sw

Student Name

Current Field Agency

Field Instructor Name

Address Phone

Field Advisor Name

Statement by Student

Student Signature Date
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Appendix K: Field Instructor Evaluation of Field Program
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Fayetteville State University
Department of Social Work
Field Instructor Evaluation of Field Program
To be completed by the Field Instructors or Task Supervisors

We would like to evaluate your experience with the Fayetteville State University, Master of
Social Work Field Placement Program. Please place an X in the box that applies in each
category and retn to the Director of Field Education.

Studentis: yr.  2Yyr. .

NA = Not Applicable 1=Poor, 2=Fair, 3=Average, 4=Above Average, 5=Outstanding

NA|1l (2 |3 |4 |5
AREAS OF EVALUATION

The program is committed to providing social
work learning oppdunities.

Adherence to supervision opportunities.

Adherence to NASW Code of Ethics.

There is open communication between agencies
and program.

The program helps students and placement agencie
adhere to learning contracts.

The program offers sufficient training for Field
Instructors.

The program offers sufficient support to students
in their field placements.

The program provides sufficient assistance in
problem resolution.

The program provides timerf questions and
feedback on field related issues.

The program models professional social work
academic skills.

The program has knowledge of agency policies
and procedures.

The program recogni zes
educating scial workers.
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