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Office of Field Education Field Calendar 

Academic Year 2008-2009 
 

May 20  Wed.  Summer School I Classes start for advanced standing students 
 

May 29  Thurs.  Student Field Orientation Training 
 

August 21 Thurs.  Classes start for foundation and advance students 

    **Student Assignment Form due after acceptance by agency 
 

August 26 Tues.  Field Seminar Orientation Classes for Advanced & Foundation 

    Students 4:50 ï 5:50 PM 
 

Sept 04  Thurs.  New Field Instructors Training 

    9:00 AM ï 1:00 PM All Field Instructors 

 

Sept 01  Mon.  Labor Day Holiday 

 

Sept 02  Tues ï Thurs. Field Days Advanced Standing and 2
nd

 Year Students 

 

Sept 23  Tues.  ***Student Statement of Understand Form Due 

 

Sept 30- Oct 01 Tues. & Wed.    ****Field Days ï Foundation Students 

 

Oct 07  Tues.  ***Learning Pan Due 
 

Oct 09 ï 10 Thurs. & Fri. Fall Break* (No class or field) *Make-up Field Days 
 

Oct 30-Nov 02. Fri. ï Tues. CSWE Conference, Philadelphia, PA 
 

Nov 27-28 Thurs. & Fri. University Closed ï Thanksgiving 
 

Dec 04  Thurs.   Last Day of Field  * All Final Evaluations Due 

 

Dec 05  Fri.  Last Day of Class ** Second-Year Field Application Due 

    (Advanced Planning Guide & Update Resume Due) 
 

Dec 8-12 Mon.-Sat. Final Examinations 
 

Dec 13  Sat.  Commencement 

 

Jan 08  Thurs.  Classes and Field Internship Begin 
 

Jan 22  Fri.  New Field Instructors Training & Ethics Training for Field Instructors 

    9:00 AM ï 1:00 PM 
 

Jan 19  Mon.  University Closed, MLK Holiday 
 

Feb    Black History Month Observance 
 

Mar 09-13 Mon.-Fri. Mid Semester Break, No Class or Field  *Make-up Field Days 

 

Mar TBA   Social Work Month Required Distinguished Family Lecture   

                                                         Attendance  
 

    NABS Conference 
 

Apr 23 Thurs.   **Last Day of Field, All Final Field Evaluations Due 

 

Apr 23 Thurs.   Field Supervisorôs Workshop and Luncheon 

    11:30 AM ï 1:30 PM 
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May 01 Fri.   Last Day of Class - * Make-up field days 

 

May 08 Fri.   Hooding Ceremony & Phi Nu Alpha Induction Ceremony 

 

May 09 Sat   Commencement 
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MASTER OF SOCIAL WORK FIELD PRACTICUM 

MANUAL  
 

INTRODUCTION  

 
 The Department of Social Work at Fayetteville State University (FSU) offers the 

professional Master of Social Work (MSW) degree.  The FSU MSW Program is accredited  

by the Council on Social Work Education Commission on Accreditation (CSWE) through 

June 2010.   

 The MSW Program is located within the Department of Social Work in the College 

of Arts and Sciences at FSU.  It seeks to educate and prepare graduate students to become 

professional social workers and to assume advanced competent practice and leadership roles 

in a dynamic, global, and multicultural society.   The major purpose of the MSW program is 

to prepare students for competent generalist and advanced social work practice in Children 

and Family Services, and Mental Health and Substance Abuse Services. 

 Field Practicum is an integral component of social work education at FSU.  The field 

practicum program is governed by the mission, goals, objectives, foundation curriculum, 

advanced curriculum, and the policies and standards of the CSWE.  The field practicum 

experience affords students the opportunity to promote the development of professional 

competence and to integrate and apply knowledge, skills and values of generalist and 

advanced social work practice.  It is designed so that students demonstrate the achievement 

of the MSW Program objectives. 

 The MSW Field Practicum Manual is the primary guide that Agency Field 

Instructors, Faculty Liaisons, and MSW graduate students use during the entire field 

experience.  The manual contains the official policies, procedures, and current guidelines for 

field education and the field experience.  It is intended to guide and assist those involved in 

field practicum.  Please read the manual carefully and use it as a guide to enhance your 

understanding of the entire field education process. 

Purpose of MSW Field Practicum Manual 

 

The purpose of the Fayetteville State University Master of Social Work Program 

Field Practicum Manual is to provide students, faculty liaisons, and agency field instructors 

with information, guidelines, and policies that will guide students in the successful 

completion of field education experiences.  It is designed to provide direction and assistance 

during placement and to facilitate the field practicum instruction for MSW students enrolled 

in the MSW Program. 

 
 

 

 

 

 



     

 

 

2 

 

 

Mission  

 

Mission of Fayetteville State University      
 

The mission of FSU is to be a public comprehensive regional university offering 

degrees at the baccalaureate, masters, and doctoral levels.  The primary mission of FSU is to 

provide quality education to its students through basic liberal arts foundation, specialized 

professional training, and specific graduate programs.  Committed to excellence in teaching, 

research, and service to the community, the university seeks to prepare its students and 

graduates to lead meaningful and productive lives. In doing so, FSU strives to produce 

creative thinkers and leaders who will reach beyond current intellectual and cultural 

boundaries to become the change agents for shaping the future of the United States and the 

world.  As part of its broader mission, the university extends its services as a regional 

institution providing life-long learning experiences and opportunities to the university 

immediate and extended communities and serving as a resource for business, education, and 

culture in North Carolina.  
 

Master of Social Work Program Mission 

 

The mission of the MSW Program is to prepare students for advanced social work 

practice and leadership with a focus on issues concerning children, families, mental health 

and substance abuse.  The program is designed to prepare students to practice with 

individuals, families, groups, communities, and organizations in rural, urban, and military 

settings. Students are prepared to engage in prevention, treatment, intervention, clinical 

practice, research, and administrative activities that human well-being.  The program seeks to 

equip students with knowledge, skills, and values to respond to the needs of alleviating 

oppression, poverty, and discrimination in a multicultural society and in the global 

community.  Students will matriculate in an environment that promotes diversity, stimulates 

desire for lifelong learning, and brings together faculty, field instructors, social work 

professionals, and students for collaborative learning. 
 

                                      ADMISSION REQUIREMENTS  
 

Admissions requirements for MSW prospective students at FSU can be found in the 

Fayetteville State University Graduate Catalog and at the university website at 

http://www.uncfsu.edu. Applicants for admission to the MSW program are expected to 

meet the following criteria: 
 

1. Completion of a baccalaureate degree from an accredited college or 

university. 
 

2. A minimum GPA of 2. 5 on a 4.0 scale in all undergraduate work or a 3.0 

in the last 60 hours completed. 
 

3. A broad liberal arts background, which includes courses in biology, 

English, the humanities, and a minimum of six courses in basic social and 

behavioral sciences. 

 

4. A score on the Graduate Record Exam (General Section) (GRE). 

http://www.unc.educ/
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5. Three (3) letters of recommendation. 
 

6. A personal statement of no more than five (5) typed, double-spaced pages 

which addresses the applicantôs: (a) interest in pursuing the profession of 

social work, (b) volunteer and paid work experience, (c) future career 

plans, (d) community involvement, and (e) personal qualities that the 

applicant brings to the social work profession. 
 

7. A personal interview may also be required. 
 

In addition to the above requirements, applicants whose native language is other than 

English must provide evidence of an acceptable proficiency level as indicated by attainment 

of scores 550 (paper-based) or 213 (computer-based) on the Test of English as a Foreign 

Language (TOEFL), a score of 85 on the Michigan Test of English Language Proficiency 

(MTELP), or completion of Level 8 at an ESL Resource Center with a positive 

recommendation on readiness to pursue university work.  Results must be forwarded to the 

Office of Admissions before consideration can be given to applicants for admission 

(Fayetteville State University Graduate Catalog 2004-2006). 
 

Applications and Documents are to be submitted to: 

 Fayetteville State University 

 Graduate Admission Office 

1200 Murchison Road 

  Fayetteville, NC 28301-4298 

 Office (910) 672-1374 

 Fax: (910) 672-1414 
 

Information required for submission includes: 
 

1. A completed application for admission and a $25.00 nonïrefundable application 

fee. 

2. All baccalaureate transcripts and any transcript (s) of previous graduate study. 

3. Official test scores on the Graduate Record Exam (GRE).  Test scores more than 

five (5) years old at the time of application will not be considered. 
 

4. At least three letters of recommendation and three recommendation forms from 

persons qualified to evaluate the applicantôs abilities to pursue graduate study in 

social work. 
 

5. A personal statement of no more than five (5) typed, double-spaced pages which 

addresses the applicantôs: (a) interest in pursuing the profession of social work, 

(b) volunteer and paid work experience, (c) future career plans, (d) community 

involvement, and (e) personal qualities that the applicant brings to the social work 

profession. 



     

 

 

4 

 

 

MSW Goals, Objectives, Conceptual Framework, and Curriculum 

MSW Program Goals and Objectives 
 

MSW Program Goals and Objectives 

 

The program goals and objectives for the MSW Program are operationalized through 

the mission statement of the university and the social work program.  There are three 

program goals and several program objectives. 

 

Goal 1.  Prepare students for advanced social work practice, research, and leadership 

by concentrating in children and family services or in mental health and 

substance abuse services. 

Objectives 

 

Students will: 

 

1.1. Understand and interpret the history of the social work profession and relate it to  

contemporary structures and issues. 

 

1.2 Utilize theoretical frameworks supported by empirical evidence to understand 

individual development and behavior across the life span, and the interactions   among 

individuals and families, groups, organizations, and communities. 

 

1.3. Analyze, formulate, and implement social policies, services and programs that promote 

human well being.  

 

1.4.  Exhibit commitment to ethical decision making within the values and ethics of the    

social work profession.   

 

1.5.  Communicate effectively with clients, military populations, colleagues, and              

communities in rural, urban, and military settings.  

 

1.6.  Function as social workers, administrators, and advocates within the structure of  

 organizations and service delivery systems.  

 

1.7.  Utilize supervision and consultation techniques for children and family services or     

mental health and substance abuse.  

 

1.8.  Utilize critical thinking skills within the context of professional social work     

         practice. 

 

1.9 Evaluate research studies, in the area of concentration, apply research findings to 

practice, evaluate interventions, and generate research in rural, urban, and military 

settings.   
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1.9.1 Evaluate research studies in the area of children and family services, apply 

research findings to practice, evaluate interventions, and generate research on 

children and families in rural, urban, and military settings. 

 

1.9.2. Evaluate research studies in the area of mental health and substance abuse, apply 

research findings to practice, evaluate interventions, and generate research on 

mental health and substance abuse in rural, urban, and military settings. 

 

1.10.    Demonstrate ability to use technology to promote effective social work practice  

            with different client systems.  

 

Goal 2. Equip social work students with the knowledge, skills, and values to 

respond to the needs of oppressed and at risk populations in a multicultural 

society. 

Objectives 

 

Students will: 

 

2.1. Acquire an understanding of the forms and mechanisms of poverty, oppression and  

discrimination, and apply strategies of advocacy and social change that advance  

social and economic justice.  

 

2.2. Practice with respect to knowledge, and skills without discrimination of clientsô age, 
class, color, culture, disability, ethnicity, family structure, gender, marital status, 

national origin, race, religion, gender, and sexual orientation.  

 

2.3. Apply and evaluate knowledge and skills of a generalist social work perspective to 

practice with individuals, families, groups, military populations, communities and 

organizations in rural, urban, and military settings. 

 

Goal 3.            Cultivate studentsô pursuit of lifelong learning by emphasizing 

participation in professional development, involvement in professional and 

community organizations. 
 

Objectives  

 

Students will: 

 

3.1.  Evaluate ones professional growth. 

 

3.2.  Demonstrate reasonable efforts toward making arrangements to participate in 

continuing education endeavors and education beyond the masterôs degree. 

 

3.3. Join and participate in professional organizations and activities.  
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MASTER OF SOCIAL WORK PROGRAM CONCEPTUAL FRAMEWORK  

 The MSW Program builds on its and the Universityôs belief in building a just society 

free of discrimination, which promotes human diversity and social justice.  Thorough 

familiarity with technology and the use of technology in advancing social work education 

and practice is integral to the MSW Programôs implementation and achievement of its 

mission and curricular goals.  The foundation curriculum is conceived as being guided by a 

generalist practice perspective where the presentation of knowledge and advancement of 

skills are guided by professional ethics and values.  Building on this foundation, the 

advanced curriculum will prepare competent social workers of integrity to be leaders in the 

profession who will practice collaboratively and be advocates in providing social work 

services to individuals, couples, families, geriatric consumers, small groups, communities 

and organizations in rural, urban and military areas.  The foundation and advanced curricula 

prepare students to provide client systems of all sizes in need of 1) family and child welfare 

services and/or 2) mental health and substance abuse services. 



     

 

 

7 

 

 

Fayetteville State University 

Master of Social Work Program Conceptual Framework 

 

 

 

AAA  
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       (Professional Ethics and Values) 
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   Human Diversity 
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Urban, Rural and Military Areas Urban, Rural and Military Areas 

ñSocial workers as leaders and advocates for 

socio-economic justice in a multicultural Society.ò 
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MSW COURSE DESCRIPTIONS 
 

The following are MSW Program course descriptions: 
 

 

SWRK 510: Social Welfare Policy and Service covers the historical development of social welfare 

and the evolution of social work values and ethics.  Emphasis is placed on the major fields of social 

work such as children and family services, mental health, health care, income maintenance,  

and corrections.  Analytic frameworks with regard to social welfare policies and services are 

introduced.  Frameworks identify strengths and weaknesses in the social welfare system with respect 

to multiculturalism and diversity. Policy at the national, state, and local levels, with emphasis on 

poverty, inequality; social and economic justice is addressed. This course provides the beginning 

preparation to engage students in critical thinking skills and foundation for the development of 

practice skills in SWRK 540: Social Work Intervention with Individuals and Families.  

 

SWK 515: Forensic Social Work introduces students to this specialty which addresses working 

with criminals in clinics, prisons, juvenile and adult services, corrections, court mandated treatment 

and psychiatric hospitals for defendants being evaluated and treated on issues of responsibilities and 

competence to stand trail. As well, the course will address the related issues of working the families 

of these offenders.  Students will develop familiarity with the adversary process and the issues social 

workers confront in the civil and criminal justice system. 

 

SWRK 516: Social Work Practice with Black Families examines the past and current status of 

Black families and alert students to specific knowledge, skills, values and strategies required to work 

successfully and culturally with the target group.  It incorporates the study and analysis of problems 

and issues faced by social workers in working effectively with Black families, including the 

integration of theory, cultural factors, social work policy, human behavior and social work practice.  

A particular emphasis is placed upon greater understanding of the challenges and dynamics affecting 

practice with Black families, including economic and social justice, empowerment, and oppression.  

Additionally, from an empowerment and strengths perspective, this course will examine historically 

the capabilities and strengths of Black families and how such capabilities and strengths can be used 

in effective social work practice with Black families. 
   

SWRK 517: International Social Work introduces students to the international dimensions of 

social work practice.  Special attention is given to the present and future role of International social 

work professionals.  Additionally, the role and responsibilities of United Nations, global human 

rights organizations, international aid agencies, intergovernmental and nongovernmental agencies 

are addressed.  Students develop an understanding of poverty, violence, structural adjustment, debt 

crisis, migration, human rights issues, exploitation of children and women, other populations at risk, 

and social and economic justice issues within a global perspective.  Also addressed are international 

aspects of domestic practice, policy formulation and advocacy from a global perspective. 
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SWRK 520: Human Behavior and the Social Environment I  builds on a liberal arts core in 

behavioral, social, and biological sciences and focuses on the physiological, cognitive, intellectual 

and emotional development of individuals.  Theoretical explanations of human development over the 

lifespan are explored.  Major social issues relating to human growth and development, ecological 

systems, culture, race, ethnicity, gender and socioeconomic forces as applied to the analysis of 

individuals, families, small groups, organizations and communities are addressed.  Focus will be 

given to oppression, privilege, and discrimination, and factors that help individuals and small social 

systems to change. 

 

SWRK 525: Human Behavior and the Social Environment II builds on a liberal arts core in 

behavioral, social, and biological sciences and focuses on the physiological, cognitive, intellectual 

and emotional development of individuals.  Theoretical explanations of human development over the 

lifespan are explored.  Major social issues relating to human growth and development, ecological 

systems, culture, race, ethnicity, gender and socioeconomic forces as applied to the analysis of 

individuals, families, small groups, organizations and communities are addressed.  Focus will be 

given to oppression, privilege, and discrimination, and factors that help individuals and small social 

systems to change. 

 

SWRK 530: Social Work Statistical and Data Analysis foundation course is designed to provide 

course content that is helpful to students in preparing for their research projects or thesis in SWRK 

690: The Independent Research Project Seminar, SWRK 696: Thesis I and SWRK 698: Thesis II.  

Methods of social work practice supported by statistical and data analyses are explored.  In addition 

the course facilitates studentsô understanding of probabilistic analysis, quantitative reasoning, and 

inferential statistics.  Students are provided opportunities to do data analysis utilizing computer and 

concentrate on research and policy applications. 

 

SWRK 540: Social Work Intervention with Individuals and Families builds on content 

introduced in SWRK 510: Social Welfare Policy and Services and SWRK 520: Human Behavior and 

the Social Environment. The course introduces students to the generalist approach to practice. 

Content consists of theories of assessment, intervention, diversity, evaluation and termination.  

Specific attention is given to the development of skills in communication, rapport building, 

interviewing, and the utilization of professional self in working with individuals and families are 

present.  Multigenerational family life cycle is explored.  Models of family therapy and other 

intervention approaches are reviewed.  Challenges and concerns encountered by vulnerable families, 

low-income families, families of color, and nontraditional families are reviewed.  The dynamics of 

small groups are emphasized.  Students develop an understanding of how values and ethics impact 

social work practice. 

 

SWRK 560: Applied Social Work Research Methods builds on concepts introduced in SWRK 

530: Social Work Statistical & Data Analysis. Students apply quantitative and qualitative research to 

promote understanding of scientific, analytic, and ethical approaches to building knowledge for 

practice.  Students learn to develop, use, and effectively communicate empirically based knowledge, 

including evidenced-based knowledge.  The content prepares students to utilize research and single 

subject designs to provide high quality services, initiate change, improve practice, policy, and 

service delivery systems as well as evaluate their own practice.  Major research designs are 
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reviewed, and students develop skills in collecting, analyzing and using data.  Sampling methods, 

data collection techniques, and statistical and graphical approaches to data analysis are emphasized.  

The course integrates themes related to multiculturalism, social justice, social change, prevention, 

intervention and treatment. 

 

SWRK 570: Social Work Intervention with Groups, Communities, and Organizations builds on 

content introduced in the SWRK 540: Social Work Intervention with Individuals and Families 

course.  This course focuses on social work practice with small groups, communities, and 

organizations are emphasized.  Group membership, group goals and culture, group development 

stages, leadership roles and decision-making processes are explored.  Theories and strategies for 

community and community organization development are examined.  Students develop an 

understanding of the definitions, concepts, and roles of communities and community organizations.  

Major topics include community based planning, advocacy, governance, and residence participation. 

Both SWRK 540 and SWRK 570 further prepare students for course work in the advanced 

curriculum. 

 

SWRK 574: Multicultural Practice with Diverse Populations provides the foundation for the 

development of social work practice skills that model understanding of and respect for diversity.  

Concepts discussed in this course further prepare students for the development of practice skills.  

The course provides the foundation needed for the advanced curriculum.  This course promotes 

understanding, affirmation and respect for individuals from diverse backgrounds.  Students learn to 

recognize diversity within and between groups and gain understanding on how diversity may 

influence assessment, planning, intervention, treatment, and research.  Students develop skills in 

defining, designing, and implementing strategies for effective practice with individuals from diverse 

backgrounds with respect to race, class, gender, color, ethnicity, age, disability, sexual orientation, 

religion, national origin, and equality.  The course integrates knowledge of cultures with particular 

emphasis on rural, urban, and military communities.  Students analyze their own abilities to function 

as effective social work professionals in working with diverse populations.  Attention is given to 

oppressed populations and social and economic injustice.  Strategies for combating discrimination, 

oppression, and economic deprivation are addressed.  

 

SWRK 580: Social Work Field Instruction I  is one of two courses that constitute the     

Foundation field placement seminars. Students take this course concurrently with their other 

Foundation year courses. The Foundation year practicum placement is designed to help students 

develop basic knowledge and skills that provide the groundwork for their area of concentration. 

During this foundation year placement students are in the field for 230 clock hours per semester. 

This amounts to two full days a week. Students are assigned to social service agencies and are 

supervised by experienced professionals in those agencies.  The field placement provides students 

the opportunity to integrate knowledge and skills within an agency setting and community context. 

Students will have experiences in working with individuals, families, groups, and organizations.  The 

field placement is offered concurrently with seminar classes.  Seminar will provide students an 

opportunity to enhance placement learning experiences by helping student further develop 

understanding of knowledge, skills, self awareness and professional use of self in advanced social 

work practice.  
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SWRK 585: Social Work Field Instruction II  course builds upon SWRK 580. This course is also 

taken concurrently with other foundation year courses. The foundation year placement is designed to 

help students develop basic knowledge and skills that provide the groundwork for their area of 

concentration. During this foundation year placement, students are in the field for 230 clock hours. 

This amounts to two full days a week. Students are assigned to social service agencies and are 

supervised by experienced professionals.  The field placement provides students the opportunity to 

integrate knowledge and skills within an agency setting and community context.  The field 

placement is offered concurrently with seminar classes.  Seminar classes enhance placement learning 

experiences by helping student further develop self awareness, understanding, knowledge, skills, and 

evaluate professional use of self.  The field placement, in conjunction with the seminar, will provide 

students a series of assignments and tasks selected to complement foundation academic courses and 

provide a basis for generalist practice 
 

SWRK 605:  Special Topics is an advanced course providing the students the opportunity to study 

new or advanced topics in social work.  This course will vary according to the individual instructor 

and may be repeated under different subtitles. 
 

SWRK: 606: Social Work Practice Seminar presents content on theories of assessment, 

intervention, diversity, evaluation, and termination. Specific attention is given to the development of 

skills in communication, rapport building, interviewing, and the utilization of professional self in 

working with individuals and families. Multigenerational family life cycle is explored. Models of 

family therapy and other intervention approaches are reviewed. Challenges and concerns 

encountered by vulnerable families, low-income families, families of color, and nontraditional 

families are reviewed. The dynamics of small groups are emphasized. Students develop an 

understanding of how values and ethics impact social work practice. 
 

SWRK 608 Statistics and Research Seminar is a review of basic research methods and an 

introduction to basic statistics for social work. Students apply quantitative and qualitative research to 

promote understanding of scientific, analytic, and ethical approaches to building knowledge for 

practice. The content prepares students to utilize research to provide high quality services, initiate 

change, improve practice, policy, and service delivery systems as well as evaluate their own practice. 

Major research designs are reviewed, such as single system designs, and students develop skills in 

collecting, analyzing and using data. Sampling methods, data collection techniques, and statistical 

and graphical approaches to data analysis are emphasized. Students develop an understanding of 

probabilistic analysis, quantitative reasoning, and inferential statistics. Students are provided 

opportunities to do data analysis on microcomputers. The course integrates themes related to 

multiculturalism, social justice, social change, prevention, intervention and treatment. 
 

SWRK 610: Social Work Practice with Families critically evaluates methods used for assessing 

families of diverse, social, economic, cultural, racial, and ethnic backgrounds.  Students develop a 

knowledge base of theory, and models of family intervention.  Family constellations are examined to 

include single parent families, extended and blended families, adoptive and foster care families, and 

gay and lesbian families.  This course builds on the SWRK 520: Human Behavior and the Social 

Environment course and SWRK 540: Social Work Intervention with Individuals and Families course 

by further enhancing studentsô understanding of individuals and families, and by introducing them to 

advanced family practice skills and interventions. 
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SWRK 615: Social Work Practice in Mental Health focuses on social work practice with persons 

who have mental illness, and the impact mental illness has on families and society. Primary focus is 

on therapeutic relationships, assessments, treatment planning, interventions, psychotropic 

medication, and case management.  Students develop an understanding of the classification and 

diagnosis of DSM-IVR. This course builds on the SWRK 520: Human Behavior and the Social 

Environment course and SWRK 540: Social Work Intervention with Individuals and Families course 

by deepening studentsô knowledge of persons with mental illness and by introducing students to 

advanced practices skills and interventions that may be used in mental health agencies.   

 

SWRK 620: Social Work Practice with Children & Adolescents addresses multicultural 

competent social work practice with children and adolescents living in diverse family arrangements. 

 The continuum of services and resources available to children and adolescents and the roles and 

functions of the social worker in these settings are examined.  Economic, social, and psychological 

concerns of vulnerable children are identified, and intervention strategies that will effectively meet 

these needs will be addressed. Students are presented with specialized knowledge and skills essential 

for working with children and adolescents. This course builds on the theoretical frameworks and 

concepts taught in the SWRK 540: Social Work Intervention with Individuals and Families course, 

SWRK 570: Social Work Intervention with Groups, Communities, and Organizations course and the 

SWRK 520: Human Behavior and the Social Environment course. 

 

SWRK 625: Social Work with Chemically Dependent Families addresses theory and knowledge 

on drugs and substance abuse as it relates to practice in social work settings and builds upon basic 

intervention techniques learned in SWRK 540 and environmental factors in SWRK 520.  Dynamics 

of the chemically dependent family are assessed and culturally competent interventions and 

approaches for working with the family system and subsystems are addressed.  Changing definitions 

of use, misuse, dependency, and the socio-legal history of use patterns will be discussed.  Attention 

will be given to issues arising at different stages in the life cycle including recognition of signs of 

misuse. 

 

SWRK 621:  Social Work Practice with Military Families addresses social work as it is practiced 

in the various branches of military service to include Army, Air Force, and Navy.  The history and 

role transitions of social work over the years with military families are explored.  Ethical concerns 

that emerge from social work practice with military families are addressed.  Military social workersô 

roles in mental health programs, medical settings, military operations, substance abuse programs, 

family advocacy, program administration, and policy-making are examined.  Students compare and 

contrast civilian social work practice and military social work practice.  

 

SWRK 626: Substance Abuse Intervention facilitates studentsô understanding of the diverse needs 

of clients with substance abuse addictions and builds upon basic intervention techniques learned in 

SWRK 540.  Students receive an overview of the dynamics of alcohol and other psychoactive drug 

addictions.  Additionally, students evaluate the motivation and behavior patterns of substance 

abusers in a broad social context.  Risk factors, education, and prevention are explored.  Substance 

abuse assessment, intervention, relapse prevention are addressed. 
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SWRK 630: Assessment of Mental Disorders examines theories and concepts of mental health and 

mental illness.  Students are introduced to the most current edition of the Diagnostic Statistical 

Manual of Mental Disorders.  Students study the etiology, symptomology, and treatment of mental 

disorders. The development of environmental, interpersonal, psychosocial and stress factors in 

human behavioral dynamics is explored.  

 

SWRK 635: Management of Human Service Organizations focuses on various 

Management and Leadership theories, administrative decision-making processes and organizational 

communication and builds upon interaction skills learned in SWRK 570.  Students develop skills 

and abilities for the application of administrative concepts, theories and management principles in 

social work practice settings.  Program planning and development, budget preparation, 

organizational development, and program evaluation, fund-raising and grant-writing are emphasized.  

 

SWRK 640: Professional Writing for Social Work focuses on scholarly writing through modeling 

the writing of published authors. This course will introduce students to why social work requires use 

of the American Psychological Association (APA) style. The ethics of writing, indicating the 

acceptable forms and practices of recognizing the ideas and intellectual properties of others will be 

explored in this course.  The course will explore the concept of plagiarism and contains general 

conventions, such as how to refer to the work of others in the body of a paper and tips for avoiding 

sexist language. Students will be provided with the opportunity to avoid grammatical and 

punctuation errors commonly found in social work papers.  They will participate in proofreading 

exercises that will direct them to their computers to detect areas of potential problems. This course 

provides students with a real-world option for communicating scholarly thinking and findings. 

 

SWRK 650: Social Work Field Instruction III Children and Family Services  is one of two 

courses that constitute the advanced practicum placement experience in studentsô area of 

concentration.  The advanced placement is intended to help students develop expanded knowledge 

and skills in their area of concentration.  During the advanced placement students are in the field for 

500 clock hours.  This amounts to three full days a week.  Students are assigned to social services 

agencies and supervised by experienced professionals.  The field placement is offered concurrently 

with seminar classes.  The field placement, seminar classes, and assignments are consistent with 

studentsô chosen area of concentrations.  Students will have the opportunity to use advanced practice 

skills with individuals, families, groups, communities and organizations.   

 

SWRK 650-02: Social Work Field Instruction III Mental Health and Substance Abuse is the 

first of two courses that constitute the advanced practicum placement experience in studentsô area of 

concentration.  The advanced placement is intended to help students develop expanded knowledge 

and skills in their area of concentration.  During the advanced placement students are in the field for 

500 clock hours.  This amounts to three full days a week.  Students are assigned to social services 

agencies and supervised by experienced professionals.  The field placement is offered concurrently 

with seminar classes.  The field placement, seminar classes, and assignments are consistent with 

studentsô chosen area of concentrations.  Students will have the opportunity to use advanced practice 

skills with individuals, families, groups, communities and organizations.   
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SWRK 655-01: Social Work Field Instruction IV Children a nd Family Services is the second of 

two courses that constitute the advanced practicum placement experience in studentsô area of 

concentration.  The advanced placement is intended to help students develop expanded knowledge 

and skills in their area of concentration.  During the advanced placement students are in the field for 

500 clock hours.  This amounts to three full days a week.  Students are assigned to social services 

agencies and supervised by experienced professionals.  The field placement is offered concurrently 

with seminar classes.  The field placement, seminar classes, and assignments are consistent with 

studentsô chosen area of concentrations.  Students will have the opportunity to use advanced practice 

skills with individuals, families, groups, communities and organizations.   

 

SWRK 655-02: Social Work Field Instruction IV Mental Health and Substance Abuse      is the 

second of two courses that constitutes the advanced practicum placement experience in studentsô 

area of    concentration.  The advanced placement is intended to help students develop expanded 

knowledge and skills 500 clock hours.  This amounts to three full days a week.  Students are 

assigned to social services agencies and supervised by experienced professionals.  The field 

placement is offered concurrently with seminar classes.  The field placement, seminar classes, and 

assignments are consistent with studentsô chosen area of concentrations.  Students will have the 

opportunity to use advanced practice skills with individuals, families, groups, communities and 

organizations.  

 

SWRK 660: Health and Social Issues of Children and Adolescents prepares students for practice 

with children and adolescents who have health problems. The students also explore social issues that 

face children and adolescents in our modern society. Health problems of children or adolescents and 

social issues that will be addressed will include obesity, body image, HIV/AIDS, children with 

disabilities, health disparities, trauma, violence in the home, abortions, gay and lesbian issues, 

substance abuse, death and dying, grief and bereavement, homelessness, immigration, mental 

retardation, adolescent pregnancy, and teen suicide. The deployment of military parent/s   is explored 

as well as the juvenile court system. Ethical considerations involving intervention with children and 

adolescents are examined. Students explore various theories of adolescent development, Prevention 

and intervention techniques. The course will examine the ecological perspective and the systems 

theory approach to social work practice along with the theoretical aspects of social work practice 

with children and adolescents.  

 

SWRK 690: Independent Research Project Seminar is designed to assist students in preparing 

their research projects.  The course focuses on the discussion of studentsô selected topics chosen for 

the research project.  Students will conduct an individualized but structured investigation of problem 

definitions, research methodologies and statistical analyses associated with research project. 
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Foundation Curriculum  

 
The first year or foundation curriculum content consists of thirty-one semester hours of courses.  

This includes 460 clock hours of field instruction.  The curriculum builds on a broad liberal arts 

foundation and provides students with a generalist social work practice foundation. The curriculum 

includes content on social work values and ethics, populations-at-risk, human behavior and the 

social environment, social welfare policy and services, diversity, social and economic justice, social 

work practice, and research.  The foundation content is required of all students. 

 

 

 Advanced Curriculum 

 

The second year or advanced curriculum has two concentrations that build on the 

foundation curriculum content.  These concentrations are Children and Family Services and 

Mental Health and Substance Abuse Services.  The Children and Family Services 

concentration provides knowledge, skills and values for students who are interested in direct 

social work practice with children and families.  This area of practice offers courses that 

facilitate practice with children; adolescents; adults; geriatric consumers; families; small 

groups; and rural, urban, and military communities.  It includes programs such as adoptions 

and foster care, protective services, the juvenile justice system, and services to schools. 

Within the Mental Health and Substance Abuse concentration, areas of focus are knowledge, 

values, and skills in the area of mental health and substance abuse. This concentration 

includes content on in-patient and outpatient services to children, adolescents, adults, elders, 

and families in mental health settings.  The advanced curriculum includes 500 clock hours of 

field instruction.



   

FAYETTEVILLE STATE UNIVERSITY  

DEPARTMENT OF SOCIAL WORK  

MASTER OF SOCIAL WORK PROGRAM  

COURSE PLAN OF STUDY 

TWO YEAR FULL -TIME PROGRAM  

 

PROFESSIONAL FOUNDATION YEAR  

Fall Semester Spring Semester 

SWRK 510: Social Welfare Policy & 

Services 3 

SWRK 530: Social Work Statistical & 

Data Analysis 3 

SWRK 520: Human Behavior and the Social 

Environment I 

3 

SWRK 570: Social Work Intervention 

with Groups, Communities, and 

Organizations 3 

SWRK 560: Applied Social Work Research 

Methods  3 

SWRK 574: Multicultural Practice with 

Diverse Populations 3 

SWRK 540: Social Work Intervention with 

Individuals and Families 3 

SWRK 585: Social Work Field Instruction 

II   4 

SWRK 580: Social Work Field Instruction I

  4 

SWRK 525:  Human Behavior and the 

Social Environment II 3 

Total Semester Hours 16 Total Semester Hours 16 

 
 

ADVANCED YEAR  
CHILDREN AND FAMILY SERVICES (OPTION) 

Fall Semester Spring Semester 

SWRK 610: Social Work Practice with 

Families  3 

SWRK 635: Management of Human 

Service Organizations 3 

SWRK 620: Social Work Practice with 

Children & Adolescents 3 

SWRK 655-01:  Social Work Field 

Instruction IV 4 

SWRK 625: Social Work with Chemically 

Dependent Families 3 

Elective 

3 

SWRK 650-01: Social Work Field 

Instruction III: Children and Family 

Services 4 

Elective 

3 

SWRK 605: Special Topic: Social Work  

With Groups   3 

------ ---- 

Total Semester Hours 16 Total Semester Hours 13 
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ADVANCED YEAR  

 

MENTAL HEALTH AND SUBSTANCE ABUSE (OPTION) 

 

Fall Semester Spring Semester 

SWRK 615: Social Work Practice in Mental 

Health 3 

SWRK 635: Management of Human 

Service Organizations 3 

SWRK 630: Assessment of Mental 

Disorders 

3 

SWRK 655-02: Social Work Field 

Instruction IV    

 

 4 

SWRK 626: Substance Abuse Intervention 3 Elective 3 

SWRK 650-02:  Social Work Field 

Instruction III: Mental Health and Substance 

Abuse 4 

Elective 

3 

SWRK 605: Special Topic: Social Work 

With Groups  3 
------ ---- 

Total Semester Hours 16 Total Semester Hours 13 

 

 

 

 

ELECTIVES  

SWRK 515:  Forensic Social Work  

SWRK 517:  International Social Work 

SWRK 516:  Social Work Practice with Black Families 

SWRK 621:  Social Work Practice with Military Families 

SWRK 640:  Professional Writing for Social Work 

SWRK 605:  Social Work in Health Settings:  Practice in Context 

 



   

FIELD PRACTICUM MODEL  
 

Concurrent Field Model 

 

The Master of Social Work Program utilizes the standard of a concurrent model for field 

practicum that requires students to be enrolled in field seminar classes during the field 

placements occurring during the regular academic year (4 semesters).   Students normally have 

two different placements in social work and human services agencies in Cumberland and 

surrounding counties within an eighty miles radius of campus. 

MSW BROAD FIELD PRACTICUM OBJECTIVES  

 

The objectives of field practicum for the foundation and advanced practicum years are 

similar. The learning objectives are different in terms of ability and depth of the first and second-

year students to understand and differentially apply theoretical conceptualization to practice 

situations.   The primary goal of placement is to provide students with the practical knowledge 

and skills to become a generalist social worker.  Students are assigned a new placement 

experience each year. The broad objectives of the Field Practicum are to: 

 

1. Provide students with opportunities for internships that will further develop the 

integration of knowledge, skills and theories learned in the classroom to practical 

agency settings. 

 

2. Promote the development of self as a professional and self-sufficient social worker. 

 

3. Promote studentsô abilities for continued self-understanding and self-awareness. 

 

            4.         Promote studentsô ability and commitment to work effectively with oppressed and 

                        at risk population to support economic and social justice in a multicultural             

                        society. 

              

5.         Present an opportunity for students to apply theories, techniques and strategies      

            learned in the classroom to target populations and client systems in different         

            settings using a range of prevention approaches and treatment modalities. 

 

6.         Promote studentsô ability to develop the capacity to critique and evaluate              

own practice and to assess agency effectiveness in the delivery of services. 

7.  Promote the ability to foster an understanding and commitment to apply ethical     

 decision-making to the ethics and values of the social work profession. 

8. Provide knowledge of and develop skills in the use of professional supervision. 

18 
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9. Promote the use of research, single system designs, and technology to assess, 

implement and evaluate program policies and procedures within agencies and 

systems. 

10. Provide knowledge of and develop skills in oral and written professional 

communications that are consistent with language of the agency setting and 

profession. 

11. Promote studentsô understanding and pursuit of lifelong learning for continued 

professional growth and development. 

FOUNDATION FIELD PRACTICUM COURSE DESCRIPTIONS AND OBJECTIVES  

 

Field Practicum is a teaching laboratory in which social work students are given the 

opportunity to apply knowledge and skills learned in the classroom to placement settings.  It is an 

important component of the MSW curriculum in social work education.  During the Foundation year 

of the MSW program, the curriculum emphasizes a generalist social work practice perspective.  The 

field practicum is designed to engage students in applying social work practice and classroom 

learning in a supervised agency setting.   Students in Field Instruction I, SWRK 580 and Field 

Instruction II, SWRK 585 are required to work 16 hours, two days each week, at their practicum 

agency.  

 

SWRK 580 Social Work Field Instruction I 

 

This course is one of two courses that constitute the foundation field practicum.  Students 

take this course concurrently with other foundation courses and seminar classes.  The foundation 

practicum is intended to help students develop basic knowledge and skills that provide the ground 

work for their area of concentration.  During this foundation practicum students are in the field for 

230 clock hours per semester.  They are assigned to social service agencies and are supervised by 

experienced professionals.  Field practicum provides students the opportunity to integrate knowledge 

and skills within an agency setting and community context.  Students will have experiences in 

working with individuals, families, groups, and organizations.  Seminars will provide students an 

opportunity to enhance practicum learning experiences by helping students further develop 

understanding knowledge, skills, self awareness, and professional use of self in advanced social 

work practice. 

 

 

SWRK 585 Social Work Field Instruction II  

 

This course is the second of two courses that constitute the foundation practicum.  The 

foundation practicum experience is intended to help students develop knowledge and skills that 

provide the ground work for their area of concentration.  During the foundation practicum year 

students are in the field for 230 clock hours.  This amounts to two full days a week.  Students are 

assigned to social services agencies and supervised by experienced professionals.  The field 
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practicum provides students the opportunity to integrate knowledge and skills within an agency 

setting and community context.  The field practicum is offered concurrently with seminar classes.  

Seminar classes enhance placement learning experience by helping students further develop 

understanding of knowledge, skills, self-awareness and professional use of self.  The field practicum 

in conjunction with the seminar provides students a series of and tasks selected to complement 

foundation academic courses and provide a basis for generalist practice.  Students may select rural or 

urban settings. 

 

Field Practicum Foundation Objectives 

 
 Field practicum during the Foundation year of the MSW program focuses on helping students 

develop a broad perspective of social work practice. It seeks to provide students with a broad range 

of practice situations such as case planning, interviewing, conducting research, policy analyze, and 

implementation, developing reports, and participation in supervisory exchange. 
 
After completion of the first year of practicum students will be able to: 

 

1. Critically evaluate implementation of field practicum agency policies and procedures. 

 

2.         Demonstrate ability to coordinate services between the practicum agency and other social 

 service agencies in rural, urban, and military settings to enhance client functioning.  

 

3.         Demonstrate ability to apply, integrate and synthesize classroom theories and knowledge 

            in the agency and within the context of community human service networks.  

 

4.         Demonstrate competence in working with client systems in relation to client                      

            engagement, planning, developing, assessments, intervention, and evaluation that reflect  

            sensitivity to human diversity. 

 

5.         Demonstrate self awareness in the process of providing intervention, including examining 

            commitment to social work values, ethics, social and economic justice, and the delivery 

 of services to at risk populations. 

 

6. Demonstrate understanding of the forms and mechanisms of poverty, oppression, and 

            discrimination in a multicultural society, and be able to apply strategies of advocacy and 

 social change.  

 

7.         Demonstrate proficient use of oral, written, technological skills that are consistent with    

            the agency and the social work profession. 

 

8. Demonstrate ability to effectively use supervision and other resources for continued 

            professional development in the knowledge, skills and values of the social work 

 profession.  
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ADVANCED FIELD PRACTICUM COURSE DESCRIPTIONS AND OBJECTIVES  

 

The advanced practicum or concentration field practicum builds on the foundation practicum. 

It is an integral component of the social work curriculum.   The advanced field practicum utilizes 

experiential learning within a supervised social work practice experience in Children and Family 

Services or Mental Health and Substance Abuse Services.   The placement experience seeks to 

provide students with opportunities to demonstrate the ability to prepare advanced assessments and 

interventions, and critically evaluate practice, policies, and procedures. 

 

Course Descriptions and Objectives of Advanced Practicum Field Courses 

 
SWRK 650 Social Work Field Instruction III  

 

This course is one of two courses that constitute the advanced practicum in studentsô areas of 

concentration.  The advanced practicum is intended to help students develop expanded knowledge 

and skills in their area of concentration. During the advanced practicum students are in the field for 

500 clock hours for the academic year or 250 clock hours per semester.  This amounts to three full 

days a week.  Students are assigned to social services agencies and supervised by experienced 

professionals.  The field practicum is offered concurrently with seminar classes.  The field 

practicum, seminar classes, and assignments are consistent with studentsô chosen area of 

concentrations.  Students will have the opportunity to use advanced practice skills with individuals, 

families, groups, communities and organizations.   

 

 

SWRK 655 Social Work Field Instruction IV 

 

This course is the final of two courses that constitute the advanced practicum in studentsô 

areas of concentration.  The advanced practicum is intended to help students develop expanded 

knowledge and skills in their area of concentration.  During the advanced practicum students are in 

the field for 500 clock hours for the academic year or 250 clock hours for the semester.  This 

amounts to three full days a week.  Students are assigned to social services agencies and supervised 

by experienced professionals.  The field practicum is offered concurrently with seminar classes.  The 

field practicum, seminar classes, and assignments are consistent with students chosen area of 

concentrations.  Students will have the opportunity to use advanced practice skills with individuals, 

families, groups, communities and organizations.   
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Advanced Practicum Objectives 
 

 The advanced or concentration field practicum provides students with the opportunity to 

specialize in two areas of practice: Children and Family Services and Mental Health and Substance 

Abuse Services.  After the second year of practicum students will be able to: 

 

1. Demonstrate an understanding of how social welfare polices impact children and    

families/or mental health and substance abuse and how these policies impact the field 

placement agency. 

 

2.         Demonstrate purposed and consistent application of research and single system designs    

            in practice with children and families/or mental health and substance abuse in rural and    

            urban settings with particular attention to ethical dilemmas, oppression, and social and     

            economic injustice. 

 

3.         Continue to demonstrate proficient use of oral, written, technological skills that are 

 consistent with the practicum agency to which the student is assigned and the social work 

profession. 

 

4. Continue to demonstrate efficient self-awareness in the process of providing intervention, 

including examining commitment to social work values, ethics, social and economic 

justice and the delivery of services to at risk populations. 

5.         Demonstrate ability to critically, purposefully and consistently use theoretical  

frameworks that support client engagement, assessments and practice interventions, 

evaluation and termination in relation to children and families/or mental health and 

substance abuse. 

6.         Demonstrate ability to work collaboratively with colleagues and other professionals. 

7.         Demonstrate knowledge, skills, values, and leadership to practice and advocate for clients 

            to promote equity and access to resources in rural, urban, and military settings.  

  8.        Demonstrate purposeful, consistent, and proficient use of oral, written, technological       

skills that are consistent with the agency and the social work profession. 

 9.        Exhibit commitment to establishing career goals.  

10.       Demonstrate commitment to lifelong learning with plans to continue professional 

 development, and involvement in professional and community organizations. 



   

 

  

Advanced Standing Status 
 

 Advanced standing is a one-year full-time academic program. Thirty-five (35) hours 

are required for graduation.  Advanced standing status is awarded to eligible graduates of CSWE 

accredited baccalaureate social work programs. Students must have completed their bachelorsô 

degree in social work within five years of expected enrollment in the MSW Program and must have 

a cumulative 3.0 GPA to apply for advanced standing. It is assumed advanced standing students will 

have mastered the fundamentals and demonstrated the ability to perform in an accelerated learning 

program.  Advanced standing students begin course work during the first summer session.  Students 

enroll in SWRK 606 Social Practice Seminar (3 semester hours) and SWRK 608 Statistics and 

Research Seminar (3 semester hours). During the fall and spring semesters students complete the 

advanced field instruction courses: SWRK 650 and SWRK 655 and course requirements for their 

identified concentration area. In order to allow sufficient time for course and field planning, the 

MSW Program admissions application deadline for advanced standing is January 28. The curriculum 

designs for the two concentration areas on the following page. 

 
ADVANCED STANDING  

SUMMER SESSION I 

 

Summer Session I Summer Session I 

SWRK 606 Social Practice Seminar 3 SWRK 608 Statistics and Research 3 

 

ADVANCED STANDING  

CHILDREN AND FAMILY SERVICES   

Fall Semester Spring Semester 

SWRK 610: Social Work Practice with 

Families  3 

SWRK 635: Management of Human 

Service Organizations 3 

SWRK 620: Social Work Practice with 

Children & Adolescents 3 

SWRK 655-01:  Social Work Field 

Instruction IV 4 

SWRK 625: Social Work with Chemically 

Dependent Families 3 

Elective 

3 

SWRK 650-01: Social Work Field 

Instruction III: Children and Family 

Services 4 

Elective 

3 

SWRK 605  Special Topics:  Social Work 

with Groups   3 
------ ---- 

Total Semester Hours 16 Total Semester Hours 13 
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ADVANCED STANDING  

SUMMER SESSION I 

Summer Session I Summer Session I 

SWRK 606 Social Practice Seminar 3 SWRK 608 Statistics and Research 3 

 

ADVANCED YEAR  
MENTAL HEALTH AND SUBSTANCE ABUSE   

 

Fall Semester Spring Semester 

SWRK 615: Social Work Practice in Mental 

Health 3 

SWRK 635: Management of Human 

Service Organizations 3 

SWRK 630: Assessment of Mental 

Disorders 3 

SWRK 655-02: Social Work Field 

Instruction IV    
4 

SWRK 626: Substance Abuse Intervention 3 Elective 3 

SWRK 650-0:  Social Work Field 

Instruction III: Mental Health and Substance 

Abuse 4 

Elective 

3 

SWRK 605  Special Topics:  Social Work 

with Groups  3 
------ ---- 

Total Semester Hours 16 Total Semester Hours 13 

  

Field Practicum Standards 

 

  Field practicum will take place only in an approved social work or human service agency, 

organization or program with an approved field instructor or task supervisor.  It is the sole 

responsibility of the Director of Field Education and the Field Education Office to approve the 

placement sites and the field instructors or task supervisors.  This approval process occurs prior to 

the placement of the student.  Under no circumstances may a student begin a new field practicum 

until the first day of the academic semester in which he or she is enrolled in that field practicum 

unless written approval has been granted by the Director of Field Education.  

  Students in the field seminar instruction courses are expected to have field assignments that 

are appropriate for graduate social work practice and congruent with the goals and objectives of the 

field instruction courses.   

  Field instructors are experienced social workers who have an understanding of and an interest 

in social work education.  Emphasis is placed on the teaching aspect of supervision for field 

instruction.  Field instruction entails close cooperation of the agency, field instructor/task supervisor, 

university, and the student. 
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Prerequisites for Field Practicum Experiences 

 

  As a graduate student in a professional social work program in the College of Humanities and 

Social Sciences and the Social Work Department, you may be asked by a field agency to undergo 

screening related to health, drug testing, immunizations and /or have a criminal background check 

prior to being allowed to participate in a field placement experience at that agency.  Any cost 

associated with the health screening, drug testing, immunizations and background criminal check is 

the sole responsibility of the student. 

 

ROLES AND RESPONSIBILITIES  

Director of Field Education 

 

The Director of Field Education provides leadership to all aspects of the MSW Field Instruction 

Program and works in collaboration with the Chair of the MSW Program, Faculty and Faculty 

Liaisons. The Director of Field Education responsibilities are as follows: 

 

1.     Recruits, assesses, and approves field practicum agencies and field instructors. 

2.            Finalize and file all practicum contractual agreements between field agencies, 

    Community organizations, programs and the University. 

3.            Assigns students to field practicum agencies. 

4.     Monitors and evaluate students progress in field practicum. 

5.     Maintains field practicum records. 

6.     Resolves problems and concerns related to field instruction. 

7.     Identify training needs of field instructors. 

8.     Plan and implement field instructor orientations and training sessions. 

9.    Plan and implement student orientations.  

10.          Administers and updates the Master of Social Work Program Field Practicum Manual  

    as needed and make students, faculty, and field instructors aware of any changes. 

11.      Serves as a conduit between the MSW Program and the field practicum agencies by 

                  transmitting significant information pertaining to the operation of field practicum  and   

            the overall operation of the MSW Program.  

12.          Ensures the overall administration of the field practicum is in compliance with the 

               Council on Social Work Education Accreditation Standards. 

13.          Assigns students to faculty field liaisons. 

14.          Be available as consultant to faculty liaisons. 

15.          Responsible for overseeing the overall evaluation of the field practicum program. 

16.          Responsible for developing and updating field practicum evaluation tools. 

 

 



     

 

 

26 

 

 

Faculty Field Liaison 

 

The Faculty Field Liaison is the most consistent link between the agency, the school and the 

student. This person provides ongoing support and information to the student and field instructor. 

Responsibilities of the field faculty liaison are as follows: 

1.   Maintains contact with students assigned field instructor (at least one field site                  

            visit and one phone call to field instructor per a semester). 

2.         Monitors studentsô progress. 

      3.         Review studentsô evaluation forms, field instructor and field practicum evaluation forms. 

4.         Be available as a consultant to field instructor and provide consultation on educational  

            matters and assistance in dealing with concerns and issues the agency may have in regard 

         to the studentôs performance. 

5.         Maintains student time sheets and monitor studentsô field placement hours. 

6. Discuss and resolve problem situations involving the practicum with the field instructor 

 and or task supervisor. 

7.       Consults with Director of Field Education regarding situations that may require 

           intervention. 

8.         Evaluates and grade the student based on field instructor evaluations of student and          

            course requirements. 

9. Submit a field faculty liaison report form concerning assigned field students (see      

 appendix). 

10. Evaluates the quality of field experiences and opportunities provided each student and      

field instructor and makes recommendations for change to the Director of Field     

              Education. 

Student Roles and Responsibilities 

 

The effectiveness of the student learning is largely dependent on the student.   It is the 

studentôs responsibility to become an active learner and to have a sense of ownership in the field 

experience. Active learning involves the student developing a learning contract, evaluating practice, 

confronting personal biases and prejudices, and assessing oneôs professional development.  The 

MSW Program is aware of the many obligations students may have to families and employers; 

however, students can not be exempt from requirements of the MSW Program because of these 

obligations.  Field practicum assignments can not be arranged during evenings or weekends to 

accommodate students whose family or employment obligations interfere with the studentôs ability 

to conform to requirements of the MSW Program. Students are encouraged to make personal 

arrangements with whomever necessary before enrolling in the MSW Program. Students are 

expected to meet the following additional responsibilities: 

 

1.    Complete the Student Placement Request, Planning Guide, and Statement of Understanding 

        Forms and provide a current resume to assist in facilitating the field placement assignments 

        prior to beginning field practicum. 

2.    Attend and participate in all field practicum seminar classes planned by the Director of         

   Field Education. 
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3.    Participate in the learning process by completing educational objectives and the Learning     

   Plan and submit a copy of the Learning Plan one month after field placement. 

4.    Prepare for regularly planned weekly hourly supervision with field instructors (see     

       Appendix S) and submit documentation of social work performance and an agenda if            

       required by field instructors or task supervisors. 

5. Spend the number of contracted hours in the agency on a regular assigned schedule.  The 

        First year practicum requires 460 field practicum hours (two days a week, Tuesday and    

        Wednesday) during the foundation year and 500 field practicum hours (three days a week ï 

 Wednesday ïThursday) during the advanced practicum year.  The practicum shall occur 

 over the course of the entire semester. 

6.    Shall not alter the field practicum without the knowledge of the faculty field liaison and 

       with the written consent of the Director of Field Education.. 

7.    Make up loss time due to field practicum agency closings, sickness, religious holidays, or     

  emergencies.  

8.    Maintain confidentiality of agency records and field information (field agency material used 

       for class discussion/assignments should be fully disguised). 

9.    Read and abide by the National Association of Social Workers Code of Ethics (See 

       Appendix U). 

10.    Abide by all agency policies, rules, regulations and procedures. 

11.    Submit two process recordings (one at midterm of each semester), monthly reports (due by  

   the 5
th
 of each month), practicum documentation of time sheets (at the end of each 

         semester), and any other required forms.    

12.    Participate in a collaborative effort with field instructor and faculty liaison to evaluate self    

   and complete all agency and class assignments.                                                                 

13.    Comply with all policies and procedures as outlined in the Field Placement Manual, FSU     

   Student Handbook, the MSW Student Handbook and FSU Graduate Catalog. 

14.    Participate in the evaluation of the overall MSW Field Practicum Program and submit          

   evaluations at the end of the year. 

15.    Attend the required student orientation session held in the summer prior to enrolling in field. 

16.    Pay for liability insurance for each year he/she is registered for field instruction courses. 

Field Instructor/Agency Supervisor Roles and Responsibilities 

The field agency supervisor is a vital component of field placement and the educational 

learning process of social work students.  The field agency supervisor assists the student in applying 

theories learned in class to practice situations.  The student and the agency supervisor collaborate in 

the development of an educational learning plan through the assignment of appropriate tasks and 

activities.  The field agency supervisor is responsible for the evaluation of the studentôs progress in 

placement and the recommendation of a letter grade to the faculty liaison. The field instructor is also 

expected to: 

 

1. Complete the Agency Database and Planning Information Form for field instructors and 

maintain a current resume on file with the Director of Field Education. 
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 2.  Assist the student in developing the learning plan or contract within the first four weeks of     

      placement and a copy provided to the Faculty Liaison. 

 

3.  Develop learning opportunities in relation to the curriculum and make specific                    

  assignments  in consultation, as needed with the faculty field liaison (one process recording  

is required  each semester).   

 

4.   Maintain field guidelines in recommending grades by assessing evaluation the performance   

of the student.  The field instructor should involve the student in the evaluation and student is 

expected to sign the end of the semester evaluation.  Three copies of the evaluation are     

completed (copies for the field instructor, student, and faculty liaison or field office). 

 

5.  Maintain a teacher-student learning relationship in order to enable the student to develop as    

     a generalist social worker. 

 

6.  Notify the Faculty Liaison and Director of Field Education verbally and in writing 

immediately regarding any problems or concerns with the performance of the student or the 

agencyôs ability to meet the expectations of providing a field practicum for the student. 

 

7.  Evaluate the field placement experience and submit evaluations to the Faculty Field Liaison 

or Director of Field Education before the end of each semester (See Calendar).  

 

8.  Attend field placement training seminars.  New field instructors are required to attend Field 

     Instructorôs Orientation.    

 

9.  Meet with the student at least one hour per week for supervision and provide feedback (see 

Appendix S)  to the student on an ongoing basis about their performance using assessment 

tools such as process recordings, audio tapes and taped interviews (with permission), notes of 

meeting, seminars and workshops, if necessary.  

 

10.  Monitor the studentôs activities on-site on a daily basis either in person or through an 

assigned Task Supervisor. Direct observation of the studentôs work is encouraged and 

expected.   

 

Field Advisory Board 

 

      The Field Advisory Board serves the field program as a supportive and advocacy function.   It 

helps to identify agencies and agency services for the social work field program.  The board 

consists of social work professionals from numerous social work ad human service agencies. 
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FIELD AGENCY PRACTICUM BENEFIT  
 

Continuing Education Program 

 

The Fayetteville State University Center for Continuing Education is eligible to offer CEU 

credits for workshops and seminars.  The Social Work Department will offer field training to field 

placement instructors and in some instances other agency personnel.  CEU credits for training will 

be opened to agency field instructors through the Continuing Education Center.  There may also be 

some other seminars that are available for agency field instructors offered by the University.  

Interested agency field instructors should contact the Director of Field Education to determine the 

availability of the free seminars. 

 

 

FIELD PRACTICUM POLICIES AND PRO CEDURES 

Selection of Field Practicum Agencies 

 

The FSU MSW Program adheres to the standards and guidelines of the Council on Social 

Work Education and set forth policies, procedures and processes accordingly.  An agency is 

mutually selected as a field instruction site to provide an environment where students learn to 

integrate the knowledge, values, and skills of the social work profession. Selected field instruction 

agencies must meet the following requirements: 

 

1.     Demonstrate commitment to the purpose of social work education, and interest in 

working with field practicum students. 

2.      Demonstrate commitment to the mission, goals and objectives of the MSW Program. 

3.      Model understanding and commitment to respect for diversity and social and economic 

            justice. 

4.     Exhibit support of social work values and ethics in policies and services impacting           

            employees and individuals served by the agency. 

5.     Provide reimbursement for travel expenses incurred by students while utilizing personal 

car to conduct agency business (if applicable). 

6.   Make available to field instructors appropriate cases, groups, and agency or community   

            projects for selection and assignment to students.  

7.         Provide practice opportunities related to concentration areas offered by the MSW 

 Program. 

8.     Allow field instructors time to prepare for student instruction, provide students                 

            supervision, participate in field practicum training sessions, and engage in consultations 

            with MSW Program faculty. 

9.     Ensure students will not be discriminated against on the basis of race/ethnicity, sex, color, 

            religion, national origin or ancestry, age, marital status, handicap or sexual orientation.  

10.   Provide adequate office space, work materials, equipment, secretarial support, and other  

            accommodations needed for studentsô instructional needs. 
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The Director of Field Education approves new field instruction agencies.  All field instruction 

agencies are required to complete a Field Instruction Agency Database Information Form and the 

Memorandum of Agreement before assignment of student interns. 

 

The Field Instruction Agency Database Information Form provides information pertaining to the 

agency Director and Field Contact Person and the type of agency.  Information concerning function 

and purpose, learning opportunities, types of programs, target group served, and demographics are 

also included. 

 

The Memorandum of Agreement is an important document of the MSW Program.  It is a contract 

between the University and the agency.  The Memorandum of Agreement clarifies and defines 

the roles and responsibilities of the University and the Agency in regards to field education.  A 

copy of the Memorandum of Agreement and the Field Instruction Agency Database Information 

Form are found in the appendices. 

Selection of Field Instructors 

 

Field instructors are identified by the agency and are approved by the MSW Field Program to 

provide field instruction to students.   The field instructor must have earned a masters degree from a 

CSWE accredited Master of Social Work Program.  If the agency does not employ a social worker 

with a MSW degree, arrangements may be made with other agencies or with the MSW Program to 

meet this educational requirement.  Field instructors are responsible for completing the Field 

Instructor Information Form.  Field instructors are expected to: 

 

1.    Have a minimum of two year post-master of social work experience and six months of work 

       experience in the field instruction agency.  

 

2.    Have a commitment to the purposes of social work education. 

 

3.    Maintain a commitment to teaching and working with students. 

 A. Have time available to provide regular instruction to students during their    

  practicum hours in the agency. 

 B. Possess the ability to instruct students with a wide range of backgrounds and         

interests. 

 C. Interest in participation in studentsô research. 

 D. Arrange studentsô orientation to the agency. 

 E. Work closely with students in the development of their learning contracts. 

 F. Schedule studentsô work assignments, monitor performance of these assignments  

  and assist students in meeting professional responsibilities. 

 G. Work closely with students while in the practicum in providing delivery of 

services to client target systems. 

 H. Provide weekly scheduled supervision. 

I. Participate in oral and written evaluations of studentsô performance. 
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4.    Demonstrate competent communication skills and the ability to communicate knowledge 

       to students. 

 

5.    Provide student supervision at field practicum agency, and when unable to do so, make         

       special arrangements for supervision.  

 

6.    Attend MSW Program field instructor orientation and training sessions (new field instructors 

       are required to attend Field Orientation). 

 

7.    Evaluate MSW Program curriculum and field instruction program and return forms to the 

       Director of Field Education at the end of the year. 

 

8.    Maintain current resume on file with the Schoolôs Director of Field Education as required by 

the Council on Social Work Education (CSWE) for documentation purpose.  

 
 

Task Supervisors 

 

Task Supervisors are non-MSW agency employees who are highly experienced in the area or 

program to which the student will be assigned.  They work in coordination with the off-site Field 

Instructor and the Faculty Liaison.  They are utilized under extreme circumstances in special field 

placements to provide training and supervision to field interns.  The responsibilities and role 

functions of the Task Supervisor is monitored by the Faculty Liaison and the Director of Field 

Education to ensure that field placement standards are maintained.  The Task Supervisor is expected 

to: 

 

1. Consult with the Field Instructor in identifying learning assignments (Learning Plan) for the 

students 

 

2. Provide supervision to the field practicum student when they are completing assigned 

tasks for the practicum experience 

 

3. Provide weekly supervision conferences with the student and provide assistance in 

            planning field assignment 

 

4. Consult and maintain contact with the field instructor and Faculty Liaison to monitor  

            student field placement progress. 

 

5. Consult with the student and Field Instructor in completion of the student evaluation. 

 

6. Attend Field Instructor Training. 
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Exceptions to the Standard Field Practicum  
 

Block Placement 
 

 Concurrent placements are customary and the standard for students in the Social Work 

program.  A block placement represents an exception to the standard rather than a routine option for 

the student for field practicum.  It is different from the concurrent practicum in that it is concentrated 

within a shorter timeframe.   A block placement may be taken, if approved, after the first or second 

year of course work   Each request for a block placement is considered on an individual basis.  

Requests for block placements can not be arbitrarily requested based on personal issues, but based 

on the relevance of the practicum to the educational needs of the student.   Students must include the 

information on the Planning Guide, contact and review the request with the faculty advisor and the 

faculty field liaison, and make a written request to the Director of Field three months before the 

semester in which the practicum would take place.   

  Foundation year students must complete all the required foundation courses, with the 

exception of the field seminar, prior to completing a block practicum.  A grade of a ñBô or better 

must have been earned in all classes and no incomplete grades.   Concentration students may request 

a block placement after completion of all required concentration coursework prior to the block 

practicum.   A grade of a ñBô or better must have been earned in all classes and no incomplete 

grades. Field seminar is to be taken at the time of the Block placement. 
 

Consideration and approval of the block practicum are based upon the adequacy of school 

and field resources for block instruction.  The proposed field instructor must have adequate field 

education experience and time to fulfill the unique demands of the placement.  The field program 

must have adequate funding, available field advising, and time for field visits. 

 A block placement is normally completed in the summer, but can be completed at other  

times during the year.  If the agency agrees, the student may attend placement five days per week 

until the required number of hours of placement (460 for first year students and 500 for second year 

students) are completed.  The schedule for the block placement must be negotiated with the agency 

and with the assistance of the faculty liaison.  A block placement is usually approved only in dire 

circumstances and must be discussed with the faculty advisor and faculty liaison and approved by 

the Director of Field Education based on input from those sources. Students must include the 

information on the Planning Guide, contact the faculty field liaison and make a written request to the 

Director of Field three months before the semester in which the practicum would take place. 

Students approved for Block Placements will register for the Field Seminar Courses during the time 

period of the placement. Those students with either Fall or Spring Block Placements will complete 2 

process recordings and all other required documentation. Summer Block Placement students will 

register for the two seminar courses to be taught in the summer and not register for these courses 

during the regular academic year. 
 

Two Field Placements in the Same Agency 
 

 Students are normally assigned to different agencies for field practicum to enhance the ability 

of the student to transfer knowledge and skills from one practice setting to another.  Students or the 

field instructors may request an exception to this policy if they have compelling reasons for both 

placements to be in the same agency. 
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 Requests for a practicum experience in the same agency are approved by the Director of 

Field Education in consultation with the faculty field liaison or appropriate field/faculty advisor. 
 

Employment-Based Field Practicum 
 

The primary purpose of an Employment-Based Practicum is to permit a student to utilize their 

place of employment as the site for field practicum.  Students interested in completing a field 

placement in their employing agency must complete the Proposal for Placement in an Employing 

Agency attached to the Field Placement Planning Guide and discuss the proposal with the Director 

of Field Education.  If the proposal is not approved the student will be considered for field placement 

in another agency.   Approval of an employment-based field practicum is based on the following 

requirements.  

 

1.    The agency must be an approved field instruction site by the MSW Program (refer to 

requirements for the Selection of Field Instruction Agencies in the Fayetteville State 

University Master of Social Work Program Field Practicum Manual). 

 

2. Field placement assignments must be clearly delineated and separate from employment 

responsibilities (i.e., field placement assignments should reflect different tasks, and the 

assignments are in a different program or division). 

 

3. Field instructor and employer supervisor are two different persons.  Field instructor 

must meet MSW Program requirements (refer to requirements for the 

        Selection of Field Instructors in the Fayetteville State University Master of Social 

        Work Program Field Practicum Manual). 

 

4. Field placement assignments and supervision must be educationally focused rather 

        than agency service centered and considered as contracted learning based upon the 

        Learning Plan and the Memorandum of Agreement.  

 

5. Field Placement activities are to be supervised by a Field Instructor or Task Supervisor 

assigned specifically for the studentôs educational activities. 

 

6. A schedule or outline of the differentiation between the practicum activities and work 

activities is to be submitted to the Field Department prior to beginning the practicum 

 

Assignment of Students to Field Practicum Agencies 

The Director of Field Education is responsible for assigning students to field placements in 

approved agencies in collaboration with the social work faculty, faculty liaison and prospective 

agencies and agency field instructors.   The Director of Field Education maintains a list of agencies 

that have signed the Memorandum of Agreement with FSUôs Graduate Social Work Program.   
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The Director of Field Education reviews the studentôs materials and identifies an 

agency in collaboration with the student.  A resume, student request form, and 

planning guide may be sent to the agency.  The student contacts the agency and 

schedules a placement interview with the agency and potential field instructor.  Upon 

completion of the interview, the student and agency field instructor informs the 

Director of Field Education of the outcome by telephone and submission of the 

confirmation of assignment form if the student is accepted for placement.  The Director 

of Field Education approves the placement or refers the students to other placement 

interview 

  Students are expected to complete field practicum concurrently with course work. Block 

placements are considered only under extreme hardship circumstances. Students requesting field 

placements are expected to: 

 

1.    Complete the field placement request and personal data form, field placement assignment     

       form prior to or during the orientation meeting. 

 

2.    Provide three current resumes to help facilitate placement assignments. 

 

3.    Complete the Foundation Planning Guide the semester before field in duplicate.   

 

      4.    Complete the Advanced (Family & Children Services or Mental Health & 

                   Substance) Planning Guide the semester before field. 

 

            5.    Complete the Student Statement of Understanding upon reading the Field Manual or at the    

       end of Student Orientation. 

 

            6.    Interview with desired placement agency and inform the Faculty Liaison and Director of       

       Field Education of the outcome of the interview. 

 

7.    Complete the MSW Field Placement Assignment Form with signature of the Field             

        Instructor and submit immediately to the Field Education Office after being accepted for 

        Placement in an agency.   

 

8. Receive approval of placement from the Director of Field Education. 
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FIELD PRACTICUM REQUIRED DOCUMENTATION AND 

EVALUATIONS  

The Learning Plan    

 

The Learning Plan is a teaching and learning tool that articulates the areas of learning the 

field experience should provide.  It is a very important aspect of social work education in the field 

and is a basis for accountability.  The Learning Plan is used as a focus throughout the placement for 

agency visits and for any issues that may require additional clarification or problem solving related 

to studentôs performance or the specific tasks and assignments given to students. 

 The Learning Plan states clearly and concisely the educational content for the practicum 

experience to include:  what the student expects to learn from placement; the competencies to be 

developed; and the responsibilities and tasks to be assumed by student.  Measurement criteria are 

also included in the learning plan.  Students, in consultation with the agency field instructor, prepare 

a formal written educational plan that specifies learning objectives.  Upon completion of the 

Learning Plan, students must, submit it to the Faculty Liaison or Director of Field Education and 

maintain a copy for themselves no later than the beginning of the fifth week of field placement (see 

Appendix C). 
 

Instructions for Completion of the Learning Plan 

 

 The Learning Plan should be developed by the student and the Agency Field Instructor 

within the first four weeks of placement at the agency.  The faculty liaisons provide consultation 

in the development of the Learning Plan. 

 

1. Goals and objectives, indicators of progress and learning activities are developed that 

 reflect the learning expected and desired in field placement.  The learning activities are 

 identified according to activities available in the agency which can help the student  

 accomplish desired outcomes. 

 

2. Measurement criteria can include written material appropriate to the agency setting that is 

 reviewed by the student, Agency Field Instructor, and Faculty Liaison.  Direct  

 observation of the studentôs work is encouraged and expected.   The indicators of 

            progress can be behavior indicators and evaluative indicators which can help the student 

            accomplished desires outcomes. 
 

3.    The Learning Plan may be modified during field practicum but only with the consent and  

approval of the Agency Field Instructor and the Faculty Liaison.   
 

4.         The Learning Plan should be reviewed at least monthly by the student intern and the  

    Agency Field Instructor and progress reported on the Student Monthly Report. 
 

5. The Learning Plan provides essential information for supervision meeting between the 

student and the Agency Field Instructor.  It also provides an opportunity for the Agency   

Field Instructor to provide feedback and evaluative information based on a studentôs 

    desired goals.  It creates a basis for the student evaluation process. 
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6.      The Learning Plan should be reviewed and signed in conference with the Agency 

  Field Instructor and the student. 

Monitoring of the Field Practicum 

 

There are several ways and methods of monitoring the field practicum.  These include field 

seminar classes, agency on-site visitations, evaluative conferences, and other contacts as needed with 

students, field instructor, and faculty liaison.  Regular telephone, fax, e-mail contacts are expected to 

occur for the purpose of monitoring field placement.  The Faculty Field Liaison is expected to visit 

the agency at least twice per year and at other times if necessary.  All parties involved with field 

practicum must agree to maintain regular contact and address, in a timely manner, any issues and /or 

concerns that may occur.  When there are issues, the faculty field liaison will be responsible for 

monitoring the progress of any solutions attempts. 

 

          The Field Instructor is the primary person to monitor the performance of the student.  

Monitoring will include regularly scheduled supervisory conferences and meetings, observation of 

student work-related activities with client and organizational systems, observation of student 

interactions with other professionals, on-going review of written work required within the agency, 

oral reports and any other evaluative methods specific to the agency and appropriate to the learning 

role of the student. The Field Instructor designates a contact person to provide supervision and 

monitoring of the student when needing to be away from the agency.  

Monthly Reporting Forms 

 

 Students are expected to complete two monthly reports with their field instructors and 

provide the Monthly Statistical and the Student Field Practicum forms to the faculty field liaison 

or to the Field Education Office by the 5
th
 of each month except for August.  The Student Field 

Practicum Monthly Report must be discussed and reviewed by the field instructor during a 

supervisory conference.  After reviewing and discussion, it is signed by the field instructor or 

task supervisor. 

Documentation of Hours 

 

The first year of field practicum requires that students be in placement two days per week.  

(sixteen hours).  Students must complete 230 clock hours each semester for no less than 460 clock 

hours of agency work for the school year.   Students in an advanced placement are in placement 

three days per week and must complete 250 clock hours each semester for no less than 500 clock 

hours of agency work for the school year.  It is the responsibility of the student to complete the form 

and for the Agency Field Instructor to monitor the prescribed hours in placement.  The student is 

required to give the Faculty Liaison a copy of the form after completion of required hours for 

placement at the end of each semester (see appendix).  The Faculty Liaison and Director of Field 

Education review the Documentation of Hours Form before assigning a grade for field. 
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Field Practicum Seminar Classes 
 

The Field Practicum seminar classes are scheduled each semester and must be taken 

concurrently with field instruction.  The seminar classes allow students to engage in both classroom 

learning and practices learning during each academic semester.  Students are required to attend field 

placement seminars as scheduled, participate and complete all required assignments.  The primary 

purpose of the seminars is to provide students with the opportunity to receive training concerning 

field practicum expectations and requirements and to further develop skills, values and knowledge as 

a generalist social worker. These classes are held on the 2
nd

 and 4
th
 Tuesday of each month. 

 

Grading and Evaluation of Student Performance 
 

The formal mechanisms for evaluation of student performance are the learning plan and the 

student evaluation.  However, field instruction evaluation is an ongoing process that must be 

discussed by student and field instructor weekly.  The field instructor evaluates students in 

placement at the end of each semester.   
 

The Performance Evaluation 
  

The field instructor and the field student must prepare, discuss, sign and submit a completed 

written evaluation to the faculty field liaison pre semester.  Each semester, the student and the field 

instructor meet for an evaluation conference to discuss the student evaluation.   During the 

conference, students are provided an evaluation report and comments by the field instructor.   The 

evaluation report provides a mechanism for assessing studentôs performance and professional 

strengths and weaknesses.  After completion of the evaluative conference, the faculty field liaison 

will review the evaluation and assign a grade and forward the evaluation to the Director of Field 

Education.     A signed copy of the performance evaluation is kept on file in the field office. 
 

Grading Standards 
 

Evaluation of student performance is on a grading scale of Pass /Fail basis, I (incomplete) 

and IP (in progress).  The following grade policy refers to field practicum only (refer to FSU 

Graduate Catalog  for grade policies on academic issues).  A grade of P indicates satisfactory and F 

unsatisfactory performance.  An IP  grade is issued to students completing block placements who 

must enroll in seminar field classes the following semester.  Once course requirements are met , a 

pass or fail grade is recorded and the IP grade remains on the studentôs transcript.   

Grading Policies for Field Practicum are as following: 
 

1. A student who receives a ñFò in Field Instruction I, II, III, or IV will be administratively 
withdrawn.  A student cannot repeat Field Instruction if a grade of ñFò is received. 

 

2. A student receiving an ñIò in a Field Instruction course is not permitted to enroll in field 

practicum until the ñIò is satisfactorily removed. 
 

3. A student receiving an ñIò in a required Social Work Practice course in either 
concentration is not permitted to enroll in field practicum until the ñIò is satisfactorily 

removed.  The required courses are:  SWRK 540, 570, 574, 606, 610, 615, 620, and 625.  
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Evaluation of Field Practicum 

 

Students, field instructors, the agency, faculty liaison and the Director of Field Education all 

have an active role in the evaluation of field practicum.  Each, except the Director of Field Education 

will provide evaluations (see appendix) on the field practicum program as stated in the Field 

Practicum Manual.  The specific responsibilities of each person are outlined in the Field Practicum 

Manual under roles and responsibilities.  Satisfactory fulfillment of these responsibilities becomes 

indication of a normative field practicum experience. 

 

OTHER FIELD PRACTICUM POLICIES AND PROCEDURES  
 

Field Instruction Days, Hours and Attendance Policy 

 

In order to benefit effectively from field education, students are expected to adhere to the 

regular work hours of the field practicum agency.  The Foundation Field Practicum is two days, per 

week  on Tuesday and Wednesday (16 hours), and the Advanced Field Practicum is three days per 

week (24 hours) with  the required days for field being Tuesday, Wednesday and Thursday. Students 

must attend the field internship on the days stipulated.  Any exceptions must be approved by the 

Field Education Office in consultation with the Faculty Liaison and the Field Instructor.  The 

learning plan will document the days and the contracted number of hours in the field agency.  Once  

a field instruction schedule has been established any changes or modifications must be approved by 

the field instructor, faculty liaison and Director of Field Education in writing.  Students are to attend 

Field Practicum fort he entire semester 

Transportation Policy 

  Field students are responsible for transportation to and from the agency and for all school 

related activities.  The agency assumes the expense for all delegated activities that involve travel 

and the use of the student car for agency related travel.  Because of safety and liability issues, 

students cannot transport consumers/clients in their personal vehicles.  

Vacation and Holiday Policy 

 

Field practicum students are expected to follow the holiday and vacation schedule designated 

by Fayetteville State University.  They are not expected to complete practicum duties during these 

designated dates.  Students may elect to complete internship on the days designated as holidays in 

order to complete placement credit (clock) hours.  When a student is required to attend a special 

University activity which requires the attendance of the student, the Field Education Director will 

inform the agency (a university calendar can be obtained from the Social Work Department). 

 

Policy on Dropping the Field Practicum Course 

 

 Any student who withdraws or drops a field course following substantial performance 

problems as described by field liaison or field faculty will not be permitted to enroll in the field 

course in the following semester without special review and permission of the Director of Field 
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Education.  The usual procedure will be for students to take time off from field (at least a semester) 

to address the problems which impair their most advantageous performance such as insufficient 

knowledge or interpersonal skills, personal problems, personality or maturity factors, attendance 

problems or other problems that interfere with field as noted by the field instructor, faculty liaison  

or Field Director.   

Students must initiate a request in writing to reenter the field course.  In initiating the request 

for reentry, students will be expected to document their efforts towards growth and change which 

support  the possibility of satisfactory performance in the field.  The Director of Field Education will 

make the decision for reentry of the student to field. 

Change in Practicum Assignment and Reassignment 

 

Students who desire a change in practicum and are concerned about the inability of the 

placement agency to meet their educational needs should express their concerns to the faculty 

liaison.  Concerns of the agency in regards to the compatibility of students and the agency are to be 

communicated to the faculty liaison or the Director of Field Education.  The agency supervisor, 

faculty liaison, Director of Field Education and the student will be consulted to seek resolution to the 

concern (s).  The Director of Field Education will make the final decision regarding the request for 

change of placement.  Reassignment.  If a student is reassigned to a new agency, a new learning 

contract must be completed within the first month of placement.  A mid-semester evaluation is also 

required. 

Inadequate Field Practicum Performance 

 

The Field Practicum course is very different from other social work courses in that field 

practicum in the community involves not only educational objectives of the social work program 

for the student and faculty, but also serious professional responsibilities to consumers/clients, 

social work agencies, and the public.  When students engage clients and assume responsibilities 

for service, there are ongoing professional, educational and ethical responsibilities and 

considerations to be considered.  Also, a great deal of time and effort is spent by faculty and field 

instructors to plan and provide a good field practicum for students.  It is therefore important to 

recognize early and respond quickly to problems in performance of students.  When the 

performance of students is poorly in practicum, the service needs of consumers/clients must 

become the highest priority.  Field instructors and faculty liaison should take action to protect the 

needs of consumers/clients and ensure approach services.  Corrective and supportive services are 

provided to field students. 

Probation and Termination of a Student from Field Practicum 

 

Probation or termination of a student from field placement is a very serious matter.  The 

Social Work Department, through its appropriate channels reserves the discretionary right to place a 

student on probation or to terminate any student whose placement performance is deemed 

unsatisfactory.  If concerns and appropriate standards of professional and ethical development are 

not consistently maintained, the agency field instructor may initiate the termination of the student 
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from field placement or the faculty liaison.  The faculty liaison is expected to consult with the 

Director of Field Education and faculty advisor when considering termination of the placement.  

Reasons for termination from placement include unethical conduct and behavior on the part of the 

agency personnel or student, or concerns by the agency supervisor or other agency personnel. 

Professional conduct of the student subject to termination is defined below and in accordance with 

the NASW Code of Ethics. 

 

1. Unsatisfactory academic performance (See MSW Student Handbook). 

2. Studentôs inability to function within the agencyôs structure and rules (documentation 

of the appropriate reasons must discussed, written and forwarded to the faculty 

liaison). 

3. Violation of professional, social work ethics or unethical behavior that is 

inappropriate and detrimental to the welfare of the student internôs consumers/clients. 

4. Unsatisfactory or poor adjustment for the profession in the field instruction process.  

The problem may be in either of lack of social work knowledge, values and/or skills 

or emotional maturity appropriate for field instruction. 

5. The student, field instructor, faculty liaison, or Director of Field Education 

acknowledges that the selection of social work was inappropriate for the student. 

6. Assaultive behavior including harassment or discriminatory activities and actions, 

which threaten or harm the physical and or emotional well being of others. 

7. Conduct which occurs off campus which may indicate a lack of suitability for social 

work practice (i.e. criminal code violations). 

8. Conduct resulting in litigation or where other outside procedures are pending or have 

taken place (i.e. an internal grievance in relation to ethical practice in a human 

service agency).  For additional information on items 6, 7, and 8 refer to the MSW 

Student Handbook. 

9. The faculty liaison is the contact person for any field problem.  The student and the 

field instructor must discuss the problem with the faculty liaison.  If the problem can 

not be resolved at this level, the faculty liaison should consult with the Director of 

Field Education.  If a solution is not resolved within the agency, the decision to 

terminate is made by the agency and faculty liaison in consultation with the Director 

of Field Education in a timely manner.  The field instructor must submit a written 

summary and the reasons for termination.  The student may submit a response and 

both become part of the studentôs official record. 

 

Termination Procedures 
 

Termination procedures are outlined in the MSW Student Handbook and are as follows: 

 

 Any faculty member, including classroom instructor, director of field education, field 

instructor, field liaison, task supervisor or faculty advisor can submit in writing that the 

MSW Program Director consider terminating the student for one of the above reasons.  

 

 The MSW Program Director will submit the student termination request to the MSW 

Program Academic Committee. 
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 The MSW Program Academic Committee will initiate and coordinate consultations with 

relevant parties regarding the recommendation of student termination. The consultation 

could be a joint meeting(s) with the student, and relevant faculty, faculty advisor and/or field 

practicum personnel.  
 

 The Academic Committee will review the evidence in order to determine whether the alleged 

violation occurred and assess whether there are grounds for termination.  
 

 The Academic Committee submits in writing a recommendation to the MSW Program 

Director.  
 

 The MSW Program Director will notify the student in writing the Academic Committeeôs 
recommendation. 

 

 Any student terminated from the MSW Program may appeal. To initiate appeals, students 

must apply in writing to the Dean of College of Humanities and Social Sciences. By 

conferring with the student and MSW Program Director, the dean will seek resolution by 

mutual agreement. Failing such resolution, the dean will transmit the written appeal to the 

Dean of Graduate Studies, who will convene the Student Affairs and Appeals Committee 

consisting of the Dean of Graduate Studies as chair and five members of the graduate faculty 

appointed by the Dean of Graduate Studies. If the committee affirms the MSW Program 

Directorôs decision, the Dean of Graduate Studies will notify in writing the MSW Program 

Director, and the student. If a student is not satisfied with the decision of the Grade Appeals 

Committee, he or she may appeal to the Provost and Vice Chancellor for Academic Affairs, 

the Chancellor, and Board of Trustees, in that order.  If the Committee supports the studentôs 

appeal, it will prescribe the method by which the student will be reevaluated.  
 

 Students terminated from the MSW Program are administratively withdrawn from all course 

work.  
 

MSW Program Academic Committee Roles 
 

 The Academic Committee will review the evidence in order to determine whether the alleged 

violation occurred and assess whether there are grounds for termination.  
 

 Determine if alleged violation warrants termination from the MSW Program. 
 

 Determine the appropriate sanction for violation. 
 

 Submit in writing a recommendation to the MSW Program Director.  

Grievance and Appeal 
 

Students with grievances or appeals as a first step are encouraged to discuss their complaint  

(s) directly with the person responsible for the problem or concern.  If it is an issue in placement, the 

field placement agency supervisor and/or faculty liaison will make themselves available for 

consultation regarding the placement issue.  If the issue can not be addressed through discussion 
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with the responsible person; and if there are no methods prescribed for appeal in the applicable area 

in the University catalogs, Student Handbooks, or other official University documents, then the issue 

should be outlined in writing and submitted to the following offices in the order indicated: 

Academic Complaints: 

1. Department Chair 

2. Dean of Graduates Studies  

3. Dean of the School/College 

4. Provost and Vice Chancellor for Academic Affairs 

Non-Academic Complaints: 

1. Department of Office Director 

2. Vice Chancellor of the Division to which the Department or Office reports. 

(For further information, refer to The Graduate Catalog). 

 

Credit For Life Experiences and Prior Work Experience 

 

Abiding by CSWE Standards, the MSW program does not grant academic credit for life or 

work experience.  Only students admitted to the program may take social work courses.  Also, only 

those students who have been admitted to the program and who have completed all required 

prerequisite course work may enroll in practice courses and in the field instruction courses. 

Professional Liability Insurance for Student Internships 

 

The North Carolina Association of Insurance Agents (NCAIA) administers the general and 

professional liability policy provided by the University System of the State of North Carolina.  

Funds for damages, medical expenses defense are covered by the policy.   

Field Practicum Professional Liability Insurance is required of each student. The National 

Association of Social Workers (NASW) Insurance Trust Professional Liability Program provides 

individual student coverage and blanket coverage for the university, faculty and students.  The fee 

for students under the blanket coverage is approximately $15.00 per year.  American Professional 

Agency, Inc., is the administrator for the NASW Trust Professional Liability Program.  Students 

must have liability insurance before starting field practicum. 

Student Personal Safety Guidelines 

 

Students are expected to adhere to safety guidelines as stipulated in the placement agency 

policy manual.  It is expected that students and agencies take safety precautions in field placement 

agencies.  The agency is responsible for providing students an agency-based orientation on safety 

and infection control, which should occur during the first week of placement and according to 

agency policy and procedures concerning safety and infection control.  Students are also expected to 

follow the NASW Code of Ethics concerning safety guidelines (see Appendix for NASW safety 

guidelines). 
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Driving Clients in Personal Vehicles 
 

Students shall not transport clients in their personal cars unless the field agency secures all 

necessary insurance for such trips, or the student notifies their carrier, complies with demands made 

by their insurance carrier and receives written documentation of coverage for this kind of vehicle 

use. University Liability Insurance does not cover this practice. 

Dress Code 

 

Students are expected to comply with the dress code designated in each agencyôs policy and 

procedural manual.  Additionally, students must wear professional attire at the agency. 

 

Employment  
 

 It is recommended that students do not engage in any employment outside of their agency 

field practicum if they desire to make the most of their field instruction experience. When 

employment is essential, it is recommended that work hours are part-time and is scheduled on the 

weekend.  Work schedule must not conflict with field schedule or the seminar class. Those 

students who will or plan to continue to work while in the program must submit a plan to include 

how the students will work, attend classes, conduct research, study and appropriately participate in 

the field practicum experience. The Faculty Advisor and the Field Department will review this plan 

for discussion with the student.  
 

Early Completion of Field Practicum 
 

Students and field practicum agencies are expected to adhere to the official schedule and 

calendar for the current academic year.  Field practicum (except for a blocked placement) usually 

takes place during the first and second year from August to May for foundation and advanced 

practicum students.  Field practicum is concurrent with the field seminar courses. Students 

completing their field ñclockò hours are to continue in the practicum until the designated end date for 

the seminar courses. Any deviation from this schedule must be discussed in a timely manner with 

the faculty liaison and approved in writing by the Director of Field Education.  

Leave of Absence 
 

 A student whose academic and field placement performance is in good standing with the 

University and the MSW Program may request a leave of absence not to exceed more than one 

calendar year.  The request must be made in writing and addressed to the Chair of the Social Work 

Program.  A copy of the letter should also be sent to the Director of Field Education.  Requests for a 

Leave of Absence should specify the reason, such as a studentôs being ill, or illness of a close 

member of the family (spouse, parents, children), or family hardship.  Approval of reinstatement will 

be made by the Chair of the department on the basis of correspondence regarding the reason for the 

leave and the statement of the student of what occurred as part of his/her Statement of Intent. 
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Code of Ethics 
 

 The Department of Social Work at Fayetteville State University subscribes to the ethical 

principles and guidelines for social work practice set forth by the National Association of Social 

Workers (NASW).  Every student in the program is expected to familiarize themselves with the 

code and subscribe to the principles and guidelines of the Code of Ethics.  The Code of Ethics 

can be located in the appendices. 

 

Confidentiality Guidelines 

 

  The MSW program, faculty, staff, and students affiliated with the program must adhere to 

the privacy and confidentiality established by the National Association of Social Workers Code of 

Ethics.  Failure to do so may result in dismissal from the program. The NASW guidelines on 

confidentiality are stated in the Code of Ethics (see Appendix T, section 1.07) for complete 

guidelines.  

 The Code of Ethics can be retrieved from http://www.socialworkers.org/pubs/code/code/asp 

 

ADDITIONAL POLICIES AND PROCEDURES  

Sexual Harassment 

 

 The Sexual Harassment polices and procedures of Fayetteville State University may be 

located at www.uncfsu.edu/humres/sexharassmentpolicy.htm.  If sexual harassment is an issue and 

occurs in the field agency, it should promptly be reported to the agency, the Faculty Field Liaison 

and the Director of Field Education.  It should be handled according to the policies of the field 

agency (refer to appendices for the complete policy concerning sexual harassment). 

University Policy on Affirmative Action  

 

Fayetteville State University is committed to equality of educational opportunity and does 

not discriminate against applicants, students, or employees based on race, color, national origin, 

religion, gender, age, or disability.  Moreover Fayetteville State University values diversity and 

actively seeks to recruit talented students, faculty, and staff from diverse backgrounds (refer to 

appendices for complete policy on Affirmation Action). 

Americans with Disabilities Act Section 504 of the Rehabilitation Act Complaint 

Procedures 

 

Section 504 of the Rehabilitation Act of 1973 prohibits discrimination on the basis of 

physical or mental handicap by programs receiving federal assistance. Section 504 focuses on 

program accessibility, academic accommodations, and integrated settings. Title II of the Americans 

With Disabilities ïAct prohibits discrimination based on disability in all programs, activities, and 

services of State and local governments. 

http://www.socialworkers.org/pubs/code/code/asp
http://www.uncfsu.edu/humres/sexharassmentpolicy.htm
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As an institution that receives federal assistance from the U. S. Department of Education and 

as a constituent institution of the University of North Carolina (a state agency), Fayetteville State 

University must comply with the laws and regulations pertaining to Section 504 and ADA. 

 

It is the policy of FSU that no qualified individual with a disability will be excluded, by 

reason of such disability, from the participation in or be denied the benefits of the services, 

programs, or activities offered by FSU or be subjected to discrimination. 

 

Additionally, FSU does not discriminate against a qualified individual with a disability, in 

regard to job application procedures, the hiring, advancement, discharge of employees, employee 

compensation, job training, or any other term, condition, and privileges of employment.  These 

procedures were established to provide an individual with the means to file a complaint if the 

individual believes that he or she has been discriminated against based on disability.  A student, 

employee, applicant or member of the public who wishes to file a complaint regarding the 

Universityôs compliance with ADA/Section 504 must file such a complaint with the Director for the 

Center for Personal Development, Fayetteville State University, Fayetteville, NC 28301. 
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FAYETTEVIL LE STATE UNIVERSITY  

DEPARTMENT OF SOCIAL WORK  

AGENCY DATABASE AND PLANNING INFORMATION FORM  

MASTER OF SOCIAL WORK FIELD PLACEMENT  

  

1200 Murchison Road        Phone: (910) 672-1210 

Fayetteville, NC  28301-4298                                                    Fax:     (910) 672-1755 

 

The Department of Social Work, MSW Program, is seeking information to include in a database for 

graduate field placements.  The information requested will be made available for students and 

faculty.  It is the programôs intent to assist students in understanding basic agency information as 

they consider placement sites.   To assist in our efforts to give students an initial understanding of the 

agencies willing to accept graduate social work students, please fill out this form. 

 

1.  Name of agency/organization:          

2.  Address of agency:           

  City:     State    Zip Code   County   

3.  Name of Agency Director:           

4.  Who is the agency representative that FSU faculty should contact regarding establishing    

       field placements at the agency: 

  Name:             

  Title:              

  Phone:           Fax:       

  E-mail address:           

 Web address:            

5. The Agency Field Instructor is the title given to the person who is responsible for              

supervising the graduate student at the agency. 

         Name of Agency Field Instructor:        

             Professional Degree(s):  BSW ____ MSW ____MA  _____Ph.D.    Other 

             Major field of study:           

  Credentials/Licenses:   LCSW  CMSW   ACSW   Other 

6. Agency person Director of Field Education should contact regarding placement of a     

 student at the agency: 

           Name:        Phone:      

           E-mail:      Fax:       
     Name of agency person the student(s) should contact to arrange an interview    

     for possible placement at the agency:  Same as above: ____Yes    ____No 

             If not the same as above, then please complete the following: 

     Name:______________________________   Phone: ______________________ 

7. Approximately how many people does your agency/organization employ? _______ 

8. What are your business hours? ___________________________________ 

 Are students likely to be assigned evening work? ____Yes ___Occasionally  ___No 

 Are students likely to be assigned weekend work? ___ Yes ___Occasionally  ___No 

  9.    Do you have a policy on sexual harassment? ____ Yes     _____No 

10.    Do you provide safety training for students?  ____ Yes    _____No 
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11.   Is your agency accessible to persons with physical disabilities?  ____Yes   ____No 

12.   Practice Area:  

  Please check all that apply. 

    Aging/Gerontology              Developmental Disabilities             Public Health 

    Alcohol/Substance Abuse           Family Services              Rehabilitation  

    Child/Public Welfare                  Health and/or Mental Health                School Social                

                                                                                                                             Work 

    Community Planning              Management                                         Social Policy and          

                                                                                                                             Advocacy 

    Corrections/Criminal Justice       Military                            Other     

 

Agency Description {If you prefer, feel free to attach a typed page with the information 

requested} 

As a way to introduce students to your agency/organization, please provide a brief description 

addressing any of the following (or other information you deem appropriate): 

 Mission statement 

 Years of service to the community 

 Possible student learning opportunities 

 Population(s) served 

 

If you have a current agency brochure that includes the mission statement, please attach to this 

form. 

             

             

             

             

             

             

             

              

 

13.         Client Group Descriptions 

Please check any categories, which apply: 

                        AGES                   PRIMARY FOCUS OF INTERVENTION  

     Infants     Individuals 

      Preschool Children   Couples 

                 Elementary School Children  Families (as a unit) 

                 Adolescents               Groups 

                 Young Adults (18-25)   Organizations 

                 Middle Aged Adults                     Communities 

                 Elderly (65 and older)                   Legislation 

 Other      

 

 



     

 

 

50 

 

 

14. Client Demographic Information 
 

 % Females  % Low income                                 % White 

  % Males   % Rural residents                            % African American 

     % Urban residents                           % Hispanic American        

     % Military residents                        % Asian American       

                         % Native American   

                                                 % Other 
 

15.  Do you provide stipends for students?    Yes      No 

 DATE:  / /  

 

ALL FIELD INSTRUCTORS MUST FILL OUT THIS FORM  

PART 2:  FIELD INSTRUCTOR INFORMAT ION FORM  

(Please Print or Type) 

Field Instructor Information  

 

Name:               

Job Title:              

Agency Name:            

Program Name:             

Email:       Phone:     Fax:      

Address:              

City:      State:      Zip Code:    

Years with this agency:      Time in this position:      

Check the method(s) that you are best prepared to provide instruction in: 

   Direct Practice    Community Planning     Social Policy and Advocacy 
   Community Organization     Evaluation                   Human Service Management 

Previous Experience Instructing Students 

     Name of Institution                                         Year                Practice Methods or Content Area 

 

                                      

 

                                    

Please attach current resume. 

 

Please mail or fax this form to the Department of Social Work, Director of Field Education at 

Fayetteville State University, 1200 Murchison Road, Lauretta Taylor Building, Fax (910) 672-

1755, ATTN: Ms. Densie D. Lucas, Fayetteville, NC  28301-4298. We appreciate all that you do 

for the Social Work Field Program experience. 

 
Thank you for supporting our Field Education Program
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 FAYETTEVILLE STATE UNIVERSITY  

OFF CAMPUS-MASTER OF SOCIAL WOR K PROGRAM  

AGENCY DATABASE AND PLANNING INFORMATION FORM  

FIELD PLACEMENT  
  

Soldier & Family Support Branch, AMEDDC&S             Phone:  (210) 221-1658      

Fort Sam Houston, TX  78234                                                Fax:     (210) 221-1638      

 

The U.S. ArmyïFayetteville State University MSW Program, is seeking information to include in a 

database for graduate field placements.  The information requested will be made available for 

students and faculty.  It is the programôs intent to assist students in understanding basic agency 

information as they consider placement sites.   To  assist in our efforts to give students an initial 

understanding of the agencies willing to accept graduate social work students, please fill out this 

form. 

 

1. Name of agency/organization:            

2. Address of agency:            

            City:     State    Zip Code   County    

3. Name of Agency Director :            

4. Who is the agency representative that FSU faculty should contact regarding establishing 

field placements at the agency: 

  Name:              

  Title:               

  Phone:           Fax:        

  E-mail address:             

 Web address:             

5. The Agency Field Instructor is the title given to the person who is responsible for               

supervising the graduate student at the agency. 

            Name of Agency Field Instructor:          

      Professional Degree(s):  BSW ____ MSW ____MA  _____Ph.D.      Other 

      Major field of study:            

      Credentials/Licenses:    LCSW  CMSW   ACSW   Other 

6. Agency person Director of Field Education should contact regarding placement of a     

      student at the agency: 

a. Name:        Phone:       

b. E-mail:      Fax:        
      Name of agency person the student(s) should contact to arrange an interview    

for possible placement at the agency:  Same as above: ____Yes    ____No 

      If not the same as above, then please complete the following: 

Name:______________________________   Phone: _____________________   

7. Approximately how many people does your agency/organization employ? _______   

8. What are your business hours? ___________________________________ 

      Are students likely to be assigned evening work? ____Yes ___Occasionally  ___No 

      Are students likely to be assigned weekend work? ___ Yes ___Occasionally  ___No 

9. Do you have a policy on sexual harassment? ____ Yes     _____No 
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10. Do you provide safety training for students?  ____ Yes    _____No 

11. Is your agency accessible to persons with physical disabilities?  ____Yes   ____No 

12. Practice Area:  

  Please check all that apply  

 

    Aging/Gerontology           Developmental Disabilities        Public Health 

    Alcohol/Substance Abuse        Family Services              Rehabilitation  

    Child/Public Welfare               Health and/or Mental Health      School Social 

    Community Planning           Management                               Social Policy and                       

                                                                                                                 Advocacy 

    Corrections/Criminal Justice   Military                            Other     

 

Agency Description {If you prefer, feel free to attach a typed page with the information 

requested} 

As a way to introduce students to your agency/organization, please provide a brief description 

addressing any of the following (or other information you deem appropriate): 

 Mission statement 

 Years of service to the community 

 Possible student learning opportunities 

 Population(s) served 

 

If you have a current agency brochure that includes the mission statement, please attach to this 

form. 

             

             

              

 

13.  Client Group Descriptions 

Please check any categories, which apply: 

 

                        AGES                   PRIMARY FOCUS OF INTERVENTION  

   Infants           Individuals 

   Preschool Children                     Couples 

              Elementary School Children        Families (as a unit) 

              Adolescents                                 Groups 

              Young Adults (18-25)         Organizations 

              Middle Aged Adults                              Communities 

              Elderly (65 and older)                            Legislation 

       Other      
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14.  Client Demographic Information 

 

 % Females  % Low income                                 % White 

  % Males   % Rural residents                            % African American 

     % Urban residents                           % Hispanic American        

     % Military residents                        % Asian American       

                         %  Native American  

                                                  % Other 

 

15.  Do you provide stipends for students?    Yes      No 

 DATE:  / /  
 

ALL FIELD INSTRUCTORS MUST FILL OUT THIS FORM  

PART 2:  FIELD INSTRUCTOR INFORMATION FORM 

(Please Print or Type) 

Field Instructor Information  

 

Name:              

Job Title:             

Agency Name:           

Program Name:            

Email:       Phone:     Fax:     

Address:             

City:      State:      Zip Code:   

Years with this agency:      Time in this position:     

Check the method(s) that you are best prepared to provide instruction in: 

   Direct Practice        Community Planning      Social Policy and Advocacy 

   Community Organization         Evaluation                    Human Service Management 

 

Previous Experience Instructing Students 

 

     Name of Institution                                                    Year                                 Practice 

Methods or Content Area 

                                      

 

                                     

 

Please attach current resume. 

Please mail or fax this form to the Coordinator of Field Education at Fayetteville State 

University, Off Campus- Master of Social Work Program, Soldier & Family Support Branch, 

AMEDD C&S, Fort Sam Houston, TX  78234, Fax (210) 221-6354, ATTN: Dr. Dexter 

Freeman, Phone (210) 221-6158.  

We appreciate all that you do for the Social Work Field Program experience. 

 

Thank you for supporting our Field Education Program. 
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Appendix B: Memorandum of Agreement 

 

 

 

 



   

FAYETTEVILLE STATE UNIVERSITY  

COLLEGE OF ARTS & SCIENCES  

MASTER OF SOCIAL WORK PROGRAM  

MEMORANDUM OF AGREEMENT BETWEEN  

FAYETTEVILLE STATE UNIVERSITY  

AND 
 

 (Please type the placement agency) 

 

THIS AGREEMENT, made and entered into this the _____ day of _________ 200_, by and between 

_______________, (hereinafter referred to as ñAgencyò), and the Fayetteville State University 

Department of Social Work, Fayetteville, North Carolina 28301 (hereinafter referred to as 

University); 

WITNESSETH 
 

THAT WHEREAS, the University desires to enter into an agreement with Agency that would 

allow Agency to provide field instruction for social work graduate students of the University; 

 

WHEREAS, the Agency has agreed to be a cooperating and approved agency setting for field 

instruction in the Universityôs program for graduate social work education; 

 

WHEREAS, the parties hereto desire to reduce the terms of this agreement to writing; 

 

NOW, THEREFORE, for and in consideration of the mutual promises to each other, as hereinafter 

set forth, the parties hereto do mutually agree as follows: 

A. CONTRACT TERM  
 

This Agreement shall commence on   August 1,    20  .  The initial term of this 

Agreement shall end on August     31,     20   .  This Agreement shall automatically 

renew for a three-year term, unless terminated sooner by either or both parties. 

 

B. UNIVERSITY RESPONSIBILITIES  

The University agrees to the following: 

1. To consider the assessment and recommendations of the Agency in matters 

concerning the field instruction program; 

 

2. To work with the director of the Agency or his/her designee in formulating overall 

policy and arrangements for the field instruction learning experiences for students; 

 

3.   To provide instructional assistance and guidelines to students in the preparation of 

the learning contract to include student educational objectives and field learning 

experiences; 
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4.   To assume responsibility for the overall administration and coordination of the field  

      instruction program, including decisions concerning the progress and performance of 

the student intern, such as grades, credits, and field instruction hours performed at the 

Agency; 

 

5.   To assume responsibility for the general supervision and evaluation of the studentsô   

 activities; 

 

6.   To assume responsibility for the selection and assignment of student(s) to be placed   

in the Agency and to accept the Agencyôs judgment as to the final acceptance of the  

student; 

 

7. To provide written information concerning student(s) selected for placement in the     

            Agency and all final decisions regarding placement; 

 

8. To provide consultation to the field instructor(s), Agency, and other appropriate 

employees of the Agency regarding the general direction, the educational curriculum 

and the development of the field instruction program; 

 

9. To ensure that students have professional student liability insurance coverage; 

 

10. To provide a designated member of the Social Work Departmentôs faculty to serve as 

faculty liaison to the Agency in regards to matters pertaining to field instruction.  The 

Faculty Liaison will: 

 

a. Serve as the standard liaison between the University and the Agency,   

         including appropriate interaction with Director of Field Education;                

                                               

b. Make periodic visits to the Agency for assessment of the Placement,             

to review student progress and to consult with the field instructor on 

learning experiences, patterns, and/or concerns; 

 

c. Consult with the field instructor upon request; and, 

 

d. If necessary, communicate with the field instructor regarding 

knowledge of social work educational program of the University and    

            pertinent information about the progress of the student(s) in other  

            areas of the curriculum. 

 

                                               11.  To provide training development for Field Instructors and other                  

appropriate staff members through orientation, meetings, workshops, seminars,          

training programs and/or institutes. 
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C. AGENCY RESPONSIBILITIES  

                  The Agency agrees to the following: 

 

1. To accept students for placement in the Agency.  The Agency and the field education 

director will negotiate the number of students placed yearly. 

2. To accept assignment of students regardless of age, sex, race, religious    

belief, national origin, disability. 

 

3. To provide the University with a description of the Agencyôs function and   

purpose of field placement, including the anticipated learning opportunities that 

would help students and the University match students to the placements. 

 

4. To provide the opportunity for students to participate in the overall program and 

activities of the agency in regards to educational needs, preparation and practice 

competency. 

 

5. To accept and help to implement the Universityôs objective to provide field 
instruction so that opportunities to reinforce learning from all areas of the Social 

Work curriculum, including practice intervention with  

            persons from diverse backgrounds can be achieved. 

 

6. To ensure that student(s) receive supervision from field instructors, subject  

to the approval of the University. 

 

7. To assure that each field instructor has adequate time allocated within the 

work assignments and schedule to: 
 

a. Meet the educational and learning needs of the student(s), including                     

an orientation to the Agency and its policies, procedures and services, 

development of a multiplicity of learning opportunities, and prepare for weekly 

conferences with students; 
 

b. Meet periodically with the faculty liaison to discuss field learning opportunities 

and student performance; 

c. Attend appropriate university-sponsored training programs and meetings; 

d. Monitor student performance and complete all reports and evaluations required 

by the University; and,  

e. Adhere to and follow procedures outlined in the field instruction manual.  

8.  To afford opportunities for planned contacts of students with other Agency   

 professionals, in addition to the field instructor(s), for appropriate learning           

       opportunities; 
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9. To provide use of agency facilities by students during the period of placement which 

is in line with other agency employees or agency policy and will include, but not be 

limited to: 

 

a. Adequate space and equipment, to include a desk for a student(s)  

sufficient for privacy in carrying out his/her field placement duties; 

b. Access and use of a telephone, computer and other appropriate  

Equipment necessary for the completion of duties and responsibilities during 

field placement; 

c. Clerical assistance and service for records and reports which the  

                        Student is expected to prepare for the agency; and 

d. Access to records of clients and Agency that are appropriate for the learning  

experience of students. 

 

10. To provide reimbursement, if permitted by agency policy, for approved  

and appropriate travel required of students and adequate parking for student autos 

during placement periods; 

 

11. To provide agency-based orientation, early in the field placement, regarding policy 

and procedures to include confidentiality and HIPPA standards, safety and infection 

control and instruction in taking safety precautions and, 

 

12. To provide access to first aid and emergency health care for students,  

such is required, at the studentôs expense. 

 

D.  MISCELLANEOUS    

     1.   Independent Contractor Status.   The parties acknowledge that AGENCY is an 

independent contractor engaged to provide field instruction and supervision by 

AGENCY under the direction of AGENCY management.  Nothing in this Agreement 

is intended nor shall it be construed to create an agency relationship, an 

employer/employee relationship, or a joint venture relationship between the parties 

 

2.  Assignment and Subcontracting.  AGENCY shall not assign this Agreement 

without the express written consent of UNIVERSITY which consent shall not be 

unreasonably withheld.  Any such assignment or subcontract shall include the 

obligations contained in this Agreement.  Any assignment or subcontract shall not 

relieve AGENCY of its independent obligation to provide the services and be bound 

by the requirements of this Agreement. 
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      3.    Notice.  Unless otherwise provided herein, all notices or other communications          

required or permitted to be given under this Agreement shall be in writing and shall   

be deemed to have been duly given if delivered personally in hand or sent by              

certified mail, return receipt requested, postage prepaid, and addressed to the  an        

 appropriate party(s) at the following address or to any other person at any other         

 address as may be designated in writing by the parties: 

  

 

                               UNIVERSITY:  

 

   Fayetteville State University     

   1200 Murchison Road      

   Fayetteville, North Carolina  28301-4298   

           

 

   AGENCY:  

           

           

           

           

 

 Notices shall be effective upon receipt regardless of the form used.  

 

4. Entire Agreement.  This Agreement constitutes the entire agreement of the 

parties and is intended as a complete and exclusive statement of the promises, 

representations, negotiations, discussions and agreements that have been made in 

connection with the subject matter hereof.  No modifications or amendment to 

this Agreement shall be binding upon the parties unless the same is in writing and 

signed by the respective parties hereto.  All prior negotiations, agreements and 

understandings with respect to the subject matter of this Agreement are 

superseded hereby. 

 

5. Amendment.  This Agreement may be amended or revised only in writing and 

signed by all parties. 

 

6. Severability.  In the event any provision of this Agreement is held to be 

unenforceable for any reason, the unenforceability thereof shall not affect the 

remainder of the Agreement which shall remain in full force and effect and 

enforceable in accordance with its terms. 

 

7. Governing Law.  This Agreement and the rights and obligations of the parties hereto 

shall be governed by, and construed according to, the laws of North Carolina. 
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IN WITNESS THEREOF, the parties have executed this agreement in duplicate originals, one of 

which is retained by each of the parties, effective the day and year first above written. 

  

 

  UNIVERSITY                                 AGENCY 

 

___________________________               ____________________________ 

Provost & Vice Chancellor for                                     Printed Name 

Academic Affairs (Print)                                          

__________________________                   ____________________________                

                                                                                         

Signature                          Signature                                                      

                                 

                                                                              

Date         Title 

 

             

Chair, Department of Social Work                Date   

(Print) 

       

Signature 

      

Date 

   

      

Ms Densie D. Lucas MSW, LCSW 

Director of Social Work Field Education 

 

      

Signature 

 

      

Date 
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FAYETTEVILLE STATE UNIVERSITY  

OFF CAMPUS-MASTER OF SOCIAL WOR K PROGRAM  

SOLDIER & FAMILY SUP PORT BRANCH 

ARMY MEDICAL DEPARTM ENT CENTER & SCHOOL OF SOCIAL WORK  

FORT SAM HOUSTON, TEXAS  78234 

 

 

MEMORANDUM OF AGREEMENT BETWEEN  

FAYETTEVILL E STATE UNIVERSITY  

AND 

. 

   (Please type the placement agency) 

 

THIS AGREEMENT, made and entered into this the day of    20 , by 

and between   _, (hereinafter referred to as ñAgencyò), and the U.S. Army - Fayetteville 

State University Master of Social Work Program, AMEDDC&S, Fort Sam Houston, TX 78234 

(hereinafter referred to as University); 

WITNESSETH 

 

THAT WHEREAS, the AMEDDC&S desires to enter into an agreement with Agency that would 

allow Agency to provide field instruction for social work graduate students of the U.S. Army - 

Fayetteville State University Master of Social Work Program, AMEDDC&S; 

 

WHEREAS, the Agency has agreed to be a cooperating and approved agency setting for field 

instruction in the U.S. Army - Fayetteville State University Master of Social Work Program, 

AMEDDC&Sô program for graduate social work education; 

 

WHEREAS, the parties hereto desire to reduce the terms of this agreement to writing; 

 

NOW, THEREFORE, for and in consideration of the mutual promises to each other, as 

hereinafter set forth, the parties hereto do mutually agree as follows: 

 

A. CONTRACT TERM  
 

This Agreement shall commence on       .  The initial term of this 

Agreement shall end on      .  This Agreement shall automatically renew for 

a three-year term, unless terminated sooner by either or both parties. 

 

 

B.  FAYETTEVILLE STATE UNIVERSITY OFF CAMPUS- MASTER OF 

 SOCIAL WORK PROGRAM  

 

The Fayetteville State University Off Campus-Master of Social Work Program, 

AMEDDC&S agrees to the following: 
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1. To consider the assessment and recommendations of the Agency in matters 

concerning the field instruction program; 

 

2. To work with the director of the Agency or his/her designee in formulating 

overall policy and arrangements for the field instruction learning experiences for 

students; 

 

3.  To provide instructional assistance and guidelines to students in the preparation of 

the learning contract to include student educational objectives and field learning 

experiences; 

 

4.  To assume responsibility for the overall administration and coordination of the 

field instruction program, including decisions concerning the progress and 

performance of the student intern, such as grades, credits, and field instruction 

hours performed at the Agency; 

 

5.   To assume responsibility for the general supervision and evaluation of the      

      studentsô activities; 

 

6.  To assume responsibility for the selection and assignment of student(s) to be 

placed   in the Agency and to accept the Agencyôs judgment as to the final 

acceptance of the student; 

 

        7. To provide written information concerning student(s) selected for placement in   

                        the Agency and all final decisions regarding placement; 

 

8. To provide consultation to the field instructor(s), Agency, and other appropriate 

employees of the Agency regarding the general direction, the educational 

curriculum and the development of the field instruction program; 

 

9. To ensure that students have professional student liability insurance coverage; 

 

10. To provide a designated member of the Fayetteville State University Off Campus-

Master of Social Work Program, AMEDDC&Sô faculty to serve as faculty liaison 

to the Agency in regards to matters pertaining to field instruction.  The Faculty 

Liaison will: 

 

a. Serve as the standard liaison between the Fayetteville State University Off     

      Campus-Master of Social Work Program, AMEDDC&S and the Agency,     

       including appropriate interaction with Coordinator of Field Education;   

                                                             

b.  Make periodic visits to the Agency for assessment of the Placement,               

 to review student progress and to consult with the field instructor on learning 

 experiences, patterns, and/or concerns; 
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   c.    Consult with the field instructor upon request; and, 

 

   d.    If necessary, communicate with the field instructor regarding 

       knowledge of social work educational program of the Fayetteville State    

       University Off-Campus Master of Social Work Program, AMEDDC&S and   

       pertinent information about the progress of the  student(s) in other areas of     

       the curriculum. 
 

                                                 11.  To provide training development for Field Instructors and other                  

appropriate staff members through orientation, meetings, workshops, seminars,  

 training programs and/or institutes. 

 

C. AGENCY RESPONSIBILITIES  

                  The Agency agrees to the following: 

 

1. To accept students for placement in the Agency.  The Agency and the field education 

director will negotiate the number of students placed yearly. 

 

2. To accept assignment of students regardless of age, sex, race, religious belief, national 

origin, or disability. 

 

3. To provide the Fayetteville State University Off Campus-Master of Social Work 

Program, AMEDDC&S with a description of the Agencyôs function and purpose of field 

placement, including the anticipated learning opportunities that would help students and 

the Fayetteville State University Off Campus-Master of Social Work Program, 

AMEDDC&S match students to the placements. 

 

4. To provide the opportunity for students to participate in the overall program and activities 

of the agency in regards to educational needs, preparation and practice competency       

       

5. To accept and help implement the Universityôs objective by providing field instruction 

that reinforces learning from all areas of the Social Work curriculum, including practice 

intervention with persons from diverse backgrounds.        

                            

6.   To ensure that student(s) receive supervision from field instructors, subject  to the 

approval of the Fayetteville State University Off Campus-Master of Social Work 

Program, AMEDDC&S. 

 

7.  To assure that each field instructor has adequate time allocated within the work 

assignments and schedule to: 

 

a.  Meet the educational and learning needs of the student(s), including an 

orientation to the Agency and its policies, procedures and services, 

development of a multiplicity of learning opportunities, and prepare for weekly 

conferences with students; 
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b.  Meet periodically with the faculty liaison to discuss field learning 

opportunities and student performance; 

 

c.  Attend appropriate university-sponsored training programs and meetings; 

 

d.  Monitor student performance and complete all reports and evaluations required 

by the University; and,  

 

e.  Adhere to and follow procedures outlined in the field instruction manual.  

 

      8.  To afford opportunities for planned contacts of students with other Agency   

      professionals, in addition to the field instructor(s), for appropriate learning           

      opportunities; 

  

   9.  To provide use of agency facilities by students during the period of placement which is in  

        line with other agency employees or agency policy and will include, but not be limited to: 

 

a. Adequate space and equipment, to include a desk for a student(s)  

b. sufficient for privacy in carrying out his/her field placement duties; 

c. Access and use of a telephone, computer and other appropriate  

d. Equipment necessary for the completion of duties and responsibilities during field 

placement; 

e. Clerical assistance and service for records and reports which the  

f. Student is expected to prepare for the agency; and 

g. Access to records of clients and Agency that are appropriate for the learning 

experience of students. 

 

     10.  To provide reimbursement, if permitted by agency policy, for approved and appropriate   

            travel required of students and adequate parking for student autos during placement    

            periods; 

 

         11.  To provide agency-based orientation, early in the field placement, regarding policy and   

                procedures to include confidentiality and HIPPA standards, safety and infection control    

                and instruction in taking safety precautions and, 

 

     12.  To provide access to first aid and emergency health care for students,  

      such be required, at the studentôs expense. 
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D.  MISCELLANEOUS   

      1.    Independent Contractor Status.   The parties acknowledge that AGENCY is an 

independent contractor engaged to provide field instruction and supervision by AGENCY 

under the direction of AGENCY management.  Nothing in this Agreement is intended nor 

shall it be construed to create an agency relationship, an employer/employee relationship, or 

a joint venture relationship between the parties. 

 

          2.   Assignment and Subcontracting.  AGENCY shall not assign this Agreement 

without the express written consent of Fayetteville State University Off Campus-Master of 

Social Work Program, AMEDDC&S which consent shall not be unreasonably withheld.  

Any such assignment or subcontract shall include the obligations contained in this 

Agreement.  Any assignment or subcontract shall not  relieve AGENCY of its independent 

obligation to provide the services and be bound  by the requirements of this Agreement.        

  

        3.    Notice.  Unless otherwise provided herein, all notices or other communications  

required or permitted to be given under this Agreement shall be in writing and shall be 

deemed to have been duly given if delivered personally in hand or sent by  certified mail, 

return receipt requested, postage prepaid, and addressed to the  appropriate party(s) at the 

following address or to any other person at any other address as may be designated in 

writing by the parties: 

  

                               Fayetteville State University Off-Campus 

                               Master of Social Work Program 

                               AMEDD Center & School 

             Fort Sam Houston, Texas 78234 

    

   AGENCY:  

           

           

           

           

 

 Notices shall be effective upon receipt regardless of the form used 

 

4. Entire Agreement.  This Agreement constitutes the entire agreement of the 

parties and is intended as a complete and exclusive statement of the promises, 

representations, negotiations, discussions and agreements that have been made in 

connection with the subject matter hereof.  No modifications or amendment to 

this Agreement shall be binding upon the parties unless the same is in writing and 

signed by the respective parties hereto.  All prior negotiations, agreements and 

understandings with respect to the subject matter of this Agreement are 

superseded hereby. 
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5. Amendment.  This Agreement may be amended or revised only in writing and 

signed by all parties. 

 

6. Severability.  In the event any provision of this Agreement is held to be 

unenforceable for any reason, the unenforceability thereof shall not affect the 

remainder of the Agreement which shall remain in full force and effect and 

enforceable in accordance with its terms. 

 

7. Governing Law.  This Agreement and the rights and obligations of the parties 

hereto shall be governed by, and construed according to, the laws of North 

Carolina 

 

IN WITNESS THEREOF, the parties have executed this agreement in duplicate originals, one of 

which is retained by each of the parties, effective the day and year first above written. 

  

 UNIVERSITY                                 AGENCY 

 

___________________________               ____________________________ 

Provost & Vice Chancellor for                                    Printed Name 

Academic Affairs  (Print)                                           

__________________________                   ____________________________                

                                                                                         

Signature                         Signature                                                       

                                

                                                                            

Date        Title 

             

Chair, Department of Social Work               Date   

(Print) 

       

Signature 

      

Date 

   

      

Ms. Densie D. Lucas, MSW, LCSW 

Director of Social Work Field Education 

 

      

Signature 

 

      

Date 
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Fayetteville State University  

Department of Social Work 

MSW Learning Plan 

 

Studentôs Name:             

 

Date:                

 

Agency:              

 

Agency Field Instructor:            

 

FSU Faculty Liaison:             

 

Studentôs Concentration Area:            

                  

Placement: ______Foundation                                                    _____Advanced Practice 

                           Clock Hours Required: 460                                       Clock Hours Required: 500 

                                  2 Days a Week                                                          3 Days a Week 

 

Placement Type:  _____Concurrent with Classes    Placement Type:  _____Block Placement 

 

Period Covered by Learning Plan:  From ___________________    to _____________________ 

                                                                                                     

                    

Student Status:  ______ 1
st
 Year   _____ 2

nd
 Year               _____ Advanced Standing             

        

 

I.  Orientation to the Agency 

 

       Please describe the orientation activities designed for the student. 
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II.   Agency Education Structure 

     

a. Assignments:  Please describe the type of assignments the student will receive (group work, 

individual cases, family work, community work, administrative tasks, agency projects, etc.). 

       

                                  

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

 

b. Written work:  Please describe the type of written work the student will                

complete during placement (social histories, case notes, progress reports, required 

documentation, treatment plans, discharge report, budget report, report to agency 

director or board members, grant writing, annual agency report, meeting agendas & 

minutes, etc.) 

 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

  

c.      Hours & Days at Agency:           

d.     Weekly Day  & Time of Supervision with Agency Instructor:      

e.      Agenda for Supervision:  Describe how the agenda for supervision will be  

         set and who takes responsibility for this:         

              

f.      If the designate Agency Instructor is absent, emergency consultation  

        and supervision will be provided by:        

g.     Estimated Ending Date of Placement:         
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III .   Learning Goals and Objectives 

 

This section addresses what the student hopes to learn from the practicum, the competencies 

to be developed, the responsibilities the student assumes, the tasks to complete, and the time 

frame in which this all takes place. 

 

Goal A:             

              

 

Objectives: 

1.               

              

 

2.               

              

 

3.               

              

 

Indicators of Progress: 

      1.                 

                     

      

      2.                

                     

 

      3.                

                    

 

     Learning Activities: 

 

 1.                

               

 

 2.               

              

 

 3.                

                 

 

Estimated time frame for achieving goal and objectives:       

Goal B:   
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Objectives: 

        1.                  

                         

 

  2.               

                                                                                                                                                

                             

  3.              

              

 

Indicators of Progress: 

      1.              

                  

  

2.               

                   

 

3.               

                  

 

Learning Activities: 

 1.               

                       

 

     2.               

                

 

 3.              

              

 

Estimated time frame for achieving goal and objectives:      

     

     Goal C:             

             

   

Objectives: 

1.               

              

 

      2.              

                  

 

           3.               
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 Indicators of Progress: 

 

            1.               

                         

 

2.              

             

 

3.              

             

 

Learning Activities: 

 

1.              

             

 

2.              

             

 

3.              

             

 

Estimated time frame for achieving goal and objectives:       

 

 Goal D:           

             

 

Objectives: 

1.              

             

 

2.              

             

 

3.               

             

 

Indicators of Progress: 

 

1.              
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2.              

             

 

3.              

             

 

Learning Activities: 

 

           1.               

                         

 

           2.               

                         

 

           3.              

              

 

Estimated time frame for achieving goal and objectives:     

 

IV.     Signatures 

 

                                            

Student        Date 

 

                     

Agency Field Instructor      Date 

 

 

                     

FSU Faculty Liaison                  Date 

 

 

 

 

Mailing address: 

Director of Field Education 

Fayetteville State University 

Department of Social Work 

1200 Murchison Road 

Fayetteville, North Carolina 28301 

Phone: (910)672-1210 Fax: (910)672-1755 
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Fayetteville State University Off-Campus 

Master of Social Work Program 

AMEDD Center & School 

Fort Sam Houston, Texas 78234 

              MSW Learning Plan 

 

Studentôs Name:             

 

Date:                

 

Agency:              

 

Agency Field Instructor:            

 

FSU Faculty Liaison:             

 

Studentôs Concentration Area:            

                  

Placement: ______Foundation                                                    _____Advanced Practice 

                           Clock Hours Required: 460                                       Clock Hours Required: 500 

                                  2 Days a Week                                                          3 Days a Week 

 

Placement Type:  _____Concurrent with Classes    Placement Type:  _____Block Placement 

 

Period Covered by Learning Plan:  From ___________________    to _____________________ 

                                                                                                     

                    

Student Status:  ______ 1
st
 Year   _____ 2

nd
 Year               _____ Advanced Standing             

        

 

I.   Orientation to the Agency 

 

       Please describe the orientation activities designed for the student. 
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II.   Agency Education Structure 

     

a.  Assignments:  Please describe the type of assignments the student will receive (group work, 

individual cases, family work, community work, administrative tasks, agency projects, etc.).      

  

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

 

b. Written work:  Please describe the type of written work the student will                

complete during placement (social histories, case notes, progress reports, required 

documentation, treatment plans, discharge report, budget report, report to agency director or 

board members, grant writing, annual agency report, meeting agendas & minutes, etc.) 

 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

__________________________________________________________________________  

c.  Hours & Days at Agency:           

d. Weekly Day  & Time of Supervision with Agency Instructor:      

e.  Agenda for Supervision:  Describe how the agenda for supervision will be  

     set and who takes responsibility for this:         

              

f.  If the designate Agency Instructor is absent, emergency consultation  

     and supervision will be provided by:         

g. Estimated Ending Date of Placement:          

 

III.    Learning Goals and Objectives 

 

This section addresses what the student hopes to learn from the practicum, the competencies 

to be developed, the responsibilities the student assumes, the tasks to complete, and the time 

frame in which this all takes place. 

 

 

Goal A:             
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Objectives: 

1.               

              

 

2.               

              

 

3.               

              

 

Indicators of Progress: 

      1.                 

                     

      

      2.                

                     

 

      3.                

                    

 

     Learning Activities: 

 

 1.                

               

 

 2.               

              

 

 3.                

                 

 

Estimated time frame for achieving goal and objectives:       

Goal B:   
                               

Objectives: 

.     1.                   

                     

 

2.                

                                                                                                                                                      

                               

3.               

              

 

Indicators of Progress: 
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      1.                

                    

  

      2.                

              

 

      3.                

              

 

Learning Activities: 

 1.                

                 

 

 2.               

              

 

 3.               

              

 

Estimated time frame for achieving goal and objectives:       

     Goal C:               

              

  

Objectives: 

1.               

              

 

      2.               

                    

 

      3.                

                    

  

 Indicators of Progress: 

 

      1.                

                      

 

2.                

                     

 

3.                

                     

 

Learning Activities: 
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1.              

             

 

2.              

             

 

3.              

             

 

Estimated time frame for achieving goal and objectives:       

 

 Goal D:           

             

 

Objectives: 

1.              

             

 

2.              

             

 

3.               

             

 

Indicators of Progress: 

 

1.              

             

  

2.    

   

 

3.              

             

 

Learning Activities: 

 

           1.               

                         

 

           2.               

                         

 

           3.     
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Estimated time frame for achieving goal and objectives:  

   

 

IV.  Signatures 

 

                                            

Student        Date 

 

                     

Agency Field Instructor      Date 

 

 

                     

FSU Faculty Liaison                  Date 

 

 

 

Mailing address: 

Director of Field Education 

Fayetteville State University 

            Off Campus-Master of Social Work Program 

            Army Medical Department Center & School 

2250 Stanley Road 

            Fort Sam Houston, Texas 78234 
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Appendix D:  Course Plan of Study 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



     

 

 

81 

 

 

 

 

COURSE PLAN OF STUDY   

 

PROFESSIONAL FOUNDATION YEAR  

 

Fall Semester Spring Semester 

SWRK 510: Social Welfare Policy & 

Services 3 

WRK 530: Social Work Statistical & 

Data Analysis  3 

SWRK 520: Human Behavior and the 

Social Environment I 

3 

SWRK 570: Social Work Intervention 

with Groups, Communities, and 

Organizations 3 

SWRK 560: Applied Social Work 

Research Methods 3 

SWRK 574: Multicultural Practice 

with Diverse Populations 3 

SWRK 540: Social Work Intervention 

with Individuals and Families 3 

SWRK 585: Social Work Field 

Instruction II  4 

SWRK 580: Social Work Field 

Instruction I  4 

SWRK 525:  Human Behavior and the 

Social Environment II 3 

Total Semester Hours 16 Total Semester Hours 16 

 

ADVANCED YEAR  
CHILDREN AND FAMILY SERVICES (OPTION) 

Fall Semester Spring Semester 

SWRK 610: Social Work Practice with 

Families  3 

SWRK 635: Management of Human 

Service Organizations 3 

SWRK 620: Social Work Practice with 

Children & Adolescents 

3 

SWRK 655-01:  Social Work Field 

Instruction IV- Children and Family 

Services 4 

SWRK 625: Social Work with 

Chemically Dependent Families 3 

Elective 

3 

SWRK 650-01: Social Work Field 

Instruction III: Children and Family 

Services 4 

Elective 

3 

SWRK 605  Special Topic:  Social 

Work with Groups 3 
------ ---- 

Total Semester Hours 16 Total Semester Hours 13 
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ADVANCED YEAR  
MENTAL HEALTH AND SUBSTANCE ABUSE (OPTION) 

 

Fall Semester Spring Semester 

SWRK 615: Social Work Practice in 

Mental Health 3 

SWRK 635: Management of Human 

Service Organizations 3 

SWRK 630: Assessment of Mental 

Disorders 

3 

SWRK 655-02: Social Work Field 

Instruction IV- 

Mental Health and 

Substance Abuse 

   

 

 4 

SWRK 626: Substance Abuse 

Intervention 3 

Elective 

3 

SWRK 650-0:  Social Work Field 

Instruction III: Mental Health and 

Substance Abuse 4 

Elective 

3 

SWRK 605  Special Topic:  Social 

Work with Groups 3 
------ ---- 

Total Semester Hours 16 Total Semester Hours 13 

 

 

 

 

ADVANCED STANDING  

SUMMER SESSION I 
 

Summer Session I Summer Session I 

SWRK 606 Social Practice Seminar          3 SWRK 608 Statistics and Research         3 
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ADVANCED STANDING  

CHILDREN AND FAMILY SERVICES (OPTION)  

Fall Semester Spring Semester 

SWRK 610: Social Work Practice with 

Families  3 

SWRK 635: Management of Human 

Service Organizations 3 

SWRK 620: Social Work Practice with 

Children & Adolescents 

3 

SWRK 655-01:  Social Work Field 

Instruction IV- Children and Family 

Services 4 

SWRK 625: Social Work with 

Chemically Dependent Families 3 

Elective 

3 

SWRK 650-01: Social Work Field 

Instruction III: Children and Family 

Services 4 

Elective 

3 

SWRK 605  Special Topic:  Social 

Work with Groups  3 
------ ---- 

Total Semester Hours 16 Total Semester Hours 13 

 

ADVANCED YEAR  

MENTAL HEALTH AND SUBSTANCE ABUSE (OPTION)  

Fall Semester Spring Semester 

SWRK 615: Social Work Practice in 

Mental Health 3 

SWRK 635: Management of Human 

Service Organizations 3 

SWRK 630: Assessment of Mental 

Disorders 
3 

SWRK 655-02: Social Work Field 

Instruction IV- Mental Health and 

Substance Abuse    4 

SWRK 626: Substance Abuse 

Intervention 3 

Elective 

3 

SWRK 650-0:  Social Work Field 

Instruction III: Mental Health and 

Substance Abuse 4 

Elective 

3 

SWRK 605 Special Topic:  Social Work 

with Groups 3 
------ ---- 

Total Semester Hours 16 Total Semester Hours 13 
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Appendix E:  Field Placement Foundation Planning Guide 
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FOUNDATION FIELD PLACEMENT PLANNING GUIDE  

 

PLACEMENT PREFERENCE  

 

Submit 3 copies of the resume and this form to the Director of Field Education.  These 

documents may be sent to the potential field instructor who will be interviewing you. 

 

Date:        (Format: mm/dd/yyyy) 

 

Name:           Phone:     

 

Email Address:       Cell_____________________ 

 

Concentration Area 

   Children and Family Services     Mental Health & Substance Abuse   

 

Local Information:  

Address:    

City:           State:      Zip Code:    

Daytime Phone:       Evening Phone:      

Emergency Contact Information  

Address:         

City:           State:      Zip Code:    

Daytime Phone:       Evening Phone:      

Experience: 

    Years of social work related employment experience 

    Years of other employment experience 

    Years of social work related volunteer experience 

 

Briefly discuss the fields of social work practice which interest you most and the kind of social 

problems you would like to work on during your first placement (e.g. aging, child and family 

services, health, military families, mental health, substance abuse, public social services, services 

to rural communities, populations at risk, etc.): 
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FOUNDATION FIELD PLACEMENT PLANNING GUIDE  

 

PLACEMENT PREFERENCE  

Identify at least two major objectives you wish to meet during your foundation year of field 

instruction. 

             

             

             

             

             

             

              

Identify the types of assignments that will help you achieve these objectives:  (If you are 

requesting placement in your employing agency, respond to this question in the Proposal for 

Placement in an Employing Agency section of this form): 
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FOUNDATION FIELD PLACEMENT PLANNING GUIDE  

 

SPECIAL CONSIDERATION  

If you received a stipend or scholarship, are there any conditions that may restrict your 

placement?  If yes, please explain: 

             

             

             

             

             

             

             

             

              

 

Are there any other factors that should be considered as we plan your foundation placement 

assignment (e.g. health concerns, special needs, transportation, etc.)?  If yes, please explain: 

             

             

             

             

             

             

             

             

              

 

Does the field office have your permission to share this information with potential field 

instructors? 

                       Yes           No 
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FOUNDATION FIELD PLACEMENT PLANNING GUIDE  

 

PROPOSAL FOR PLACEMENT IN AN EMPLOYING AGENCY*  

*Complete this page ONLY if you are requesting placement in your Employing Agency.  (Refer 

to the Field Education Manual for guidance with this proposal) 

Agency Name              

Agency Director             

Your current supervisor             

Your current position title            

Address              

City       State           

Zip Code           County/Providence         

Phone               

Briefly describe your current duties below. 

             

             

             

             

             

             

             

             

             

             

              

Information about proposed placement (required if completing this form) 

Prospective Field Instructor            

Field Instructor Title        Phone      

Field Instructor Unit             

Email Address             

Does prospective field instructor have an MSW degree and at least two years post Masterôs 

experience?  (required if completing this form)                   Yes           No 
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FOUNDATION FIELD PLACEMENT PLANNING GUIDE  

 

Describe how your proposed placement will differ from your regular job 

Will you: 

    be assigned to a new unit: 

    work with a different client population: 

    receive field instruction from someone other than your work supervisor: 

    use different social work intervention methods; or 

    use a combination of the above. 

 

Fully explain your proposal below.  (required if completing this form) 

             

             

             

             

             

              

Does this proposal have the following approvals:  (required if completing this form) 

    Yes       No:   Your proposed field instructor 

    Yes       No:   Your proposed director 

    Yes       No:   Your current supervisor 

Does the Field Office have your permission to contact all of the above people in your agency to 

discuss this proposal?  (required if completing this form) 

    Yes       No 

 

Student signature:           Date:     

Thank you for completing the Field Placement Foundation Planning Guide form.  Remember 

to submit 3 copies of your resume and three completed Field Placement Planning Guide forms 

to the Director of Field Education, Department of Social Work, Fayetteville State University, 

1200 Murchison Road, Fayetteville, NC  28301. 

For our students in the Fayetteville State University Off Campus-Master of Social Work 

Program, remember to submit 3 copies of your resume and three completed Field Placement 

Foundation Planning Guide forms to the  Director of Field Education AMEDD Center & 

School, 2250 Stanley Road, Ft. Sam Houston, TX  78234.                                                        
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FOUNDATION FIELD PLACEMENT PLANNING GUIDE  

 

RESUME GUIDE 

Your resume is your field instructorôs first introduction to you.  It will give you the opportunity 

to share information about yourself in a brief, easy to read style and it should be done with great 

care.  Below is one way your resume can be arranged.  While it is not necessary for you to 

arrange yours in this manner, it is necessary that you include all the information listed. 

 

Limit your resume to two pages or less. 

 

I. Personal data 

Name, address, phone, e-mail address 

      

II.  Education experience 

Educational institutions and the dates you attended.  List degrees, majors and minors. 

 

III.  Work/volunteer experience 

List your work and volunteer experience in chronological order.  Provide a brief (2-3 

lines) job description with beginning and ending dates.  Identify paid positions.  Also 

identify those positions in which you had MSW supervision. 

 

IV.  Special skills or attributes 

In this section, list those skills or attributes that enhance your ability to work with 

others.  For example:  do you speak a foreign language or are skilled in sign 

language?  Are you skilled in athletics, art, music, or public speaking?  Do you have 

extensive skill in computer technology? 

 

V. Professional affiliation, certifications or licensures, and honors 

In this section, list membership in professional organizations such as NASW, CSWE, 

etc.  Also indicate licensure or certification in specific related area.  Any specific 

academic or community honor would also be appropriate here. 
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Appendix F:  Field Placement Advanced Planning Guide 
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FIELD PLACEMENT ADVANCED PLANNING GUIDE  

 

Date:        (Format: mm/dd/yyyy) 

 

Name:           Phone:     

 

Email Address:       Cell_____________________ 

 

 Concentration: 

  Mental Health & Substance Abuse 

  Children & Family Services 

COURSE INFORMATION FORM  

 

List social work courses completed, and those in progress.  Indicate when the course was taken. 

 

Course Number      Course Title             Semester/Year Taken 

SWRK 510     Social Welfare Policy and Services      

SWRK 520     Human Behavior and the Social Environment I     

SWRK 525     Human Behavior and the Social Environment II     

SWRK 530      Social Work Statistical and Data Analysis      

SWRK 540     Social Work Intervention w/Individuals &  

                            Families          

SWRK 560     Applied Social Work Research Methods      

SWRK 574     Multicultural Practice w/Diverse Populations     

SWRK 580     Social Work Field Instruction I       

SWRK 585     Social Work Field Instruction II       

List other course: 

Course Number      Course Title             Semester/Year Taken 
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FIELD PLACEMENT ADVANCED PLANNING GUIDE  

SPECIAL CONSIDERATIONS 

 

If you receive a stipend or scholarship, are there any conditions that may restrict your placement? 

If yes, please explain: 

             

             

             

             

             

             

             

             

              

 

Are there any other factors that should be considered as we plan your advanced placement 

assignment (e.g. health concerns, special needs, transportation, etc.)?  If yes, please explain:  

             

             

             

             

             

             

             

             

              

 

Does the field office have your permission to share this information with potential field 

instructors? 

   Yes       No 

 

 

 

 

 

 
 



   

 

FIELD PLACEMENT ADVANCED PLANNING GUIDE  
PLACEMENT PREFERENCE 

 

Identify the objectives you wish to meet during your concentration year of field instruction: 

             

             

             

             

             

             

             

             

             

             

             

              

 

Identify the types of preferred assignment which you believe will help you achieve these 

objectives:  (If you are requesting placement in your employing agency, respond to this question 

in the Proposal for Placement in an Employing Agency). 

             

             

             

             

             

             

             

              

 

Identify special needs you may have regarding supervisory style: 
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FIELD PLACEMENT ADVANCED PLANNING GUIDE  

 

REQUEST FOR PLACEMENT EXCEPTION* 

*Complete this ONLY if you are requesting an exception for your placement. 

(refer to the Field Education Manual for guidance) 

 

Check if applicable 

           A block placement to occur after the foundation year coursework has been completed. 

 

NOTE:  A block placement is usually done in the summer, but can be done at other times.  If the 

agency agrees, the student may attend placement five days a week until the required number of 

hours of placement are completed.  The schedule for the block placement must be negotiated 

with the agency with the assistance of the Field Office.  The Director of Field Education must 

approve the final schedule. 

 Other, explain: 

             

             

             

             

             

             

             

             

             

             

             

              

 

Explain below the reason(s) why you believe the School should approve your request. 
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FIELD PLACEMENT ADVANCED PLANNING GUIDE  

PLACEMENT IN AN EMPLOYING AGENCY*  

*Complete this page ONLY if you are requesting placement in your Employing Agency.  (Refer 

to the Field Education Manual for guidance with this proposal) 

Agency Name              

Agency Director             

Your current supervisor             

Your current position title            

Address              

City        State          

Zip Code            County/Providence         

Phone        

Briefly describe your current duties below. 

             

             

             

             

             

             

             

             

             

             

              

Information about proposed placement (required if completing this form) 

Prospective Field Instructor            

Field Instructor Title        Phone      

Field Instructor Unit             

Email Address             

Does prospective field instructor have an MSW degree and at least two years post Masterôs 

experience?  (required if completing this form)                   Yes           No 
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FIELD PLACEMENT ADVANCED PLANNING GUIDE  
 

Describe how your proposed placement will differ from your regular job 

Will you: 

 

    be assigned to a new unit: 

    work with a different client population: 

    receive field instruction from someone other than your work supervisor: 

    use different social work intervention methods; or 

    use a combination of the above. 

Fully explain your proposal below.  (required if completing this form) 

             

             

             

             

             

             

              

Does this proposal have the following approvals:  (required if completing this form) 

    Yes       No:   Your proposed field instructor 

    Yes       No:   Your proposed director 

    Yes       No:   Your current supervisor 

Does the Field Office have your permission to contact all of the above people in your agency to 

discuss this proposal?  (required if completing this form)  

  Yes      No 
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FIELD PLACEMENT ADVANCED PLANNING GUIDE  

 

On the lines below, identify three (3) different, preferred placements and list them in order of 

preference. 

 

Note:  Three different field instructors in the same agency constitute only ONE choice.  Contact 

the Director of Field Education if you have difficulty identifying three choices:  Agency, Agency 

Unit, and Field Instructor(s) 

 

1.              

 

2.              

 

3.              

 

 

 

 

 

 

 

 

 

Student signature:         Date:     

 

 

 

Thank you for completing the Field Placement Advance Planning Guide form.  Remember 

to submit 3 copies of your resume and three completed Field Placement Advanced 

Planning Guide forms to the Director of Field Education, Department of Social Work, 

Fayetteville State University, 1200 Murchison Road, Fayetteville, NC  28301. 

 

For our students in the Fayetteville State University Off-Campus Master of Social Work 

Program, remember to submit 3 copies of your resume and three completed Field 

Placement Advanced Planning Guide forms to the Director of Field Education AMEDD 

Center & School, 2250 Stanley Road, Ft. Sam Houston, TX  78234. 
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Appendix G:  Student Placement Request & Personal Data Form 
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Fayetteville State University 

Department of Social Work 

Master of Social Work 

Director of Field Education 

1200 Murchison Road 

Fayetteville, NC  28301 

 

Student Placement Request & Personal Data Form 

 

Student Name:         Date:     

Address:             

City/State/Zip Code:            

Phone:              

E-mail Address:             

Emergency Contact Person: Name:           

Phone:                

Undergraduate Degree/Major:          

University/College (that conferred the degree):         

Do you have reliable transportation?    Yes     No                                

 

Check area of interest, and populations to work with, in terms of a field placement: 

         disabilities                           substance abuse/treatment              administration 

 

         mental health/                      children/adolescents              court services/correction 

         illness    

     

         public schools                  elderly                 military social work  

    

 

         domestic violence               medical social work                         no preference 

 

         other (please state preference)                                                                                           

                                                                                                   

 

   

        a.  List agencies where you have already completed field placements, either as an  

             undergraduate or as a graduate student: 

                                                                    

                                                                                                      

                                                                          

                                                                                                    

b.  Social work related experience, including volunteer experience: 
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c.      Career goals: 

 

 

 

 

 

d.      What I hope to achieve in a social work field placement: 

 

 

 

 

 

 

Select the type of placement you are currently seeking: ____Foundation (1
st
 year students 

complete a Fall/Spring placement)    ___Advanced Practice (2
nd

 year students complete a 

Fall/Spring placement) 

 

Preliminary choice of agencies or organizations for consideration as a field placement site 

(choose from the selection of agencies given by the Department of Social Work): 

  

Agency Name      City & State 
(Rank according to first, second, and third preference) 

1)              

2)                        

3)                        

                                                                                                              

The program cannot guarantee you a placement in one of the agencies identified above           
                                                                                                         

I request that the Department of Social Work at Fayetteville State University make the necessary 

arrangements, as outlined in the Master of Social Work Field Placement Manual, for me to begin 

a field placement: ____Yes     _____No 

 

Permission to Release Student Information 
By signing below, I give my permission for the Department of Social Work at Fayetteville State 

University to share information contained in this form, or give a copy of this form, to any agency 

I select to interview with for a possible graduate field placement.  I understand that faculty 

members in the Department of Social Work will also have access to this information. 

 

                                                                                                                                               

Student Signature                                                                              Date   



   

Fayetteville State University 

Off Campus-Master of Social Work 

Director of Field Education 

2250 Stanley Road 

Fort Sam Houston, Texas 78234 

 

Student Placement Request & Personal Data Form 

 

Student Name:         Date:     

Address:             

City/State/Zip Code:            

Phone:              

E-mail Address:             

Emergency Contact Person: Name:           

Phone:                

Undergraduate Degree/Major:          

University/College (that conferred the degree):         

Do you have reliable transportation?    Yes     No                                

 

Check area of interest, and populations to work with, in terms of a field placement: 

         disabilities                           substance abuse/treatment              administration 

 

         mental health/                      children/adolescents              court services/correction 

         illness    

     

         public schools                  elderly                 military social work  

    

 

         domestic violence               medical social work                         no preference 

 

         other (please state preference)                                                                                            

                                                                                                   

 

   

   a.    List agencies where you have already completed field placements, either as an     

          undergraduate or as a graduate student: 

                                                                    

                                                                                                      

                                                                          

                                                                                                    

   b.  Social work related experience, including volunteer experience: 
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c.   Career goals: 

 

 

 

 

 

d.   What I hope to achieve in a social work field placement: 

 

 

 

 

 

 

Select the type of placement you are currently seeking: ____Foundation (1
st
 year students 

complete a Fall/Spring placement)    ___Advanced Practice (2
nd

 year students complete a 

Fall/Spring placement) 

 

Preliminary choice of agencies or organizations for consideration as a field placement site 

(choose from the selection of agencies given by the Department of Social Work): 

  

Agency Name      City & State 
(Rank according to first, second, and third preference) 

1)              

2)                        

3)                        

                                                                                                              

The program cannot guarantee you a placement in one of the agencies identified above           
                                                                                                         

I request that the Department of Social Work at Fayetteville State University make the necessary 

arrangements, as outlined in the Master of Social Work Field Placement Manual, for me to begin 

a field placement: ____Yes     _____No 

 

Permission to Release Student Information 
By signing below, I give my permission for the Fayetteville State University Off Campus-Master 

of Social Work Program, Fort Sam Houston, TX  to share information contained in this form, or 

give a copy of this form, to any agency I select to interview with for a possible graduate field 

placement.  I understand that faculty members in the Department of Social Work will also have 

access to this information. 

 

                                                                                                                                               

Student Signature                                                                              Date   
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Appendix H:  MSW Field Practicum Assignment Form 
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FAYETTEVILLE STATE UNIVERSITY  

DEPARTMENT OF SOCIAL WORK  

MASTER OF SOCIAL WORK PROGRAM  

SOCIAL WORK FIELD INSTRUCTION  

Master of Social Work Program Field Practicum Assignment Form  

 

Date:              

 

Studentôs Name:            

 

Address:             
 

Phone:      Cell       
 

E-Mail :             

 

Emergency Contact:           
 

             

         

Agency Field Instructor:           
 

Agency Name:            
 

Agency Address:            
 

Agency Phone:            

 

E-Mail:             
 

Fax:              

 

I have met with the field instructor and I agree to serve as an intern student in the above 

named agency. 

      Studentôs Name       Date     
  I have met with the above named student, and I agree to have the student undertake a social     

work field placement with me.  I will provide weekly supervision, and I will contact the 

Director of Field Education if anything changes which may interfere with my ability to 

supervise student. 

*** Submit this Form Immediately After Being Accepted By An Agency 

 

Task Supervisor__________________________ Date___________________ 

     Field Instructor         Date     
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US ARMY-FAYETTEVILLE STATE UNIVERSITY  

MASTER OF SOCIAL WORK PROGRAM  

AMEDD CENTER & SCHOOL  

2250 STANLEY ROAD 

FORT SAM HOUSTON, TEXAS 78234 

 

Master of Social Work Program Field Placement Assignment Form 

 

Date:  _______________________________________________________________  

 

Studentôs Name:  ______________________________________________________  

 

Address:  ____________________________________________________________  

 

Phone:  ______________________________________________________________  
 

E-Mail :  _____________________________________________________________  

 

Emergency Contact:  __________________________________________________  

 

_____________________________________________________________________  

 

Agency Field Instructor:  _______________________________________________  
 

Agency Name: ________________________________________________________  
 

Agency Address: ______________________________________________________  
 

Agency Phone:  _______________________________________________________  

 

E-Mail:  _____________________________________________________________  
 

Fax:  ________________________________________________________________  

I have met with the field instructor and I agree to serve as an intern student in the above named 

agency. 

      Studentôs Name       Date     
I have met with the above named student, and I agree to have them undertake a social work field 

placement with me.  I will provide weekly supervision, and I will contact the Director of Field 

Education if anything changes which may interfere with my ability to supervise student. 

***Submit this Form Immediately After Being Accepted By An Agency 

 

Task Supervisor__________________________ Date___________________ 

     Field Instructor         Date     
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Appendix I:  Student Statement of Understanding 
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FAYETTEVILLE STATE UNIVERSITY  

DEPARTMENT OF SOCIAL WORK  

MASTER OF SOCIAL WORK PROGRAM  

SOCIAL WORK FIELD INSTRUCTION  
 

Student Statement of Understanding 
 

Prior to beginning field instruction, all students are expected to know the contents of the Social 

Work Field Instructor Manual.  Following participation in the Student Field Instruction 

Orientation please read and sign the following: 

 

I have read and understand the contents of the Master of Social Work Field Practicum 

Manual:  

 

1. The process for securing a field placement 

 

2. The integration of field with course work 
 

 

3. Attendance 

 
 

4. The evaluation and grading process 
 

 

5. The differences between first and second year field expectations 
 

 

6. The time frame for turning in a learning agreement 

 
 

7. How to write a learning agreement 

 
 

8. The roles and responsibilities of the Field Education Office, the Faculty Field 

Liaison, the Field Instructor and agency Supervisor 
 

 

9. Special situations: employed field option, changes in field procedure for 

termination, discontinuance, and grievance procedures. 

 
 

10. NASW Code of Ethics 

 

You will be eligible for field practicum after this document is signed 

 

 

Signature:       Date:     
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Appendix J:  Request for Change of Field Practicum  
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REQUEST FOR CHANGE OF FIELD PRACTICUM  
Fayetteville State University 

Director of Field Education 

Department of Social Work 

1200 Murchison Road 

Fayetteville, North Carolina 28301-4298 

Phone: (910)672-1210  Fax: (910)672-1755 

                                                         http://www.uncfsu.edu/sw 

 

 

Student Name              

Current Field Agency              

Field Instructor Name             

Address        Phone        

Field Advisor Name              

Statement by Student             

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

                

 

 

Student Signature         Date       

http://www.uncfsu.edu/sw
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REQUEST FOR CHANGE OF FIELD PRACTICUM  
Fayetteville State University Off Campus-MSW Program 

Director of Field Education 

AMEDD Center & School 

2250 Stanley Road 

Fort Sam Houston, TX  78234 

Phone: (210) 221-6158  Fax:  (210) 211-6138 

                                                         http://www.uncfsu.edu/sw 

 

 

Student Name              

Current Field Agency              

Field Instructor Name             

Address        Phone        

Field Advisor Name              

Statement by Student             

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

                

 

 

Student Signature         Date        

 

 

http://www.uncfsu.edu/sw


     

 

 

112 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appendix K:  Field Instructor Evaluation of Field Program  

 



     

 

 

113 

 

 

Fayetteville State University 

Department of Social Work 

Field Instructor Evaluation of Field Program  

To be completed by the Field Instructors or Task Supervisors 

 

We would like to evaluate your experience with the Fayetteville State University, Master of 

Social Work Field Placement Program.  Please place an X in the box that applies in each 

category and return to the Director of Field Education. 

 

Student is:  1
st
 yr.  , 2

nd
 yr.  . 

 

NA = Not Applicable    1=Poor, 2=Fair, 3=Average, 4=Above Average, 5=Outstanding 

AREAS OF EVALUATION  
NA 1 2 3 4 5 

The program is committed to providing social 

work learning opportunities. 

      

Adherence to supervision opportunities.       

Adherence to NASW Code of Ethics.       

There is open communication between agencies 

and program. 

      

The program helps students and placement agencies  

adhere to learning contracts. 

      

The program offers sufficient training for Field  

Instructors. 

      

The program offers sufficient support to students 

in their field placements. 

      

The program provides sufficient assistance in 

problem resolution. 

      

The program provides time for questions and 

feedback on field related issues. 

      

The program models professional social work 

academic skills. 

      

The program has knowledge of agency policies 

and procedures. 

      

The program recognizes its role as ñGatekeeperò in 

educating social workers. 

      

 


