
Instructions On How To 
Assign an SAP Appeal

(If the appeal has not already been assigned)



Assigning an Appeal Via Student Forms

Step 1: The student should log into uncfsu.studentforms.com.

Step 2: In the top right corner, under your name, click on Manage Requests.

https://uncfsu.studentforms.com/


Assigning an Appeal Via Student Forms
Step 3: Select SAP Appeal from the list that appears by clicking on the plus sign. Select 
2025-2026 if you are appealing for the Spring 2026 or Summer 2026 Semesters. 

▪ Select 2026-2027 if you are appealing for the Fall 2026, Spring 2027, or Summer 2027 
semesters.



Assigning an Appeal Via Student Forms

Step 4: Provide an explanation for the appeal request.



Assigning an Appeal Via Student Forms

Step 5: An appeal will be assigned to you. Click on the task box to access your appeal.



Assigning an Appeal Via Student Forms

Step 6: Review appeal instructions and submit your appeal. Documentation is required for 
an appeal to be successfully submitted.

Ensure the box is 
checked to indicate 
you are providing 
documentation. 



Assigning an Appeal Via Student Forms

Step 7: Upon successful submission 

you will receive an email notification.

• Appeals will be reviewed within 

fifteen business days of receipt.

• If your appeal is denied, you may 

submit additional information for a 

second chance review via email at 

fsu-sap@uncfsu.edu. 

• For additional inquiries about the 

process please email fsu-

sap@uncfsu.edu. 
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For Questions Contact Us!

Office of Scholarships & Financial Aid

General Office Email: finaid@uncfsu.edu

SAP Committee Email: fsu-sap@uncfsu.edu 

Phone: 910-672-1325

Office Hours:

Monday-Friday

8am-5pm
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