Accessing Your Banner Account

1. Go to Fayetteville State University home page  https://www.uncfsu.edu/
2. Select “Faculty and Staff” tab at the top of the page[image: ]
3. Select “Banner Login” icon[image: ]
4. Enter your employee Banner ID into the “User ID” field and your password into the password field.  Click the “SUBMIT” button.[image: ]
5. Select “Employee” link or the “Employee” tab.[image: ]
6. Select “Time Sheet for Temporary and Student Employees”. [image: ]
7. Select the appropriate job title from the dropdown menu.
8. Enter your hours worked.  You must use the 08:00 format.  Enter “time-in” and “time-out”
9. Select “Save”
10. Select “Submit”
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Leave Report EPA and SPA Employees

Benefits and Deductions
Health Insurance, Flexible Spending Accounts, Miscellansous Bensfit Deductions.
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HELP EXIT
User Login

9? Please enter your user Identification Number (ID) and your Personal Identification Number (PIN). When finished, click L

When you are finished, please Exit and close your browser to protect your privacy.

Please do not try to log in more than 2 times. You will
disable your account. If you have forgotten your PIN,
please use the "FORGOT PIN?" feature to reset your pin.

Monday - Friday from 8am - 5pm, Students, if you disabled your account, contact the Office of the
Registrar at (910)672-2850. After 5pm and weekends, contact the ITTS Help Desk at (910)672-4357.

Employees-if you disabled your account, contact the ITTS Help Desk at (910)672-4357 to have your
account reactivated.

User ID: (830787034
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